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Oo0mue MoJI0KeHU

1.1 Hacrosmas xBanu(puUKallMOHHAs XapaKTepHCTHUKa pa3pabOTaHa B COOTBETCTBUU C 3aKOHOM
PecniyOnuku Kazaxcran «O6 obpazoBanum» 1 oOs3aTenbHa AJs MPUMEHEHHUs] OpraHaMu 00pa30BaHUs
HE3aBUCUMO OT (I)OpM CO6CTB€HHOCTI/I, BCIIOMCTBGHHOﬁ IIOAYMHCHHOCTH U OpFaHHSaHHOHHO-HpaBOBOﬁ
(hOpMBL.

1.2 KpanudukanyoHHble XapaKTEPUCTUKU (Jajiee - XapaKTEPUCTUKU) SIBJISIOTCS OCHOBOHM JUIS
CIIEAYIOUINX IEHCTBUH PAOOTHUKOB 00pa30BATEIBHBIX OPTaHU3AINH 1O JOTKHOCTSIM:

- CO3JlaHHE TOJOXKEHUH O CTPYKTYPHBIX MHOAPA3ACICHUSAX, ONPEACIAIONIUX HUX POJb U MECTO
B OpraHu3aiuy o0pa3oBaHus;

- UX IIpaBa U OTBECTCTBCHHOCTDL, YTBCPIKAACMaA JOJKHOCTHBIMU 065133HHOCT$IMI/I;

- TOI00P M pacCTaHOBKA KaJIPOB, OCYIIECTBIICHHE KOHTPOJIS 32 UX MPABHIBHBIM HCIIOJIE30BAaHHEM;

- IPOBEJICHUE aTTECTallui paOOTHUKOB OpTraHu3aIuii 00pa3oBaHusl.

1.3 KpanudukanuoHHas XapaKTepUCTHKA KaKIOW JOJKHOCTH COCTOUT M3 TpeX pas3/elioB:
«/lomkHOCTHBIE 00s13aHHOCTY, «YTO JOJKHBI 3HATHY, «TpeboBaHUS K KBanupukauum». B pasznene
«/lomKHOCTHBIE 00S3aHHOCTIY» OIPENEINIAIOTCS OCHOBHBIE TPYIOBBIE (DYHKIMH, KOTOpPbIE MOTYT OBITh
MOJITHOCTBIO UJIKM YaCTHUYHO NEPCAaHbL paGOTHI/IKy, 3aHUMAOMEMY JaHHYKO JOJIKHOCTD.

B pasgene «Uro MJOKHBI 3HATB» COAEPIKUTCS OCHOBHBIE TpPeOOBaHUS, IPEIbSIBISIEMbIC
K COTPYIHHKY B OTHOIICHHH CIHCHUAJBHBIX 3HAaHUM, a TaKKe 3HAHUM 3aKOHOJATEJIBHBIX
U HOPMATUBHBIX IIPABOBBIX AKTOB, IIOJIOKEHHUM, WHCTPYKLIUH M APYIMX MaTepUaloB, METOILOB H
CPEICTB, KOTOPbIE COTPYAHUK JOJDKEH MPUMEHSTh IPU UCTIOJIHEHUH JOJKHOCTHBIX 00sI3aHHOCTEH.

B pazmene «TpebGoBaHus K KBalu(UKAMM» YCTaHABIMBAECTCA YPOBEHb MPO(EeCcCHOHATBHOM
MOJNTOTOBKA U TpeOOBaHUS K CTaxy padoThl pab0OTHUKA, HEOOXOMUMBIC IS BBITIOTHCHHS
MPElyCMOTPEHHBIX 00sI3aHHOCTEH.

1.4.BHyTpeHHHE OpPraHU3alUOHHO-PACIIOPSIUTEIBHBIC JOKYMEHTBI: CIY)KEOHBIE HHCTPYKIHU
SBJIIOTCS. OCHOBOM JUI pa3paboTKu cnenu(UKN OpraHU3aliy IPOU3BOJICTBA, OCOOCHHOCTEH Tpyaa
YIpPAaBJICHHS, & TAK)KE UX MPaB M OTBETCTBEHHOCTH C YYETOM KOHKPETHOIO MEPEedHs JAOJKHOCTHBIX
00s13aHHOCTEH paOOTHUKOB.



2. KBAIIMOPUKALNNIMOHHASA XAPAKTEPUCTHUKA 11O JOJKHOCTAM

MNPEACEJATEJIb ITIPABJIEHUSA

JOJKHOCTHBIE  00SI3AHHOCTH: Ipeacenarenb  MpaBiICHUsT  HECET  OTBETCTBEHHOCTh
3a 00pa3oBaTelbHYIO [JeATeNbHOCTh IlIBIMKEHTCKOro yHUBepcuTeTa. PyKOBOIUT YHUBEPCUTETOM
B COOTBETCTBUH C 00pa30BaTEIbHOM, IPOU3BOICTBEHHO-X03SHCTBEHHON U (PUHAHCOBO-?KOHOMHYECKON
NesTeNIbHOCThI0. OpranusyeT padoTy u 3Q¢deKTUBHOE B3aUMOJICICTBIE YHUBEPCUTETA, HATIPABIISET UX
JeSITeIbHOCTh Ha Pa3BUTHE U COBEPILICHCTBOBAHUE, MOBBIICHHE 3(PPEeKTUBHOCTU pabOTHI, KauecTBa U
KOHKYPEHTOCIIOCOOHOCTH 00pa30BaTeNIbHbIX YCIYr, WX COOTBETCTBUE MHPOBBIM CTaHAApPTaM.
[TpuHuMaeT Mepsl MO PalMOHAIBLHOMY HCHOJB30BAHUIO M PA3BUTUIO MPO(PECCUOHATIBHBIX 3HAHUM U
OMbITa KaJIpoOB, CO3JIaHUIO0 O€30MacHbIX W OJarompusATHBIX YCIOBUH Tpyda Ul >KM3HH U 310pPOBbS
CTPYKTYPHBIX Mojpa3zeneHuii. OOecrieuuBaeT codyeTaHHEe SKOHOMUYECKHX M aJMUHHUCTPATUBHBIX
METOJIOB PYKOBOJCTBA, €JUHOIO PYKOBOJACTBA U KOJUIETHAIBHOCTH B OOCYXIEHHU M pPELIECHUU
npobieM  yHHMBepcuTeTa.  Pemaer  BONpPOCHl,  OTHOCUTEIBHO  (PMHAHCOBO-PKOHOMMYECKOU
U TPOU3BOICTBEHHO-XO3UCTBEHHON JESTENbHOCTH YHHMBEPCUTETa, B IpeElenax MpeoCTaBICHHBIX
3aKOHOAATEIbCTBOM IIpaB II0OpPY4aeT BEACHHUE OTIENIbHBIX HAIPABICHUN JEATENbHOCTH JPYIUM
JOJKHOCTHBIM JinliaM. KoopIuHupyeT [esiTeIbHOCTh PEeKTOpa, HPOPEKTOPOB U  CTPYKTYPHBIX
noapasaeneHuil  yauBepcurera. KoHTposmpyer coOirofeHue KadecTBa y4eOHOro —mpoliecca
yHuBepcuTeTa. KoHTponupyer HCIONHEHHEe YHUBEPCUTETOM pelleHud MuHucrtepcTBa oOpa3zoBaHUs
PK.

Hoaxen 3uHatb: Koncturynmio Pecnybnmukm Kazaxcran, ['paxmanckuii Kogexc PecmyOnmku
Kazaxcran, 3akon Peciyonuku Kazaxcran «O6 obpa3zoBanun», 3akon «O Hayke», 3akoH «O Ooprbe ¢
Koppymnuuei», 3akoH «O s3eikax B Pecnyonmuke Kazaxcran», 3akoH pa3BuTHS 00pa3oBaHUs
Pecny6nukn Kazaxcran u mporpammbl BBICHIETO y4eOHOTO 3aBEACHUSI 00pa3oBaTEIbHYIO, HAyYHYIO,
IIPOU3BOJICTBEHHO-X035IIICTBEHHYIO, (DMHAHCOBO-3KOHOMMYECKUX U JPYTHX HOPMATUBHBIX IMPABOBBIX
aKTOB, pETYJIHPYIOIIUX UX JeSATeIbHOCTb, METOJMUYECKHE Marepuaibl B cdepe MHOArOTOBKU
CHEIMAJIMCTOB BBICIIETO U MOCIEBY30BCKOT0 00pa3oBaHus, HAYYHbBIX MEPCIEKTUBAX PA3BUTHUS OTPACIIU
BBICIIIET0 y4eOHOTO 3aBEACHHUS, KaapOBBIE PECYpChl BBICIIET0 Y4eOHOTO 3aBEJCHHUS, Hay4YHBIE
JOCTHKEHHSI B 00JIACTH BBICHIETO U MOCIEBY30BCKOTO OOPa30BaHMsS M MEPEIOBON OMBIT 3apyOeimHBIX
00pa3oBaTeNbHBIX YUPEKICHUHN, TPYAOBOTO 3aKOHOIATENbCTBA, MUHHUCTEpcTBAa OOpa3oBaHus U HAYKU
PK, HopMaTuBHO-TIPaBOBOM JOKYMEHTAIUH, IPAaBUJIa U HOPMbI OXpaHbl TPyAa.

TpeGoBanus K KBAJIM(PUKALMU: JODKEH OBITH YUpenuTeseM, C BBICIIUM 00pa30BaHUEM, UMETh
HAy4YHYIO CTENEeHb, HAYYHOE 3BaHNe, KBaTU(UKALIMIO U CTaX pabOThl JOKEH OBITh 5 JIeT.

COBETHUK INPEACEJATEJISI [IPABJIEHUS

Jlo/zkHOCTHBIE 00si3aHHOCTH:  KOHCYNBTHpOBaHHWE OTHOCHTENBHO Y4YeOHOW, METOAMYECKOH,
Hay4HO-HCCIIE0BATEIbCKOM, aIMUHUCTPATUBHOM, BOCITUTATEIHHOM, aJIMUHHACTPATHBHO-
XO3SHMCTBEHHON pabOThl BBICIIETO Y4eOHOTO 3aBEJCHMs, B KaueCTBE NPEACTABUTENS YHUBEPCUTET
paboTaeT co CTOPOHHMMH OPTaHU3ALMSIMU; KOHCYJIBTUPYET B Pa3pabOTKE TEKYIINX U MEPCHEKTHBHBIX
wiaHoB pabotel, KoHCymbTHpyeT B pa3paboTke IUIaHOB TeKylled u Oyaymeil paboTsl By3a;
paccMaTpuBaeT WHTETpallMOHHBIE Mepel B PecnmyOmmke Kaszaxcram Ha MHpPOBOM — ypoOBHE,
B3aUMOJICHCTBYET C By3aMH, KOHCYJIBTUPYET YUYEHBIX OJIIKHETO M JAIBHETO 3apyOexbs 1Mo Hay4HO-
TEXHHYECKHM BOIpocaM; (PQPEKTUBHO HCIOIB3YeT M Pa3BHBAET COBPEMEHHbIE HH()OPMAIMOHHBIE
TexHooruu; KOHCYyNbTHpYeT Mo BOMpocaM aKKpEeOUTalHMH W paboTaeT ¢ aKKpeAWTAIUOHHBIMH
areHTCTBAMHU B IIEJIAX NPOXOXKACHUS WHCTHTYIHOHAJIBFHOW M CIEIUATU3UPOBAHHON aKKpEAUTAINH
By3a; KOHCYJIBTHPYET TIpH TIPOBEACHUHM AaTTECTAllMd HAayYHO-TIEJarorHueckux pabOOTHUKOB;
KOHCYJIbTUPYET TI0 BOIPOCAaM IOBBINICHUS KBATM(UKAIMH pAaOOTHUKOB, OOMEHa OIBITOM HAay4HO-
nearornyeckux KanapoB; KoHcymeTHpyeT Bbiciiee ydeOHOE 3aBEJCHHE 10 BONPOCAM BBITIOIHEHHUS
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oOuieo0s3aTenbHOrO0  craHfapra  oOpa3oBaHMsI B COOTBETCTBUM € TOCYAapCTBEHHBIM
3akoHojaTtenbcTBOM  PecnyOnuku — Kazaxcran, o0OecredeHuss KaueCTBEHHOTO  0Opa30BaHUS
BBIIIYCKHHUKOB, 3/I0pOBbSl U JKU3HU CTYJEHTOB M pabOTHUKOB OOpa3oBaHMs; KOHCYJIbTUPYET IIO
BOIIPOCaM OpraHM3alMM CTYACHUECKOIO0 KOHTHMHIEHTAa B COOTBETCTBMM C JIMLEH3UEH Ha IpaBo
o0OpasoBaHws.

Jomken 3Hath: Konctutymuio PecnyOnmku Kaszaxcran, I'paxxpanckuit Konexc Pecmymuku
Kazaxcran, 3akon Pecnyonmuku Kaszaxcran «O06 oOpazoBanum», , TpymoBoit Komekc PecmyOmuku
Kazaxcran, 3akon Pecniy6nuku Kazaxcran «O s3pikax B Pecnybnuke Kazaxcran», 3akon «O 6oprbe ¢
KOppynuuen», 3akoHOJAaTeNbHbIE W HOPMAaTUBHbIE IpaBoBble akThl PecnyOmuku Kazaxcrah,
peryaupyooIue 1esTelbHOCTh BBICIINX YUeOHbBIX 3aBEJCHUH, IPaBUIa 1 HOPMBI OXPaHbl TPYy/a.

TpebGoBanusa k KBaJduM(UKANUM: BbICIIee O0pa30BaHME, HAYYHBIN CTENEHb, HAyYHOE 3BAaHMUE,
KBaJM(pUKALKs, CTaX pabOThl HA PYKOBOJAILEH TOKHOCTH 5 JIeT.

PEKTOP BBICHIET'O YYEBHOI'O 3ABEJIEHUSA (BY3A)

JokHOCTHBIe  00si3aHHOCTH: PyKOBOAWTH  METOJIMYECKOM, HAyYHO-HCCIIEI0BATENIbCKOH,
AIMUHUCTPATUBHON, XO3SIICTBEHHOW M (DMHAHCOBO-IKOHOMHYECKOHN JESITETbHOCTHIO OpPTaHU3AllUU B
COOTBETCTBUM C YCTABOM By3a W HECTH OTBETCTBEHHOCTh 3a IPUHUMAEMBIE PELICHUS [0 3TUM
BONIPOCAaM; COCTaBIISATh IUIAH TEKyIIeW u Oymymieil paboThl By3a; paccMaTpUBaTh WHTETPAIIMOHHBIC
Mmepbl B Pecybnuke Kazaxcran Ha MUPOBOM ypoOBHE, B3aMMOJICHCTBOBAaTh C By3aMH, pacCMaTpUBATh
CBSI3U C YYEHBIMH OJIMIKHETO M IATbHETr0 3apy0eskbs 10 HAyYHO-TEXHUYECKUM BOMNpocaM; 3((HEeKTUBHO
UCIIONIb30BaTh M pa3BUBAaTh COBPEMEHHblE HH(OPMALMOHHBIE TEXHOJIOTUH; B COOTBETCTBUH C
«TpynoBbIM KOAEKCOM» paccMaTpUBaTh BOMPOCHI MPUEMA U YBOJbHEHHUS, HArpaXACHUS U MPUHATHUS
Mep pabOTHUKOB, HPOGECCOPCKO-TIPENOJAaBATENIbCKOTO0 COCTaBa; OCYIIECTBISATh KOHTPOJb 3a
MEPONPHUITUSIMH, 00CCTICUNBAIOIIUMU CAHUTAPHO-TUTHCHHYECKUN PEXKUM U TOKapHYI0 0€30MacHOCTb;
OpraHU30BbIBATh pabOTy MO MOJrOTOBKE KaJApPOB B YHUBEPCUTETE; KOHTPOIUPOBATH PEATU3ALIUIO BCEX
NPUHATHIX B Y HUBEPCUTETE PETIAMEHTOB; pa3pabaThiBaTh MPOCKTHl PETIIAMEHTOB, pa3padaThiBaeMbIX B
YHUBEPCUTETE IO BCEM BONPOCAM; KOHTPOJHPOBATh MEPBI IO MNPUCYNKACHUI CTUINEHIUH, JIbIOT
00yyJaroumMcsl yHUBEpPCUTETa; 3alIUIIaTh HHTEPECH By3a Mepe]l IPYTUMU YUPEKACHUSIMU, YKPEIUISATh
OTHOLLIEHUS, MOJIUCHIBATh KOHTPAKTHI; KOHTPOJIUPOBATh BBIIIOJIHEHUE MEXIYHAPOIAHBIX IPABOBBIX U
HOPMATHUBHBIX aKTOB, NPHUKA30B, JIOTOBOPOB, 3aKIIOUEHHBIX MEXKIY 3apyOCKHBIMH TapTHEPAMHU
VHUBEpCUTETA M  00s3aTEIbCTB BHYTPEHHUX CTPYKTYPHBIX [OJAPA3JCIICHUN  yHHUBEPCUTETA,
MJIAHUPOBATH MEPOIPUATHUS M0 HAJAKUBAHUIO COTPYAHHYECTBA C YHMBEPCUTETAMH U PYKOBOJUTH HUX
peanu3annen; KOHTPOJIUPOBATh BEIACHUE NIEATEIbHOCTH MPOPEKTOPOB M PYKOBOJIUTENIEH OTAEIOB B
COOTBETCTBHUM C 3aKOHOM U PETJIAMEHTOM; OTYUTHIBATHCS NIEPE]] MUHUCTEPCTBOM 00pa30BaHUs U HAYKH
PK no Bompocam yrpaBieHusi YHUBEPCUTETOM; CJIEIUTh 33 CBOEBPEMEHHBIM U JUCIUIUIMHUPOBAHHBIM
BeZicHHEM (PMHAHCOBOW PalbOTHI M 3aKYNOK B YHUBEPCHUTET; (POPMHUPOBATH MEXAHU3M HCIOJIH30BAHUS
BO3MOXXHOCTEM YHHMBEpPCUTETa 10 BCEM BBILIENIEPEUUCICHHBIM 3a/JayaM; pPYKOBOAMUTH Y4eOHO-
METOAMYECKOM, HayYHO-UCCIEAOBATEIbCKOM M BOCHHUTATENIbHOW pabOTON YHHMBEPCHUTETA; €KETOJHO
OTYUTHIBATBCA O CBOEW paboTe Ha 3aceJaHMsIX YYEHOIO COBETa YHUBEPCHUTETA, COBEIIAHUAX C
y4acTUEM MPEICTABUTENEH IPYTUX KOJUIEKTUBOB U 00y4YarOLUXCSL.

Hoaxen 3Hath: KoHctutyrmuio Pecnybnmukm Kaszaxcran, ['paxknmanckuii Kogexce PecnyOmukm
Kazaxcran, 3akon PecnyOnuku Kaszaxcran «OO6 oOpazoBanmm», Tpynosoit Konmexc PecmyOmumkun
Kazaxcran, 3akoH Peciyonuku Kazaxcran «O s3pikax B Pecriyonuke Kazaxcrany, 3akon «O 60pnoe ¢
KOppymiuel», 3aKkoHOJaTeNbHbIE W HOPMATHUBHBIE TMpaBoBble akThl PecmyOmuku Kazaxcraw,
perynupyomme JesiTeIbHOCTh BBICIIMX yueOHbIX 3aBefeHnit; 3akoH Pecnyonuku Kazaxcran O Hayke,
roCcy/apCTBEHHBbIE MporpamMmbl pas3BuTHs oOpa3oBaHus B PecmyOnmke Kazaxcram u apyrue
HOPMaTHBHBIE TPABOBbIE aKThl, PEryIHpYIOIIMEe 00pa30BaTENbHYI0, HAyYHYIO, MPOU3BOJACTBEHHO-
XO3SICTBEHHYI0, (UHAHCOBO-KOHOMHUYECKYIO JACSITENbHOCTh BYy3a, METOJIWYECKHE MaTepHaibl B
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00JaCTH TIOJTOTOBKH CIICMAIMCTOB BBICIIETO W ITOCIEBY30BCKOTO OOpa3oBaHUS, MEPCIICKTHBBI
HAyYHOTO pa3BUTHS BY30BCKOH OTpaciu, KaJpOBBIE PECYpPChl BY3a, HAy4HbIE JOCTHKECHHUS U
MEepeIOBOM  OMBIT  3apyOCKHBIX O0pa30oBaTEIbHBIX YUYPESKIACHUM B  OOJACTH  BBICHIETO H
MOCTIEBY30BCKOTO  00pa3oBaHUs, TMOPSAOK PEryJUpOBaHUS COLUAIBHO-TPYAOBBIX OTHOIICHUH,
MpaBujIa 1 HOPMBI OXPaHbBI TPY/A.

TpebdoBanus Kk kKBaJdupuKaUMH: BhICIIEE 00pa3OBaHUE, HAYYHBIM CTENCHb, HAYYHOE 3BaHHUE,
KBATH(UKALHS, CTaX PabOThI HA PYKOBOISIICH TOKHOCTH S JIET.

YUEHHBI CEKPETAPH

JI0JIZKHOCTHBIE 00SI3AHHOCTH: BEJICHHE IPOTOKOJA 3aceqaHus HaydyHOro coBera yHHBEpPCHUTETA;
MOJrOTOBKA W IOJAIMCAHNE TPOTOKOJA 3aceqanns HaydHoro coBera YHHUBEpCHUTETa M MOJITOTOBKA
BBIMUCKA W3 TMPOTOKOJa; pa3paboTKa MpoeKkTa MOBECTKM JHS 3acenaHus Haydnoro  coBeta
YHHUBEPCHTETa; OOCCIIeYeHnEe y4yacTHs B 3acellaHMM WIeHOB HaydHOro coBeTa yHUBEpCHUTETa,
NPUTTIAIIEHHBIX JIHII.

Homxen 3Hatb: Koncturynmuio PecnyOnmuku Kazaxcran, I'paxpanckuii koxaekc PecnyOnuku
Kazaxcran, 3akon PecnyOnuku Kazaxcran «O06 oOpasoBanum», TpymoBoil koaekc PecmyOmuku
Kazaxcran, 3akon «O s3pikax B Pecniyonuke Kazaxcrany», 3akon Pecnyonuku Kazaxcran «O 60proe ¢
KOppYIILMEH», 3aKOHOJaTeldbHble W HOPMAaTHBHbIE MpaBoBble akThl PecnyOmuku Kazaxcraw,
pEryaupyroiue JesTeIbHOCTh BBICHIMX YYEOHBIX 3aBEJICHUH; THUIIOBbIE IPaBWJIa JIEATEIBHOCTH
YUEHOT'O COBETA BY3a U MOPSAJOK €ro N30paHus», IpaBuiia ¥ HOPMbI OXpaHbl TPY/Ia.

TpedoBanus k kBajauUKAIMU: BbICIICe 00pa3oBaHue, CTaX padOTHI 5 JIeT.

IMMPOPEKTOP IO YYEBHOM 1 METOJAUYECKON PABOTE

JI0JIZKHOCTHBIE 00s13aHHOCTH: PyKOBOANUTh Y4eOHO-METOAMYECKHM COBETOM YHHMBEPCHTETA, BECTH
paboty CoBera; OpraHM30BbIBATH XOJ YYEOHO-METOIMYECKOTO W HMH(POPMAIMOHHOTO O0OECTICUCHUS
dakynbTeToB, Kadeap U CTPYKTYpHBIX IOJpa3/eiCHUH; TOTOBUTH TOJOBOH OTYET MO Y4eOHO-
METOJMYECKOW paboTe YHHBEPCUTETa; KOHTPOJHMPOBATh XOJ TOJArOTOBKM OTYETOB IO Yy4eOHO-
MeToanyeckor pabote kadenp U (akyIbTeTOB 3a YUeOHBIM TOJ; KOHTPOJHMPOBATH OPTaHU3ALUIO
y4eOHO-METOIMYECKOM pPabOThl; OCYHIECTBIATH KOHTPOJb 3a HaJIMuMeM Ha Kadeapax THUIOBBIX,
pabounx y4eOHbBIX MIaHOB; OCYyIIECTBISATh KOHTPOJIb U METOJMUYECKOE PYKOBOJCTBO 32 BHEAPEHHEM
HOBBIX 00pa30BaTEIbHBIX TEXHOJOTUH B Yy4eOHBIM mporecc; oOecreunBaTh MPOEKTUPOBAHHUE U
BBITIOJIHEHHE Y4YEOHBIX MPOrpaMM, CTaOWIbHOE (PYHKIIMOHHUPOBAHHME BCEX HAlpaBJICHUH 0O0ydeHUS;
OpraHM30BbIBaTh PabOTy U 3(PGEKTUBHOE B3aMMOJCHCTBHE BCEX CTPYKTYPHBIX MOJpa3ieicHul,
MOPYYEHHBIX €MY; HCIOJIb30BaTh M pa3BUBATh MpO(pecCHOHANbHbIE 3HAHUS, OOMEHUBATHCS OIBITOM;
KOHTPOJIUPOBATh METOUYECKOe o0ecrieueHrne paboThl MO 3alUTe KOMIUIEKCHBIX SK3aMEHAIIMOHHBIX U
JUIUIOMHBIX (IIPOEKTHBIX) paboT; u3ydaTh (HOpPMBI, METOABI U KPUTEPUU ONpEICNICHHS KayecTBa
BbICIIEro oOpa3oBaHus.; BHenpeHre MHHOBAIMOHHBIX TEXHOJOTHM B 00JacTH OOpa3oBaHUs, aHAIU3
IIOJyYEHHBIX JaHHBIX, PEKOMEHALIUN 110 COBEPIIEHCTBOBAHNIO, OPTraHU3alMsl BBISBICHHS OTKIOHEHUN
B HOPMaJIbHOM COCTOSIHUH ITPOLIECCa; COCTABIIEHUE TOAOBOI0 OTYeTa 00 yueOHO-METOIMYecKoi paboTe
YHUBEPCUTETA;

Hoaxen 3HaTh: Konctutymmio PecnyOnmukm Kazaxcran, I'paxmanckuii koaekc PecnyOmukm
Kazaxcran, 3akon Pecnyomuku Kazaxcran «O0 oOpazoBanum», TpynoBoil konekc PecnyOnuku
Kazaxcrtan, 3akoHn «O s3pikax B PecnyOmmke Kazaxcran», 3akoH «O 0oppbe ¢ Koppymiuein»,
3aKOHOJATENbHbIE W HOpPMaTHBHBIE TMpaBoBble akThl PecrmyOnuku Kaszaxcran, perynupyroue
JeSITeIbHOCTD BBICIIUX yYEOHBIX 3aBE/ICHUIT; TPaBHiIa M HOPMBI OXPaHBI TPY/Ia.

TpeboBanusa Kk KBaJduuKAUMH: BhICIICE 00pa30BaHUE, HAYUYHBIM CTENEHb, HAYYHOE 3BaHHUE,
KBaJIM(UKALMS, CTaX pabOThl HA PYKOBOJAIIECH TOJKHOCTHU 5 JIET.



IPOPEKTOP 11O HAYYHOM PABOTE

JL012KHOCTHBIE 0013aHHOCTH: OCYIIIECTBIICHHE B YCTAHOBJICHHBIE CPOKH T'OJIOBOTO TUIaHA PabOThI
HAy4YHO-UCCIIEIOBATENIbCKUX pabOT YHHBEPCUTETA; Ha3HAUYEHUE DKCIEPTOB Ha OINpE/AeTeHUEe HAYYHO-
TEOPETUYECKOT0  ypPOBHS  HAy4YHO-UCCIEAOBATEIbCKUX pabOT, aHalu3 aKTyaJbHOCTH TEM,
IPAKTUYECKOM 3HAYMMOCTH; IIOJrOTOBKAa HAy4YHO-NIEJAarorMyeckux KaJpoB U obecredeHue
OpraHU3yeMbIX HAYYHO-HCCIIE0BATEIbCKUX pab0T BEICOKOKBATU(DUIIUPOBAHHBIMH KaJpaMu;

KOHTPOJIb 32 Ka4€CTBOM OpraHMU3allUM 3aHITHHA B MarucTpaType M COOJIIOJIEHUEM YTBEP)KIEHHOTO
11aHa paboThl U KOHTPOJIb 32 UX YTBEPXKJIEHHEM; KOHTPOJIb 3a HAyYHO-HCCIIe10BaTeNbCKON paboToi
Kadeap YHUBEPCUTETA, CTPYKTYPHBIX mojapasneneHui, otaena TullO u HaydHO-HCCIEn0BATEIBCKOM
paboTOil CTYAEHTOB YHHBEPCUTETA; OIpENEICHUEe U peau3alis HamnpaBleHUN pa3BUTHA HAYKU B
YHUBEPCUTETE, CBA3AHHBIX C TMOBBIIMIEHHEM KadecTBa IMOJATOTOBKM HAy4YHBIX KaJpOB; OpraHU3alus
y4acTHs HpoQeccopcKo-NPernoaaBaTeIbCcKOro cOcTaBa YHUBEPCUTETa B KOHKYpCE Ha TOJIy4eHUE
FPaHTOB IO pa3au4HbIM QoHgamM B obnactu oOpa3zoBaHusi; OpraHu30BbBIBATH HAy4YHO-
UCCIIEIOBATENIbCKYI0 pabOTy yHHMBEpcHUTETa Mo HaydyHoMmy B3aumoneicteuio ¢ HAH PK, Bbiciinmu
y4eOHBIMHU 3aBEICHUAMHU, HAyYHO-UCCIIEI0BATEIbCKUMU HHCTUTYTaMH, KOHTPOJIUPOBAThH BHINOJIHEHHE
wianoB HUP u BHeapeHue ee pe3ylbTaToB B y4YeOHBIN NPOLIECC; OPraHU30BBIBATH KOH(EPEHINH
MeXlyHapOIHOTO, PECIyOJIMKAHCKOTO UM PETHOHAJIbHOTO YpPOBHEH; KOHTPOJIUPOBATH KadyeCTBO
nyOJIMKyeMbIX TPYJIOB MPO(heccCOpCKO-TPEnoaBaTeIbCKOro COCTaBa YHUBEPCUTETA; OPTaHU30BHIBATh
MOJIFOTOBKY OTYETOB M OTBETOB Ha 3ampochl MHHHCTEPCTBA, BBICILIETO PYKOBOJCTBA MU APYTUX
OpraHu3alii 1Mo Hay4YHO-HMCCIEeA0BaTeNbCKOM padore; CTPOUTh MEXKAYHApOJIHBIE OTHOILEHHS C
3apyOC)KHBIMA ~ OpraHuM3allusiMA ~ O0pa3oBaHUs IO  y4eOHOH, HAydyHOH W  METOAUYECKOU
HaIpPaBJIEHHOCTH.

Hoaxen 3HaTh: Konctutymmio PecnyOnmukm Kazaxcran, I'paxpanckuii xoaexc PecnyOmukm
Kazaxcran, 3akon PecnyOnuku Kazaxcran «O0 o6paszoBanum», TpynoBoil koxekc PecmyOmuku
Kazaxcran, 3akon Pecnybnmuku Kazaxcran «O Haykey, 3akon Pecnybnuku Kazaxcran «O 6opnbe ¢
KOppYIILMEH», 3aKOHOJAaTeldbHble W HOpMaTHBHbIE NpaBoBble akThl PecnyOmuku Kazaxcraw,
PEryJUpyIOIIUe AeSITeIbHOCTD BBICIINX YUeOHBIX 3aBE/IEHUH; paBUIa U HOPMbI OXPaHbI TPY/a.

TpeOoBanusa k KBaJIM(UKALNUM:BBICIIEE 00pa3OBaHUE, Hay4dHas CTENEHb, HAyYHOE 3BaHMUE,
KBaJIM(UKALNS, CTAX PYKOBOASIIEH pabOThI 5 JIeT.

MMPOPEKTOP 110 XO3s1liICTBEHHOM PABOTE

Jlo/zkHOCTHBIE 00s13aHHOCTH: CaHUTAapHOMY U TEXHHYECKOMY OOECIEYEeHUI0 y4EOHBIX KOPIYCOB,
CTOJIOBBIX M JIpYTMX OOBEKTOB YHUBEPCUTETA, CAHUTAPHBIM U TEXHUYECKUM IPaBUIIaM, HOPMATUBAM;
KOHTPOJHMPOBATh HCHPABHOCTH CBETOBOTO M  TEIJIOBOTO OOOPYJOBaHUS B  YHHBEPCHUTETE;
KOHTPOJIMPOBATh M OPraHU30BBIBAThH NPABUIIBHOCTh NPOBEJCHHUS KAIIUTAJIBHOIO U TEKYIIErO0 PEMOHTA;
PEKOMEH/I0BaTh PEKTOPY YHUBEPCUTETA 00eCeunTh yueOHbIe KOpIyca YHUBEPCUTETa HEOOXOAUMBIMU
MaTepuagaMH, MeOenblo; KOHTPOJUPOBAaTh €KEJAHEBHYIO YOOpKY, O3€JIEHEHHE TeppUTOPUU
YHHUBEPCHUTETa; OPTaHU30BBIBATH IPOBEIACHUE MEPONPHUATHH MO TEXHUKE O€30MacCHOCTH U OXpaHe
OKpy’Karolled cpefpl M IOKapHOM 0€30MacHOCTM B OTJENaX YHHMBEPCUTETa; CBOEBPEMEHHO
Ne3UH(PHUIMPOBAaTh AIMHUHUCTPATHUBHBIC, Y4YeOHbIE KOpIIyca, CTOJIOBBIE M JApyrue OOBEKTHI
YHHUBEPCHUTETA OT BPEIHBIX HACEKOMBIX; CBOEBPEMEHHO OTCJIEKUBATh BBIBO3 MyCOPa U OTXOJIOB; BECTH
HA/I30p 3a XpaHEHHWEM OOOpYNOBaHHMA U JIPYIMX MaTEpUANbHBIX IIEHHOCTEH; CBOEBPEMEHHO
UHQOPMHUPOBATH PYKOBOACTBO O BO3HUKIIMX HApyLIEHMAX B OTHOIIEHUH XO3sMCTBEHHOMH
JIeSITeIbHOCTU B Y HUBEPCHUTETE;

Jomxen 3Hath: Konctutyumio Pecnyonuku Kaszaxcran, ['paxnanckuil koaekc PecrmyOmnnku
Kazaxcran, 3akon PecnyOnmukum Kazaxcran «O0 oOpazoBanun», TpymoBoil konexc PecmyOnuku
Kazaxcran, 3akon PecnyOmmkm Kazaxcran «O 0opbbe ¢ KoOppymuuei», 3aKkOHOIATENbHBIE U
HOpPMAaTUBHBIE MpaBoBble akThl PecnyOmmku Kazaxcran, perynupyromue JesTeIbHOCTh BBICIIMX
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yueOHBIX 3aBEJCHHUI; OCHOBBI TPYIOBOI'O 3aKOHOAATENIbCTBA, MpaBWJIA U HOPMBI OXpaHbl TPyJa,
MpaBHia TEXHUKHU O€30MaCHOCTH U MPOTUBOMOKAPHOM 3aIHUTHI.
TpebGoBanus k kBanuduUKaluK: BbICIIee 00pa3oBaHue, CTaX paboThI 5 JIeT.

IPOPEKTOP 110 COITUAJIBHOM Y BOCITUTATEJBHOM PABOTE

JomxHocTHBIe 00si3aHHOCTH: DOpMynMpoBaTh, NPEACTABIATh HA YTBEP)KICHUE KOHLEMLUU II0
BOCIUTATEILHOMY IIPOLECCY, KOHTPOJMPOBATh HMX HCIIOJIHEHUE; 3aciyllnBaTh OTYETHl JIEKAHOB
(bakynbTeTOB, 3aBENYIOLUIMX Kadeapamu, TMpencTaBUTENeH Apyrux OOIIECTBEHHBIX CTPYKTYD,
3aHMMAIOILMXCSl BOCIUTATENIbHON paboToM, »/Baii3epoB TIpyNN YHUBEPCUTETa; OPraHU30BHIBATh
IPOBEPKY KauyecTBa M BBIMOJHEHUs IJIAHOB IO BOCIUTATEIbHOM paboTe (akymnbreTa U Kadeapsl,
IUTAHOB MEPONPUSTHIA 3ABaii3epOB TIPyINI, MOJOAECKHBIX OpraHU3alUil M JIpYruxX OOIECTBEHHBIX
CTPYKTYp, 3aHUMAIOIIMXCS BOCIUTATEIbHOM pabOTON; pPYKOBOIAMTH BOCIUTATEIbHONH paboTON B
Yuupepcurere. ; Opranuzanus U KOHTPOJIb 3a pabOTOM PEBHU3MOHHOM, T03HABATEIIBHOW KOMHUCCUU
YHHUBEpPCHUTETa IO Pa3JIMYHBIM HAIMPaBICHHUSAM; KOHTPOJb 32 BOCHHMTATENIbHOW paboTOW OTAEIOoB
YHUBEPCUTETA; HAA30p 3a JUCLUUIUIMHOW CTYIAEHTOB YHHUBEPCUTETA; KOOPIHWHALMS KYJIBTYPHOI,
0011ecTBEHHOI pabOThl YHUBEPCUTETA; MOBBIIIEHUE JYXOBHO-HPABCTBEHHOTO BOCIIUTAHUS CTY/ACHTOB,
dbopMupoBaHHE MAaTPUOTUUYECKMX W HMHTEPHALMOHAIBHBIX YYBCTB; IOBBILIEHHE KYJIbTYPHO-
ACTETHYECKOT0O M OTHOKYJBTYPHOI'O  BOCIMTaHHMS  CTYIEHTOB,  JOOpONOPSAIOYHOCTH U
MHTEJJICKTYyaJbHOM aKTUBHOCTH, OEpeXHOro U MpUpoJooXpaHHoro BocnuTaHus; IlpoBenenue
KYJIBTYPHBIX MEpPONPUATHH, JIEKIMOHHBIX KYpPCOB, TEMaTHMYECKHX KOH(EpeHLNH, JTUHTBUCTHYECKHX
KPY’KKOB, KOHKYPCOB CTaTeil M IUIaKaTOB; OpraHu3alus OJUMIHNAJ, OOIECTBEHHBIX KPY>KKOB,
IKCKYPCHM, BECENBIX BEUEPOB CO CTYIEHTaMHU.

Hoaxen 3HaTh: Konctutymmio PecnyOnmukm Kazaxcran, I'paxpanckuii xoaexc PecnyOmukm
Kazaxcran, 3akon PecnyOnuku Kaszaxcran «O06 oOpasoBanum», ctpateruto pasputus «Kaszaxcran-
2050», Tpymomoit komekc Pecnyomukm Kazaxcran, 3akoH «O OGopbbe ¢ KOppymimen»,
3aKOHOJATENIbHBIE M HOPMAaTUBHBIE TpaBoBble akThl PecnyOnuku Kazaxcran, perynupyromue
JeSITeNIbHOCTh BHICHIMX YYEOHBIX 3aBEICHUI; IPaBUia U HOPMbI OXpaHbl TPY/a.

TpeGoBanusa Kk kBaaupukanuu: Bbicliee o0pa3oBaHue, KBaIU(UKaLUsA, CTax pabOTHI
B PYKOBOJISIIICH JTOJKHOCTHU S JIET.

JUPEKTOP JIEITAPTAMEHTA BOCIHUTATEJIBHOI'O IIPOLHECA W PYXAHHU
KAHI'BIPY

Jlo/IZKHOCTHBIE 00s13aHHOCTH: [IpOBOINTE aKTHBHYIO rOCYapPCTBEHHYIO MOJIOJEKHYIO MOJUTHKY
CpeaH CTYICHTOB; NPOBOAUTH OOLIECTBEHHBIE M KYJIbTYpHBIE MEPOIPHSATHS, KPYKKOBYIO padoTy,
pasinyHble 1e0aThl, BCTPEUU; OPraHU30BbIBATh, KYPUPOBATH IOJIMTUKO-COLMAIbHBIE MEPOIPUSTHUS,
OpPraHU30BBIBaTh COOpAHMSA; OKAa3bIBATh JYXOBHYIO MOJIEP)KKY AaKTHBHBIM, JYYIIUM, COIMAJIbHO
HEeOJIaronoyy4yHslM CTyAEHTaM; (OpMHUPOBaTh MATPUOTHUECKHE UYYBCTBA y MOJIOJEXKH; 3alIMIIATh
COLIMAJIbHBIEC TIPaBa MOJIOJICXKH; IPOIATaHAMPOBATh WAEU IPYKOBI, OpaTcTBa, €IMHCTBA HAPOJOB
Cpeay MOJIOAEKH; YCTaHABIMBATh TECHblE KOHTAKThl C HACTABHMKAMU TIpPYII; CIOCOOCTBOBATh
MO3UTUBHOMY BJIMSIHUIO Ha TPOIECC COLUAIN3AIMN MOJIOJICKH;, YCTAHABIMBATH TECHBIE KOHTAKTHI C
aKTHUBHBIMH CTYAECHTaMH; OPraHU30BbIBaTh PabOTy MO JAYXOBHO — HPABCTBEHHOMY BOCIHTAaHMIO;
¢dopMHpOoBaTh 3M0POBBI 00pa3 KM3HM; BECTH NMPO(UIAKTHYECKYI0 pabOTy C MpaBOHAPYIICHUSMH,
(GopMHpOBATH y MOJIOAEKH MAaTPUOTHUECKHE YYBCTBA, MPOMAraHIUpOBaTh UL APYXKObI, €TUHCTBA
HapOJIOB.

Homxen 3Hatb: Koncturymuto PecnyOnmuku Kazaxcran, I'paxaanckuii koxekc PecnyOnuku
Kazaxcran, 3akon PecnyOnuku Kaszaxcran «OO0 obOpazoBanum», TpynoBoil konekc PecrnyOmuku
Kazaxcran, 3akon PecnyOnuku Kaszaxcran «O 0opsbe ¢ Koppymnuueil», 3aKkOoHOAATENIbHbIE U
HOpPMAaTUBHBIE NpaBoBble akThl PecmyOnmuku KazaxcraH, peryiaupyomue JIesTelbHOCTh BBICIIUX
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yu4eOHBIX 3aBEJCHMM; TOCYAAPCTBEHHYIO MOJIOJACKHYIO MOJUTHKY; MporpaMMmy JYXOBHOH
MOJIEpHU3AL1H; IPABUJIa U HOPMBI OXPaHbl TpyJa
TpeboBanus k kBanudukanuu: Boiciiee oOpazoBaHue, CTaX pabOThI OT 3-X JIET.

JAUPEKTOP HEHTPA INOCJIEBY30BCKOI'O OBPA3OBAHUS

JloJzKHOCTHBIe 00s13aHHOCTH: OpraHu30BbIBaTh OCHOBHBIE M paOouue y4deOHBbIE IUIaHBI BCEX
00pa3oBaTeNbHBIX IMPOTpaMM 10 HANPABJICHUIO MarucTpaTypbl, pa3padaThiBaTh COTJIAIICHMUS,
KOHTPOJIMPOBATH BBIMOJIHEHUE YUEOHBIX IJIAHOB 10 BCEM 00pa3oBaTeIbHBIM MPOrpaMMam, POBEPSTH
yaeOHyt0 paboTy Kkadeap; KOOpIAWHUPOBATH W KOHTPOJHMPOBATH MPOBEJACHUE aKaJIEMHYECKOM
aTTeCTallud; KOHTPOJIMPOBATH MCIIOJIHEHHE IIPUKA30B, pACHOPSDKEHUM, yKa3aHMH U yKazaHUM
BBIIIECTOSIINX OPTraHW3aIlMii, TI0 BOMPOCAM OpPTaHM3allMd M TPOBEACHUS YYeOHOro Ipolecca;
OCYILIECTBIISATh KOHTPOJb M O3KCIEPTU3Y OpraHU3allMM M TPOXOXKAECHUS NPAKTUKA 10 BCEM
o0pa3oBaTebHBIM MpOrpaMMaM Ha 0a3e YHHBEpCHTETa M JPYrux 0a3ax; 3aHUMAaThCs OpraHU3aluei
y4eOHOro mnpolecca; pa3padaTbiBaTh paclUCAHUE 3aHATHA W CIEAWTh 3a BEJCHUEM 3aHATUI B
COOTBETCTBUH C YTBEPKICHHBIM Ipa)uKOM; CIETUTHh 32 COOTBETCTBHEM PabdOYMX y4eOHBIX IUIAHOB,
pa3pabaTbiBacéMbIX IO OO0pa3oBaTEIbHBIM IpPOrpaMMaM, TOCYJapCTBEHHBIM 00IIe00s3aTeIbHBIM
crangaptam oOpazoBanus MOH PK; 0000mare u aHaam3upoBaTh BCE JaHHBIC YHUBEPCUTETA TIO
HANpaBJIICHUI0 MAarucTpaTypbl; aHAJIM3UPOBAaTh XOA Y4eOHOro Ipolecca U pe3yJbTaThl
9K3aMEHAlIMOHHOW CEeCCHUHU; OTCJIeKUBATh IpUKa3bl Ha (QOPMUPOBAHUE KOHTHUHIEHTa (BBIXOJ,
BOCCTaHOBJICHHE 00YyYaroIerocs u T.1.);

Hoaken 3Hatb: Konctutymuio PecnyOmukm Kazaxcran, ['paxknmanckuii xoxexc PecmyOmmku
Kazaxcran, 3akon PecnyOmuku Kazaxcran «O6 obOpazoBanumn», TpynoBoii koxaekc PecryOmuku
Kazaxcran, 3akon Pecnybnukm Kazaxcran «O nayke», 3akoH Pecryonmuku Kazaxcran «O 6opwbe ¢
KOppYILMEH», TOCyJapCTBEHHbIE 0O0IIe00s3aTeNbHble CTaHAApPTHl 00pa3oBaHMA BCEX YpPOBHEH
0o0pa3zoBaHMs,IpaBUIa OpPTaHW3AllMd y4eOHOTO IIpolecca IO KPEAUTHOM TEXHOJIOTHH OOy4YeHHs,
3aKOHOJATEIbHBIE W HOpPMaTHBHBIE TIpaBoBble akThl PecnyOmmku Kazaxcran, perymnupyomnme
JeSTeNIbHOCTh BHICHIMX YYEOHBIX 3aBEeICHUI; IPaBUia U HOPMbI OXpaHbl TPy1a

TpeGoBanus k KBaJu(UKAUMM: BbICIIee 00pa3oBaHue, CTaX pabOTHI OT 3-X JIET.

JIMPEKTOP JIJEMAPTAMEHTA HAYKHW U MEJKJIYHAPO/JHBIX OTHOIIEHUI

JloI’KHOCTHBIE O00SI3AaHHOCTH:  J1aBaTh PEKOMEHJALMK [0 OpraHM3allu M JalbHEHIIeMy
COBEPILECHCTBOBAHUIO  HAyYHO-MCCIEIOBATENLCKOW  PabOThl ~ YHHUBEPCHUTETA, TOBBIINICHHIO €€
3¢ (PeKTUBHOCTH; OCYHIECTBIATH KOHTPOJb 3a HAYYHO-HUCCIIEIOBATeNIbCKOW paboToON CTYAEHTOB
YHuBepcurera; KOHTPOJIMPOBATH Ka4eCcTBO MyOIUKYeMBIX TPYZIOB npodeccopcko-
MIPETO0/IaBaTEeIbCKOTO COCTaBa yHMBEpPCUTETa (MOHOrpaduu, Opomropsl, ydeOHbIE TOCOOHS, CTAaThbU);
U3y4yaTh, PACIpPOCTPAHATh U BHEAPATH B MPAKTUKY MHHOBAIIMOHHBIE METOJbI OOyUYEHHs; MPOBOAUTH
Hay4yHble CEMHUHApbl, KOH(EPEHIMHU, KpPYIJIbIe CTOJIbI, BCTPEYHM, OPTraHU30BHIBATH HAYYHO-
OOIIECTBEHHYIO pPabOTy OOydYaroOUIMXCs; MCIOJb30BaTh HAy4YHBIH MOTEHIMANT YHHBEpPCUTETa s
pelIeHus BOIMPOCOB PAa3BUTHs TENaroru4eckod HayKd; TOTOBUTH MPEIJIOKEHHUS MapTHEpaM [0
HANpaBJICHUSIM JIEATEIPHOCTH M OKa3blBaTh COJCHCTBUE M KOHCYJbTALMM TPEACTABUTEISIM
VHUBEPCUTETAa B COCTaBICHUM 3asBOK Ha Yy4acTHe B MEXIYHAapOTHBIX IMPOEKTaX M Mporpammax;
COTJIACOBBIBAaTh COBMECTHO C 3aMHTEPECOBAHHBIMHU CTPYKTYPHBIMHU IOJPA3/ICICHUAMHU MOPYUYEHHS IO
KOMaHIMPOBAHHUIO COTPYTHUKOB U 00YYaIOIIUXCsl YHUBEPCUTETA 3a pyOeK; y4acTBOBATh B MOJTIOTOBKE
cornamieHuil (mporpamMm) W APYTUX JOKYMEHTOB IO pealu3ald 3a7ad yHHUBEpCUTETa B cdepe
MEXYHAPOJHOW JEATENBHOCTH; TIOATOTOBKA JOKYMEHTOB JUISI KOMMEPIHAJIH3AIUU TPOTYKIIHA
HAYYHO-UCCIIeIOBATEIbCKUX MPOEKTOB, MOATOTOBKA MPEATOKEHUH IS 3apyOEKHBIX KOJUIEKTHBOB.

Jomxen 3Hath: Konctutyuumio Pecnyomuku Kaszaxcran, ['paxnanckuit koaekc PecmyOnuku
Kazaxcran, 3akon PecnyOmuku Kazaxcran «0O6 oOpazoBanum», TpynoBod konekc PecmyOmuku
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Kazaxcran, 3akon Pecnybnuku Kazaxcran «O naykey», 3akoH Pecryonmuku Kazaxcran «O 6opwbe ¢
KOpPPYIIIHE», TOCYIapCTBEHHBIC O0O0IIe00sM3aTeNbHbIE CTaHAAPTHl 00pa3oBaHHMsS BCEX YpPOBHEU
00pa3oBaHU,IPaBIJIa OPTaHW3AlMU YYEOHOTO Ipolecca MO KPEOUTHOW TEXHOJOTHH OOYYCHHS,
3aKOHOJATENIbHbIE M HOPMAaTHUBHBIE NIpaBOBbie akThl Pecnybnuku Kazaxcrtan, perymupyromme
ACATCIIBHOCTD BBICIIIUX y‘-IC6HBIX SaBeﬂeHI/Iﬁ; IMpaBujia 1 HOPMBI OXpaHbI TpyAa.

TpedoBanus k kBanuduKauu: Bbiciiee oOpa3oBaHue, CTax paboThl OT 3-X JIeT.

JAUPEKTOP HAYYHO-UCCIIEJOBATEJIBCKOI'O HMHCTUTYTA «J9KOJIOT'UA M
BUOJIOT'US»

JomxHocTHBIe 00si3aHHOCTH: OpraHus3anus U IMPOBEICHUE HAyYHO-HUCCIIEN0BATEIbCKUX padoT
o0yyaromuxcs; co3aHne ycaoBUil At paboThl 00yJarOUINXCsl, 3aHUMAIOLINXCSl HAYKOH; KypHUpOBaHHe
Hay4dHOM paboThl oOywaromuxcsi crnenuanbHocTed  «buomorusiy, «Xumus», «IKOJIOTHSY,
«ArpoHOMUS»; oOecneueHHe COXPAHHOCTH YCIOBUN (YHKIMOHMPOBAHUS HCCIEI0BATEILCKOTO
0o0opy/noBaHusl B Ja00OPaTOpUsX; 3aKIOUYEHHE HAYYHBIX COAPYKECTB M XO3AMCTBEHHBIX JOIOBOPOB C
IPOM3BOJICTBEHHBIMM M HayYHbIMH HAy4YHBIMH YUPEXKICHUSIMH; TNPEAOCTaBICHHE HEOOXOAMMBIX
KOHCYJIbTAllMil 10 MHHOBALIMOHHBIM M TMPOU3BOJCTBEHHBIM HAIPABIICHUSM; OpraHU3alUsl HayYHBIX
KPYIJIBIX CTOJOB M KOH(EpPEeHLUUH MO TJIaBHBIM HAay4YHBIM BOIPOCaM; OpraHu3anus paboOThl IO
nyOIMKauy Mo pe3yjabTaTaM MCCIEIO0BAaHUS B CPEICTBAX MAaccoBOM MHGpOpMAlMU B HaNpaBICHUSIX
peKiaMbl, MONYJIApU3alUMU M MPONAraHjpl; y4acTUE€ B PELEH3UPOBAHMM HAyYHBIX IIPOEKTOB
JCccepTaluil, 3aKOHOJaTEeNbCTRA.

Josken 3HaTh: Koncturymuio PecnyOmmku Kazaxcran, I'paxnmanckuit komekc PecryOmuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «0O06 oOpazoBanumn», TpynoBoit konekc PecmyOmmku
Kazaxcran, 3akon Pecny6nuku Kazaxcran «O nHaykey, 3akoH Pecnybnuku Kaszaxcran «O 6opnOe ¢
KOppyNLMel», TrocydapCTBEHHbIE 00111e00s3aTeNbHble CTaHAapThl 00pa3oBaHUs BCEX YPOBHEH
o0pa3oBaHUs,IpaBUiia OPraHU3alMU Y4eOHOIro Ipolecca MO KPEJUTHOM TEXHOJOTMH OO0y4YeHHS,
3aKOHO/ATeNbHbIE M HOpMaTHBHBbIE MpaBoBble akThl PecrnyOnmukn Kazaxcran, perymaupytomiue
JeSITebHOCTD BBICIIUX y4eOHBIX 3aBe/ICHUIl; MpaBuiia U HOPMBbI OXpaHbI TPy1a

TpedoBanus k kBaJaupUKAUMU: BICIICe 00pa30BaHNe, HAYYHOE 3BaHWE, HaAy4YHasl CTEICHb, CTaX
paboThI 5 neT.

JUPEKTOP HAYYHO-UCCJIEAOBATEJIBCKOI'O HHCTUTYTA HUU «ITPOBJIEMbI
PETHOHAJIBHOM YKOHOMUKMW»

Jlo/zkHOCTHBIE 00si3aHHOCTH: OOecneunBaeT pa3pabOTKy W pealu3aliio CTPAaTerud pa3BUTHS
WHCTUTYTA,
Opranu3anus 1 NpoBeJeHUE HAYYHO-HUCCIIEJ0BATEIbCKUX paldoT ;
Co3nanune ycinoBuH Uit pabOThl COTPYTHHUKOB HHCTHUTYTA;
KypupoBaHnue HayqHO#H pabOThI 1O CIIEHUAIBHOCTH « DKOHOMUKAY;
3aKIIl0YeHNnEe HAyYHBIX COJIPY’KECTB U XO3SHCTBEHHBIX JIOTOBOPOB C MTPOU3BOICTBEHHBIMHI M HAYYHBIMHU
YUPEXKICHUSIMH;
B mpenenax mpemocTaBiIeHHBIX IMOJIHOMOYHN O00ECTIEYMBAET OPTaHU3AIMIO, MOACP)KAHUE U Pa3BUTHE
MEXYHAPOJAHOTO COTPYJHUYECTBA HHCTUTYTA,;
OOecnieunBaeT B3aUMOJEHCTBHE MHCTUTYTa € KadeIpaMmu, IpyTMMHU OpraHM3alUdsMU 00pa3oBaHU,
HAYYHBIMHM OPTaHU3ALUSAMH U IPOMBIIIJICHHBIMU PEANPUATHIMU;
B mpexenax mpenocTaBICHHBIX ITOJHOMOYHN NPUHUMAET MEPHI MO0 KOMIUIEKTOBAHHUIO JIOJKHOCTEH
UHCTUTYTAa KBAIM(UIUPOBAHHBIMM  KaJpaMH, IO IPOBEACHUIO PETYJISPHOIO  IMOBBILICHUS
KBaJTM(HUKAIIMNA COTPYIHUKOB HHCTUTYTA,
Opranusyetr paOoTy MO MOATOTOBKE Hay4yHBIX paboT, MOHOrpaduil, yueOHUKOB, Y4eOHBIX MOCOOUH,
JIpyroi yueOHOM M Hay4HOH JINTEPaTyphl;



KoopauHupyer opraHuzalio ¥ TPOBEACHHE HAYYHO-TPAKTUYECKUX, HAYYHO-TEOPETHUECKUX
KOH(epeHIN, CEMHHAPOB, KPYTJIBIX CTOJIOB U IPYTUX MEPONPUSITHH;

OTtunThIBaeTCSI O CBOEW paboTe mepe] yYeHBIM COBETOM By3a IO OCHOBHBIM BOIIPOCaM HaydHO-
UCCIIEI0BATEIbCKON, HAYUHO-METOMUECKON AeITEeIbHOCTH HHCTUTYTA,;

[IpenocraBieHne HEOOXOMUMBIX KOHCYJIbTAlMA [0 WHHOBAIlMOHHBIM W  TPOM3BOICTBEHHBIM
HalpaBJICHUSM;

[TpoBomUT paboTy MO YKPEIJICHUIO U PA3BUTHIO MaTEPHATbHO-TEXHHUYECKON 0a3bl HHCTUTYTA,
Opranu3anys Hay4HbIX KPYTJIbIX CTOJIOB U KOH(EPEHLIMH 10 I1aBHBIM HayYHBIM BOIIPOCAM;
Opranuzanus pa®oThl MyOJMKalMU IO pe3ysibTaTaM HCCIEJOBaHMS B CPEACTBaX MacCOBOM
UH(pOpMaLNY;

VY4acTie B perieH3upOBaHUH HAyIHBIX TPOEKTOB, AUCCEPTAINH, 3aKOHOIATEIbCTRA.

Josken 3HaTh: Koncturynmio PecnyOmuku Kasaxcran, 3akonsl PecnyOnuknm Kazaxcran:
"O6 o6pazoBanun", "O nHayke","O mnportuBogeiictBuu koppynuuu', "O s3pikax B PecmnyOnuke
Kazaxcran" u 1pyrue HopMaTUBHBIEC IPABOBbIE aKThI, PErYJIUPYIOLIME BOIPOCH! (YHKIIMOHUPOBAHUS U
pa3BUTHsS CHUCTEMBI HAYKH M BBICIIETO W IIOCIEBY30BCKOTO 00Opa30BaHUs; OCHOBBI SKOHOMHKH,
3aKOHOJATENIbCTBA O TpyJAe; MpaBUjIa M HOPMBI OXpaHbl TpyJda, TEXHUKH O€30MacHOCTU
Y TIPOTHUBOIIOKAPHON 3aIIUTHI.

TpeboBanus K KBaJdM(pUKANMU: BbICIIee (WK MOCIEBY30BCKOE) 00pa3oBaHUe, HATMYUE YUYCHOH
CTENEeHH, CTaX pPaOOTHl HAa PYKOBOAALIMX MJOJDKHOCTSAX B OpraHU3anusAX oOpa3oBaHHUA WM II0
CHELMAIBbHOCTH HE MEHee 5 JIeT, HaJuuue cepTUdHKaTa (CBUICTEIbCTBA) O MPOXOXKICHUU KYPCOB
HOBBIIICHUS KBATH(DHUKAIIMK IO MEHEUKMEHTY B 00pa30BaHUHU.

JEKAH ®AKYJIBTETA

JI0JZKHOCTHBIE 00SI3aHHOCTH: pa3pabaThiBaeT IUIaH paboThl (DaKylbTeTa, pa3BUBACT BHEIIHHUE
CBA3M C paboTojaTensiMM, OpraHaMu yIpaBlieHHs oOpa3zoBaHueM. PykoBoauT y4eOHOH,
BOCTIUTATEIILHOM, HaAy4HOU paboToil Ha akynbrere. PykoBoauT paboToi, CBsI3aHHOM ¢ pa3paboTKON 1
INPAaKTUYECKUM NPUMEHEHUEM NpOQeCcCCHOHAIBHBIX 00pa30BaTENbHBIX HPOTrpaMM, Y4E€OHBIX IUIAHOB,
y4eOHBIX MporpamMm JucHUIUIMH. OpraHusyer paboTy IO HAay4HO-METOJUYECKOMY M y4eOHO-
METOANYECKOMY oOOecneueHHio y4eOHO-BOocuTaTeabHOro mnpouecca. Co3maer cucrteMy KadecTBa
MOJTOTOBKU CIELMAJIUCTOB BHYTpU (akynbTeTa. OCyLIECTBISIET aJIMUHUCTPATUBHOE PYKOBOJICTBO
3aBeyIOIMMH Kadeapamu, KOJUIEKTUBOM, CTyIEeHTaMU (akyjabTeTa. YTBepxkIaeT padoune yueOHbIe
nporpaMMbl M CWIIa0ychl MO JUCHUIUIMHAM; WHAUBUAYaJbHbIE Yy4eOHBbIE IJIaHbl CTYIEHTOB.
OpranuzyeT M MPOBOAUT NPOPOPHEHTALMOHHYIO pPaboOTy, NpHeM Ha paboTy Ha (aKyJbTeT.
OcymiecTBisieT pyKOBOJCTBO NMPO(ECCHOHANBHON MOArOTOBKOM CTyeHTOB. OpraHu3yeT cocTaBIeHUE
rpa¢uKoB  y4yeOHBIX 3aHATHH, OSK3aMEHOB, 3a4€TOB U  OCYHIECTBISET KOHTPOJb 33 HX
BbINOJHEHHEM. KOHTpOIMpYyeT U peryiupyer opraHu3alio y4eOHOro npoiiecca, ydeOHOM MpakTUKU 1
npodecCHOHANbHBIX MpakTUK. OpraHu3yerT KOHTPOJb 32 BBIMOJIHEHHEM CaMOCTOSTENbHON paboOThI
CTYJIEHTOB, B TOM YHCJE CAMOCTOATEIbHOW PabOThl CTYIEHTOB IOJ PYKOBOJCTBOM IpENoJiaBaTes,
UH/IMBUAYAIbHBIX Y4EOHBIX IJIAHOB CTYJIEHTOB. ['OTOBUT NpEJIOKEHUS MO MEpPEeBOJY CTYJIEHTOB C
Kypca Ha Kypc. Paspemaer gomyck K 3K3aMEHAllMOHHBIM CecCHAM. Paspemraer IOCpouHyrO crady
DK3aMEHOB, Iepecaady. Paspemraer cTyneHTaM cJaBaThb T'OCYJAapCTBEHHBIE SK3aMEHbI, 3allUINATh
TUIUIOMHYI0 paboTy (mpoekT). BxoauT B cocTraB rocynapcTBEHHOM aTTECTAlMOHHOM KOMHUCCUU
¢dakynbTeTa, MPOBOISAMICH HMTOTOBYIO aTTECTAI[MIO BBIMTYCKHUKOB, a TaK)K€ NPUEMHONH KOMHMCCUHU
(dakynbTera. PekoMeHAyeT CTyIeHTOB K 3a4MCICHUIO, OTYHMCIECHHIO, MOBTOPHOMY 3auUCIICHUIO.
PykoBoaut paboToi MO TPYAOYCTPOMCTBY BBITYCKHHUKOB (akyiabTeTra. OCyIIECTBISET BHEIpEHHUE
HOBBIX TEXHOJIOTUH OOyueHHUs U KOHTPOJIb 3HAHUU cTyneHToB. O0ecnieunBaeT BHEAPEHNUE B yUeOHBIN
nporecc AuddepeHInPOBaHHBIX U MHIUBUAYAIBHBIX (POPM MOJATOTOBKH, OCHOBAHHBIX HA PAa3JIMUYHBIX
M0 MPOJIOJKUTENHHOCTH U aKTUBHBIX y4eOHbIX Iporpammax. COBMECTHO C 3aBEAYIOIIMMU Kadenapamu
OCYILECTBIIIET OTOOp MpOodheccopCKO-MPeno1aBaTeIbCKOr0 COCTaBa, CIEUUAIUCTOB HAYYHOTO U
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BCIIOMOTATENBHOTO 00y4eHus. OpraHu3yeT W MPOBOIUT MeEXKadenpaabHble Y4eOHO-METOINYECKHE
cOOpbl, CeMHUHAphl, Hay4yHble M HAay4YHO-METOIUYecKue coOpaHuss U KoHpepeHuuu.OpraHusyer,
KOHTPOJIUPYET U Y4acTBYET B MEXIYHAPOIHOM yueOHON U HaydHOH paboTe By3a. PykoBonuT paboToit
coBera (akynbrera. PyKoBOAMT MOATOTOBKOI K 3acelaHuI0 coBeTa (akysbTeTa, MpesicelaTeIbCTBYET
Ha HeM. OcymiecTBiieT o01Iee PyKOBOACTBO MOJArOTOBKOW y4eOHMKOB, Y4€OHBbIX MOCOOUM, ydeOHO-
METOAMYECKHX MOCOOMH MO AMUCHMIUIMHAM Kadeap, BXOIAMUX B cocTaB ¢akyiabTera. OpraHusyer
pabory kadeap B HaydHO-METOAMYECKOM HANpPaBICHHM B KOHTAKTE CO CTPYKTYPHBIMH
HOJpa3eIeHUsIMH, Y4eOHbIMU 3aBEICHUSMH, NPEANPUATUAMU, OPraHU3ALUAMHI IPYTUX (PaKyIbTETOB.
BHexapsier u opraHu3yeT WHHOBAIlMOHHBIC TEXHOJIOTHH OOy4YeHHs B OOpa30BaHHWH C HCIIOJIb30BAaHHEM
TEXHUYECKUX CpeACTB 00yueHus. OCyIiecTBIsIET KOHTPOJIb 32 COOIOCHUEM CTyJeHTaMH (aKyabTeTa
U TIpernojaBaTesiMu Kadeap MpaBWil OXpaHbl TPyla W TEXHUKU OE30MacHOCTH, MPOWU3BOACTBEHHOU
CaHMTapUH, MOXKapHOW Oe30macHOCTH. BhIMONHAECT HOPMBI OXpaHbl TPyAa U TEXHUKH 0€30MacHOCTH,
MOKapHON OE30MaCHOCTH.

Josken 3Hath: Koncturynuio PecnyOmuku Kazaxcran, I'paxnanckuit konekc PecryOnuku
Kazaxcran, 3akon PecnyOnuku Kazaxcran «O0 oOpa3oBanum», crpateruto pasButus «Kaszaxcran-
2050», TpynoBoit konekc PecnyOmukm Kaszaxcran, 3akon PecnyOnmku Kazaxcran «O 6opnbe ¢
Koppymnuuei», 3akoH Pecnybnukm Kazaxcran «O nHaykey», 3akoHbl «O s3bikax B PecmyOmuke
Kazaxcran», «O BceoOmieil BOMHCKOW OO0SI3aHHOCTH W BOWHCKOHM CITy:KOe», Opyrue HOpPMAaTHBHBIC
IIPaBOBBIE AKTHI 110 BOIIPOCAM PA3BUTHUS U PETYIMPOBAHUS BOIPOCOB AEATEIBHOCTU CUCTEMBI BBICIIETO
oOpa3oBaHus; y4yeOHOro IIaHa; MpaBHJIa BEIACHUS JOKYMEHTAlUH y4yeOHOW paboThl; NEeNaroruky,
(U3HOIOTHIO, TICUXOJIOTHIO U METOJIUKY MPO(PECCHOHATILHOTO 00pa3oBaHMs; COBpEMEHHbIE (DOPMBI U
METO/bl OO0Y4YEeHHsI M BOCIUTAHUS CTYJCHTOB, OCHOBBI SKOHOMHUKH, TPYJOBOTO 3aKOHO/ATEIIbCTBA;
IPaBUJIa U HOPMBI OXpaHbl TPYJa, TEXHUKU 0€30IaCHOCTH U ITPOTHBOIIOKAPHOM 3aIUTHI.

TpeGoBanus k KBaJu(pUKAUMH: BbIclIee OOpa3oBaHME, HayyHas CTENEHb, HAYYHOE 3BaHUE
U CTaXX pabOTHI HA PYKOBOJISAIIEH JOJIKHOCTH 5 JIET.

3ABEJYIOIIUN KA®EIPOI

JL0JI2KHOCTHBIE 00SI3aHHOCTH: pa3pabaThIBacT MPOTpaMMbl pa3BUTUS KadeAphbl IO HAMPABICHUSIM
MOJrOTOBKH  CIEIMATMCTOB M  CIICHUAIBHOCTSAM, YKpEIUIAeT W pa3BHBAaCT BHEIIHUE CBSI3U
Cc paboromarensiMu, OpraHaMu yhpaBieHHs oOpa3oBaHueM. I3ydaeT pBIHOK 00pa30BaTEILHOM
NEeSITeIbHOCTH M HAIPABIICHHS TOATOTOBKU CHeNUanucToB Kadeapsl. Co3maaer BHyTpHKa(eIpaTIbHYIO
CHUCTEMY KadecTBa MOATOTOBKH CIEIHAIMCTOB. B 1ensx oOecnedeHus BHICOKOTO KayecTBa y4eOHOTO
nporecca MOTYT OBITh ONPENENICHBI IMEAarorHUYecKue METONIbl W cpeiacTBa oOyueHus. OpraHu3yer
NpOBE/IEHUE BCEX Y4EOHBIX 3aHATHH MO BceM BHAaM o0ydeHus. [IpoBoaut 3acemanust xadenpsl 1Mo
OOCYXJICHUIO ITUIAHUPYEMBIX W TEKYIIUX Y4YeOHBIX, HAYYHBIX, METOJAMYECKHX BOIPOCOB
COTPYAHHUKOB.Y TBEp)KJaeT yuyeOHbIe MPOrpaMMBbI 10 AUCHUILTHHAM Kadeapbl. [[0TOBUT 3aKiIr0UeHUs 110
y4eOHBIM MpoTrpaMMaM Ha Apyrux kadenpax ¢dakyapTera, By3a. Y TBEP)KIAeT IUIaH paboThl Kadeapsl U
WHJIMBUIYaJIbHBIE TUTaHBI paboThl mpemnonaBateneid kKadeapbl. OCYyIIECTBISIET pachpeeicHHe
MEearornYeckodl Harpy3kd © JOJDKHOCTHBIX OOSI3aHHOCTEH MEXIy COTpYIHHKaMH Kaeapsl,
OCYHICCTBJIAACT KOHTPOJIb 3a HX CBOCBPCMCHHBIM MW KAYCCTBCHHBIM HCIIOJIHCHUCM. OCYH_ICCTBJISICT
BHIOOpP COBPEMEHHBIX TEXHUYECKUX CPEICTB OOYUEHUS MPH MPOBEACHUU YYCOHBIX 3aHSATHIA U CO37aeT
BO3MOXHOCTh HUX HCIIOJB30BAaHUAI. BCZIGT BCC BU/BI SaHSITI/If/'I, PYKOBOIUT HNPOCKTAMHU AJUILIOMHBIX
paboT, mUCccepTalusSMU MaruCTPaHTOB Ha HAYYHO-HCCIIEIOBATENbCKYI paboTy. OpraHusyer u
PYKOBOAHUT MpO(eCcCCHOHANIBHON MPAaKTUKOW, AUIUIOMHBIMU paboTamu cTyaeHToB. OOecrieynBaeT
MMPOBCACHUEC 3K3aMCHOB, 3a4CTOB, a TAKIKC IMPOMECIKYTOYHBIX 3a4CTOB JJId CTYACHTOB I10 OTACIHbHBIM
npeaMeTaM. AHATU3UPYeT WX pe3yibTaThl M JOKIAAbIBaeT Ha 3acemaHusax kKadenpol. OpraHuzyer
NPOBE/ICHUE HAYyYHO-UCCIIEIOBATENBCKUX paboT Ha Kadeape. PykoBoauT HaydHO-UCCIEI0BATEIBCKON
pabotoii ctyaeHToB. OOCYXTaeT BO3MOXHOCTH BHEIPEHHs B HAayKy 3aBEpIIEHHBIX HAYYHO-
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MCCJIEIOBATEIbCKUX PA0OT M MX HAYYHBIX pe3yiabTaToB. OOecreuynBaeT MyOIUKAIMIO JOCTHUTHYTBHIX
HAy4YHBIX PE3yabTaToB B medatu. ObOecrneynBaeT MOJATOTOBKY 3aKIIOYEHHH K ydeOHUKaM, yueOHBIM
MOCOOUAM, METOIUYECKUM TocoOusiM. OpraHuzyeT W MPUHUMAET HEMOCPEACTBEHHOE Yy4YacThe
B TOATOTOBKE YYEOHHKOB, y4eOHBIX MOCOOMH, ydeOHO-MeToauyeckuX mnocobuil. OcyecTBiser
KOHTPOJIb 32 KAU€CTBOM U BBIINOJIHEHHEM MHAMBUAYAJIbHBIX IIJIAHOB PabOThI IIpenojaBaTesiell U Ipyrux
COTPYAHUKOB Kageaphl. YUacTBYeT B MeJarorn4ecKoi 1 Hay4yHO-UCCIIe0BATENbCKOM paboTe Kadeapsl.
N3yuaet, 0060011aeT 1 pacpoCcTpaHsieT OMbIT MpernoaaBaTeneii kageapbl. Oka3piBaeT 00yYaONIyI0 U
METOAMYECKYI0 IOMOUIb HAYMHAIOIUM HpenojaBaTeisiM. PyKOBOIUT MOATOTOBKOM Hay4HBIX
nejarorndeckux Kajapo. [lmaHupyer mnoBbllieHHe KBaduuKauuu npenogasareneil kadeapsl.
Ocy1iecTBiIsIeT CBA3b C OpraHU3alusIMU 00pa30BaHUs M JIPYTMMU OPraHU3ALUSAMH B LENAX OKa3aHUS
HAayYHO-METOJIMYECKOM MOMOIIM. Y4YacTByeT U oOecrnedyrBaeT MEXIYHApOAHYIO JAESTEeIbHOCTD
Kageapsl, (akynpTeTa, BhICIIEro yueOHOro 3aBeneHus. OOecrnednBaeT NOArOTOBKY M XpaHEHUE BCEX
JIOKYMEHTOB W OT4eTOB Kadeapsl.OTYuThIBacTCS MO HTOoraM padoThl Kadeaprel. OcymiecTBiseT
KOHTPOJIb 3a COOJIOJICHHMEM CTyJeHTaMHu (hakyJIbTeTa W IpernojaBaTesisiMU Kadeap MpaBUil OXpaHbI
Tpyda U TEXHUKH O€30MacHOCTH, IMPOU3BOJACTBEHHON CaHUTapuu, MOKapHOW Oe30macHOCTH.
BrinosnHseT HOpMbI OXpaHbl TpyJa U TEXHUKU 0€3011aCHOCTH, MOKapHOI 0€3011acHOCTH.

Hoaxen 3nHatb: Koncturynmro PecnyOnmukm Kazaxcran , 3akonbl PecnyOnmukum  Kazaxcran
«O6 ob6pazoBanumny», «O Hayke», «O 60pnbe ¢ xkoppynuuei», «O sa3pikax B Pecnyonuke Kazaxcrany,
«O BceoOIIel BOMHCKON 00S13aHHOCTH M BOMHCKOW CITy>KO€» M JIpyrue HOPMaTHBHO-TIPABOBBIC AKTHI,
perilaMeHTHPYIOLIHE NeSITEIbHOCT U PA3BUTHE CUCTEMBI 00pa30BaHMSL; OPSAAOK MOJTOTOBKH yUEOHBIX
IUIAHOB M TMPOrpaMM IO CHEHUAIBHOCTSM U JAUCHUIUIMHAM CHElUalM3alMK; IpaBHia BEACHUS
JOKYMEHTAIlMl y4eOHOM paboThl; OCHOBBI MpO(decCHOHATBHONW 00pa30BaTENbHON MENarorukH,
¢buznoNoruy, MNCUXOJOTMH W METOAUKH Npo(eCCHOHAIBHOTO; COBPEMEHHbIE (QOPMBI U METOIbI
0o0y4eHHs M BOCIMTAHUS CTYJICHTOB; OCHOBBI SKOHOMHKH, TPYIOBOI'O 3aKOHOAATENbCTBA; MpaBHJIA
U HOPMBI  OXpaHbl TpyAa, TEXHUKHM O€30MacHOCTH U  MPOTHUBOINOXNKAPHOM  3aIUTHI.
TpeboBannsa k kBanudukanuu: BbICIIee 00pazoBaHME M / WM IOCIEBY30BCKOE OOpazoBaHHE,
HaJIMYUE YYEHOW CTENEHU U / UM YYEHHOTO 3BaHUE, CTaXX pabOThl Ha PYKOBOJALICH JOKHOCTH WU
0 CIEUHAIBHOCTH S JIET.

MMPO®ECCOP

JIOJIZKHOCTHBIE OOSI3AHHOCTH: IUIAHUPYET, OPraHU3yeT M KOHTPOJHUpPYeT Yy4eOHy0 U yueOHO-
METOJMYECKYI0 paboTy MO KypUPYEMbIM JUCHMILIMHAM. Y4YacTBYeT B Hay4YHO-METOJUYECKON padboTe
1o BoIpocaM InpodeccuoHanbHOro odpa3oBaHus. Bener Bce BUIBI 3aHATHH, PYKOBOAUT MPOEKTaMU
JUIUIOMHBIX paboT, Hay4YHO-UCCIIEOBATENbCKONM paboTOW M JAuccepTalusIMH  MarucTPaHTOB.
PyKkoBOIUT M ydacTByeT B Hay4HOIH U HAyYHO-HCCIENOBATENbCKOM paboTe MO HAMpPaBIECHUSM HAYUYHOU
pabotel Kadeapbl. PyKOBOAWT COCTaBIEHHMEM M TOJATOTOBKOW pabOuMx yueOHBIX IIJIAHOB TIO
KypUpYEMbIM TUCHUILIMHAM. B cocTaBe MeToau4ecKkoil KOMHCCHM y4acTBYET B HAYYHO-METOAUYECKOU
pabote kadenpsl, (axkyabpTeTa, HAYIHO-METOAMYECKOTO COBETA, BBICIIETO YYEOHOTO 3aBEJEHUS IO
cneuuanbHocTd. KoHTponupyeT meroanyeckoe o0ecrieyeHne KypUpyeMbIX NUCHUILINH. OpraHusyer
MOATOTOBKY Y4€OHHUKOB, y4€OHBIX MOCOOWH, Y4eOHO-METOJAMYECKUX MOCOOUH, KOHCIIEKTOB JIEKIIHM,
JPYTUX METOJUYECKUX MATEPHAJIOB MO KypPUPYEMBIM JTHUCLUUILUIMHAM U MPUHUMAET HEMOCPEICTBEHHOE
ydacTue B IMOATOTOBKE MX K HM3AaHMIO. JlaeT pexkoMeHJaluu 1O COBEPIICHCTBOBAHUIO y4eOHOH M
yueOHO-MeToIn4Yeckoil paboTel kadeapwl. IlpuHMMaeT ydacThe B CEeMHUHApax, COBEIIAHUSAX,
KOH(EpEeHLIUIX, B TOM YHCIIE MEXAYHApOIHBIX, OPraHU3yEeMbIX B paMKax TEMaTHKU HCCIeOBaHUN Ha
kapeape. OpraHu3yeT W  pPYKOBOAUT  HAyYHO-UCCIIEOBATENBCKOM  pabOTONW  CTYAEHTOB,
OCYIIECTBIISIEMON B CTyJIEHYECKHMX HAyudHbIX oOmiecTBax Ha kKadeape. Y4yacTByeT B IOBBILICHUH
KBaM(UKAIMK TIpernoiaBareneil kKadeappl, OKa3blBaeT UM METOJIMYECKYIO MOMOIIb Ji OBIAJACHUS
Mearoru4eCKUM MacTepCTBOM M MPOo(dheCcCHOHATBHBIMU HaBBIKAMH. PYKOBOIUT MOATOTOBKOW HAYYHBIX
Mearorn4eckux KaapoB Ha kadeape. OpraHu3yeT U MIaHUPYET CaMOCTOSTENbHYIO0 pabOTy CTYIEHTOB
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0 KypUPYEMBIM JHUCHUIUTUHAM. PyKOBOAMT TpOQOpHEHTAIIMOHHON paboTON IIKOJBHUKOB TI0
CHEeIHMANBbHOCTSIM  Kadenpsl. YyacTByeT B MpoOMNaraHje HayYHO-TEXHHYECKUX, COLHUATbHO-
T'YMaHUTAPHBIX, SKOHOMHYECKUX, IMPABOBBIX 3HAHWU. OCYIIECTBISICT KOHTPOIb 3a COOJIOJICHUEM
cTyneHTamu ¢akynbTeTa M MpenojaBarelsiMu Kadenp TMpaBUIl OXpaHbl TpyAa € TEXHUKH
0C30IMaCHOCTH, MPOW3BOJICTBCHHON CAHUTAPUH, TIOXKAPHOH OC30MACHOCTH. ['OTOBUT W TpeICTaBiIsSCT
OTYET O BBHIMOJHEHUHM WHIUBUAYAIHHOTO IUJIaHA. BBIMONHSET HOPMBI OXpaHbl TpyAda U TEXHHUKHU
0€301acHOCTH, MOXKAaPHOU 0€30MMaCHOCTH.

Homxen 3HaTh: Koncturymuto PecnyOonuku Kazaxcran, 3axonbl Pecnybnmuku Kazaxcran «O06
obpazoBanum», «O Hayke», «O O6opbbe ¢ koppymuueit», «O s3pikax B PecnyOnmke Kazaxcran» u
JIpyrue HOpPMaTHBHBIC MPABOBBIC aKThl B 00JacTH OOpa30BaHMS, TCOPHUI0 U METOAMKY YIPaBICHUS
CHUCTEMOM 00pa30BaHUs; MOPSAIOK MOATOTOBKM Y4E€OHBIX TUIAHOB; MpaBUJa BEACHHS JOKYMEHTAIIUU
yueOHOW paboThl; MEAAroruKy, (PU3MOIOTHIO, TMCHUXOJOTHUI0 MPOPECCHOHATHHOTO O0pa3oBaHUA U
METOJIUKY TPO(ECCUOHATBLHOIO 00pa30BaHUsA.; COBpEMEHHBIC (OPMBI W METOABI OOYYCHHS W
BOCIIUTaHMS CTYJIEHTOB, OCHOBBI JKOHOMHUKH, TPYIOBOIO 3aKOHOJATEIbCTBA; IpPaBUJIa U HOPMBI
OXpaHbl TPY/Ia, TEXHUKHA 0€30MIaCHOCTH ¥ IPOTHUBOIIOKAPHOMN 3aIIUTHI.

TpebdoBanus k KBaaudukanuu: BhICIIee 0Opa3oBaHWE W / WU TOCIEBY30BCKOE OOpa3oBaHHE,
ydeHasl CTeTleHb U / WM yYeHOe 3BaHue mpodeccopa, CTaK HaydyHO-TIeNarornieckon NesiTeIbHOCTH He
MeHee 5 JICT, B TOM 4YHUCJIC HC MCHEC OJHOI'O I'oJa B JOIXKHOCTHU JOLICHTA.

ACCOIIMPOBAHHBII MPO®ECCOP (JOLIEHT)

JlokHOCTHBIE 00s13aHHOCTH: OCYIIECTBIIET IJIAHUPOBAHUE, OPraHMU3AlMI0 U KOHTPOJb
yueOHOW M y4eOHO-METOAMYECKON paboThl MO KypUPYEMbIM IUCHUIUIMHAM. YYacTBYET B HAy4YHO-
METOANYECKON paboTe 1Mo BOMPOCAM BBICIIETO 00pa30BaHusl.

Bener Bce BuAbl y4eOHBIX 3aHATUN, PYKOBOAMT JUIUIOMHBIMM TPOEKTAMH M HAY4YHO-
UCCIIEIOBATENIbCKOW paboTol MarucTpanTtoB. OpraHu3yeT, y4yacTBYeT M PYKOBOIUT Hay4yHOU
Y HAyYHO-MCCIIEIOBATEIHLCKON paboToi 1o nmpoduinio Kaeapsl.

OcymiecTBiIsieT KOHTPOJb KauecTBa IPOBEICHUS NpernojaBaTelsiMH KadeIpbl BcCeX BHUIOB
y4€OHBIX 3aHATUN 110 KYPHUPYEMOH TUCIUIUIMHE.

PazpabaTbiBaeT paboune mporpaMMbl Mo KypupyeMmbiM KypcaM. IlpuHumaer yyactue B Hay4HO-
MeTroandeckoi padore kadeapsl (I1Ikom) B cocTaBe METOINYECKONH KOMUCCHH T10 CIICIIUATLHOCTH.

YyacTByeT B OpraHu3yeMbIX B paMKax TEMaTUKU HaNpaBiICHUN HCCIeNoBaHUN Kadeapsl
CEeMHUHapax, COBEUIAHMSIX U KOHPEPEHLHUAX, B TOM YHCIE M MEXKIYHAPOJHBIX MPHU HAIMpPABICHUU OT
Ka(eapsl.

Kontponupyer, KomIuieKTyeT U pa3pabaTblBaeT METOAMYECKOe OOecHedeHrne KypupyeMbIX
JTUCLUTUINH.

Opranu3yer, TpPUHUMAET Y4YaCTHE H PYKOBOJUT HAYYHO-UCCIIEAOBATEIbLCKOW paboToit
Ha Kadeape, B TOM YHUCIIE CTYIEHYECKOH Hay4dHOH paboToil W paboTOM CTyIEHYECKOTr0 HaydHOTO
00111ecTBa 1 MarucTpoB.

[IpuHumaer yvyacThe B TOBBIIICHUM KBaJHU(PHUKAIMA M OKA3bIBAET METOAMYECKYIO MOMOILb
HAUYMHAIOIIUM npenojaBaTelisiM B OBJIaJICHUH MpernoaaBaTeIbCKUM MacTepCTBOM
U Ipo(hecCHOHAIBHBIMU Ka4eCTBAMH.

OpranusyeT U IUIAHUPYET CaMOCTOSTENbHYI0 paboTy CTYAEHTOB, MaructpoB. OpraHusyer
U 3aHUMaeTcsi NMpo(eCCHOHATBHON OpPUEHTAlMeH CO MIKOJbHUKAMHU M0 CIEeHUAIN3aUUU Kadeapsl.
VYyacTByeT B IIpolaraHjie Hay4YHO-TEXHHYECKHX, COLHUAIbHO-TYMaHUTAPHBIX, HSKOHOMHYECKUX
U TpaBOBbIX 3HaHUM. [IpHHHMaeT yuyacTue B pa3BUTUU MaTepHATbHO-TEXHHUYECKOW 0a3bl Kadeapsl.
[IpuHuMmaer ydactie W pa3padaTbiBaeT Y4eOHWKM W y4eOHO-METOIUYECKHE MOCOOWsS W ONHCAHHS
1abopaTopHbIX pabOT W MpakTHUecKux 3aHATui. [IpuHMMaeT ydacthe B BOCHMTATENIbHOW paboTe
CTYJICHTOB.
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PykoBonur pabGoToli 1O NOArOTOBKE Hay4dHO-TEJAarorudyeckux kajapos. [loarorasiuBaer
U TIPEJICTABIIAET OTYET O BHIMOIHEHUN WHANBUAYAIBHOTO TUIaHA.

KonTponupyer BbINOIHEHHE CTyAEHTaMHU M pPAaOOTHMKaMH KadeIpbl NpaBUI OXpaHbl Tpyna
U TEXHUKH O€30MacHOCTH, MPOMBIIUICHHON CaHUTApUM U NPOTHBONOXKAPHOW OE30MaCHOCTH.
BrinonHseT npaBuia 1 HOpMbI OXpaHbl TPyAa, TEXHUKH 0€30MIaCHOCTU U MPOTUBOIIOKAPHON 3aIUTHI.

Josken 3Hath: Konctutyuumio PecnyOnukm Kasaxcran, 3akonsl PecnyOnmku Kazaxcran:
«0O06 obpazoBanum», «O Hayke», «O 0oprde ¢ xKoppymmuei», «O s3pikax B Pecmyonuke Kazaxcrany,
«O BceoO1ielt BOMHCKOM 0053aHHOCTH M BOSHHOH ciyk0e» U Apyrue HOpMaTHBHbIE IIPABOBBIE AKTHI,
peryiupyomme BOIpockl (YHKIMOHUPOBAHUS U Pa3BUTUS CUCTEMbI BBICIIETO U I1OCJIEBY30BCKOIO
obpazoBanust; MC cepun MCO 9001:2009; teoputo u MeTOAbl YIpaBieHHs OOpa30BaTEbHBIMU
CUCTEMaMHM; MOPSAJOK COCTAaBJICHHSA Y4YeOHBIX IUIaHOB, pabouux y4eOHbIX M 00pa30BaTENIbHBIX
OporpaMM; IMpaBHja BeIEHHs JOKYMEHTAllMM IO Yy4yeOHO-METOIUYeCKOi paboTe; IeAaroruky,
(bU3MO0IIOTHIO, ICUXOJIOTHIO; METOUKY MPOPECCHOHATBHOIO 00YUEHHUs; COBPEMEHHBIE MeJarOrnyecKue
U UHPOPMALIMOHHbIE TEXHOJOIMH, (GOpPMBI U METOJbl OOY4YeHHS M BOCIUTAHUS CTYJIEHTOB,
MarucTpaHTOB U JOKTOPAHTOB, OCHOBHBIE Hay4HbIe MPOOJIEMBI 10 COOTBETCTBYIOLIEH CHEIUAIBHOCTH;
JICMCTBYIOIME HOPMATHUBHBIE TOKYMEHTHI 110 MEPENOArOTOBKE M MOBBIIICHHIO KBATU(PHUKAIIUN KaJIPOB;
rocy/apcTBeHHbIE OOIIe00sS3aTeNbHbIE CTAHIAPTHl BBICHIETO U IOCIEBY30BCKOTO OOpa30BaHUS;
¢dyHIaMeHTalbHbIE OCHOBBI SKOHOMMKH, 3aKOHOJATEIbCTBO O TPYJE; MpaBHiIa U HOPMBI OXpPaHbI
TpyJla, TEXHHKH O€30MacHOCTH W IPOTHBOIOXApPHOW 3ammuThl, CTpaTeruro pa3BuTus, Muccuto,
[onutuky u Lenn YHuBepcurera B 007aCTH BBICIIETO U MOCIEBY30BCKOT0 00pa30BaHMs, BHYTPEHHHE
HOpPMAaTUBHBIE JOKYMEHTBI, JOKYMEHTBI CUCTEMbI MEHE)KMEHTA KaueCcTBa.

TpeGoBanus Kk KBaJdM(pUKANMU: BbicIIee 00pa3oBaHUE U / MM MOCIEBY30BCKOE 00pa3oBaHHE,
HAJIMYME YYEHOM CTENEeHH, YYEHOro 3BaHus, aKaJeMH4YecKou cremeHu gokropa PhD (mokxTopa
¢unocodpun), crax paboThl HE MEHEE S JIeT HAy4YHO-TIeAarOrHueCcKOr AesITeTbHOCTH.

JOLEHT

JIOJZKHOCTHBIE OOSI3AHHOCTH: IUIAHUPYET, OPraHU3yeT M KOHTPOJHUpPYeT Yy4eOHYyI0 M ydeOHO-
METOJUYECKYI0 padoTy MO KypUPYEMbIM JUCHMILIMHAM. Y4YacTBYeT B Hay4YHO-METOJUYECKON padoTe
[0 BOIpOCaM BBHICIIErO0 OOpa3oBaHMs. Bener Bce BHUABI 3aHATUH, KypUPYET IMPOEKTHI KYPCOBBIX,
TUIUIOMHBIX Pa0OT, Hay4HO-HCCIIEAOBATEIbCKYI0 pabOTy MarucTpaHToB. PyKOBOIUT M y4yacTBYET B
HAYYHOW W HAYYHO-UCCIIEIOBATENLCKONH pabdoTe MO HaNpaBlIEHUSM HAyIHOUW pPabOTHl Kadeaphl.
Ocy1iecTBiIsieT KOHTPOJb 32 KaueCTBEHHBIM MPOBEACHUEM IpernojaBaTesiiMu KadeApbl 3aHATHI 1O
KypUpYeMBIM JUCHUIUIMHAM. [OTOBUT paboure NporpaMMbl MO KYpPHUPYEMBIM JUCIHUILTHHAM.
VYuyacTByeT B paboTe Hay4dHO-METOAMYECKOro coBeTa kKadeapbl ((axkynprera) Mo CrenuaibHOCTH B
COCTaBe METOAMNYECKON KomHccuu. [IpHHMMaeT ydacTue B CEMHHApax, COBELIAHUAX, KOH(PEPEHIIHSIX,
OpraHM3yeMbIX B paMKax TEeMaTHKH HCCIIeJOBaHHI Ha Kadeape, B TOM UYMCIEe MEXKIyHAPOIHBIX, MPHU
yCIOBUM HampaBieHusi ¢ kadeapbl. PykoBoguT W ydacTByeT B HAay4YHO-METOIMWYECKOH paboTe
Kadenpsl, OpraHu3yeT U pyKOBOJUT HAYYHOU pabOTON CTYA€HTOB, MAarUCTPAHTOB, OCYIIECTBISIEMON B
CTYACHYECKMX HAy4YHBIX OOIIECTBaX. Y4YacTBYeT B IOBBIIICHHM KBaJIM(UKAIMK TpernoaaBaTenei
Kadenpsl, OKa3plBa€T METOJAMYECKYI0 MOMOIIb BHOBb NPUHATHIM Ha palbOTy mIpenojaBaTensM s
OBIIQJICHUSI TIEJarOTUYECKUM MAacTepcTBOM M NpOoeCcCHOHATBHBIMU HaBblkamMu. Opranmsyer u
IUTAHUPYET CaMOCTOSITENIbHYIO pa0OTy CTYACHTOB, MarucTpaHToB. OpraHu3yeT U JIMYHO Yy4acTBYET B
npoOPHEHTAIIMOHHON paboTe MIKOIBHUKOB 10 CIIEIMATFHOCTSAM Kadeapbl. YUacTByeT B IpoTMaraHse
HAyYHO-TEXHUUYECKUX, COIMATbHO-TYMaHUTAPHBIX, SdKOHOMUYECKHUX, MMPABOBBIX 3HAHHUI. Y4UacTBYeT B
pa3BUTUU MaTEepUATbHO-TEXHUYECKOW 0a3bl Kadeappl. YdYacTByeT B BOCIUTATENbHON paboTe
CTYJIEHTOB. Y4YacTByeT B IOATOTOBKE HAY4YHO-IIEAArornyeckux KajapoB Ha kKadenpe. ['oToBUT u
MPEJCTaBIsIeT OTYET O BBHINOJHEHUM WHAMBHIyalbHOTO IMaHa.  OcCyIiecTBIseT KOHTPOJIb 3a
COONIIO/ICHNEM CTYJEHTaMH M TIpenojaBaTels MU Kadeapbl MpaBHI OXpaHbl TPyAa W TEXHUKHU
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0€301acHOCTH, TPOU3BOACTBEHHON CAaHUTAPUH, NMOKAPHOU O€30MaCHOCTH. BBITIOIHIET HOPMBI OXPaHbI
TpyAa U TEXHUKHU 0€30MacHOCTH, MOXKApHOI 0€30MacHOCTH.

Hoaxen 3Hatb: Konctutymuio PecnyOnmku Kazaxcran, 3akonsl PecnyOnmuku Kazaxcran
«O06 obpazoBanumn», «O Hayke», «O 0opbOe ¢ koppymnmueit», «O s3pikax B Pecrybnuke Kazaxcran»
U JIpyrie HOPMAaTHUBHBIC MPABOBBIC aKThl B 00JACTH OOpa30BaHUs; TCOPUIO U METOIUKY YIpaBICHUS
CUCTeMON 00pazoBaHUsl; MOPSIOK MOATOTOBKH yUeOHBIX IJIAHOB; MpaBUiia BEACHHS IOKYMEHTAIUU
yaeOHOM paboThl, MeNaroruky, (U3UOJIOTHIO, TICUXOJOTHI0 MPOGEeCcCHOHANTBHOTO 00pa3oBaHUsA
U METOIUKY TMpodeccuOHAILHOTO 00pa3oBaHus; COBpPEMEHHbIE (OPMBI U METOABl OOYy4YEeHHUS
¥ BOCHHUTAHHUS CTYJEHTOB.; OCHOBBI 3KOHOMHKH, TPYJOBOTO 3aKOHOJATEIhCTBA; MpaBWjia U HOPMBI
OXpaHbl TPYa, TEXHUKHU OE30TaCHOCTH U MMPOTHUBOMOKAPHOH 3aIUTHI.

TpeboBanusa k kKBadaudukanmu: Bbicllee 0oOpa3oBaHUE U / WU IOCIEBY30BCKOE OOpa3oBaHHE,
yudeHasl CTeTIeHb JOKTOpa U / WM KaHIUIaTa HaAyK WM YUYE€HOE 3BaHHE, CTAXX HAYYHO-IIEAArOrHueCKOM
JeSITeJIbHOCTH HE MEHee 5 JIeT, He MEHee OJIHOTO rojia padoThl B JOHKHOCTH CTapILEro MpernoaaBaTess.

CTAPIIVH ITPENOJIABATEJIb

J0JI2KHOCTHBIE 00S13aHHOCTH: OPraHU3YET U IPOBOJUT YU€OHYIO M yUeOHO-METOIMYECKYIO paboTy
M0 KypUPYEMBIM TUCIUIUIMHAM.Y4YacTBYeT B OJHOM M3 HANpaBICHUH HAay4YHO-HCCIIEIOBATEIHCKON
pabots! Ha kKadeape. [IpoBoaut Bce BuIbI paboT. OCyIIeCTBISIET KOHTPOJIb 32 KAY€CTBOM IPOBOJUMBIX
npenogaBarensiMu  3aHaTuidl. CocTaBiseT paboyue NOPorpaMMbl MO H3YYaeMbIM JUCIHUILTAHAM.
O06o06m1aer 1 pa3padaTeiBaeT TPYIBI JUISI METOAMYECKOTO 00SCTICUCHHUS 110 N3y4aeMbIM JUCIUTUTHHAM U
OTJICIbHBIM Y4€OHBIM 3aHATUSAM, Y4eOHOI paboTe. YuacTByeT B Hay4HO-HCCIIEIOBATEILCKOM paboTe
CTYJIEHTOB. PyKOBOAMT CcaMOCTOSTENbHOW pabOTOM CTYAEHTOB IO H3Y4aeMbIM JUCLMIUIMHAM WM
OTJIENbHBIM Y4eOHBIM AucuMIIMHAM. OKa3blBaeT METOAMYECKYIO IOMOIIb MPEnojaBaTessIM JUis
OBJIQJICHUSI TIEJarOTUYECKUM MAacTEepCTBOM U TNPO(eCcCHOHANBHBIMH HaBBIKAMU. YYacTBYEeT B
po(OPUEHTAITMOHHON PadoTe IMIKOIHHUKOB MO CHENHUAIBLHOCTAM Kadeapsl. YYacTByeT B MpoMaraHie
HAy4YHO-TEXHUYECKUX, COLIMAJIbHO-TYMaHUTAPHBIX, 9KOHOMMYECKUX, [IPaBOBBIX  3HAHUM.
OcyiecTBisieT KOHTPOJIb 3a COOJIIOJIGHHEM CTYACHTaMH M IpernojaBaTeNsiMu Kadeapbl MpaBUil
OXpaHBl TPy/Ja W TEXHHKH OE€301acCHOCTH, NMPOU3BOACTBEHHOW CAaHWTApHHU, TOXAPHOKH 0€30IMacHOCTH
OpyU TPOBEJCHUM 3aHATUH, Ja0OpaTOpPHBIX paboOT, NPAKTUYECKUX 3aHATHH. YyacTByeT B
BOCIIMTATEIbHOW pPalbOTe CTYJIEHTOB. Y4YacTBYeT B IOATOTOBKE Y4YEOHHUKOB, Y4Y€OHBIX IOCOOMIA,
y4eOHO-METOIMYECKUX MOCOoOui, HHCTPYKLUMH, paboyuMxX MporpaMM M JAPYrMX BHJOB Yy4eOHO-
MeToau4eckoi paboThl Ha Kadeape. [[0OTOBUT U npeacTaBiIseT OTYET O BBIMOIHEHUH UHIUBUAYATbHOTO
ru1aHa. BeInonHgeT HOpMbI OXpaHbl TPYAa U TEXHUKH 0€3011aCHOCTH, MOKapHOU O€30MaCHOCTH.

Hoaxken 3Hatb: Kouctutymuio PecnyOnuku Kazaxcran, 3akonsl PecmyOnmuku Kazaxcran
«O6 obpaszoBanumn», «O Hayke», «O 6oprbe ¢ Koppynuuei», «O sa3bikax B Pecriybnuke Kazaxcran» u
JIpyrue HOpPMaTHBHBIE TPABOBBIE AaKThl, PETYJIHUPYIOIINE JEATENbHOCTh W Pa3BUTHE CHCTEMBI
o0Opa3oBaHus; y4eOHO-HAy4YHbIE JAUCLUIUIMHBI IO CBOEH CIEHUATbHOCTH; TEOPUI0O U METOIUKY
yIOpaBJIeHUS] CUCTEMOM OOpa30BaHMsI; MOPSAOK IMOATOTOBKM Y4E€OHBIX IUIAHOB; IIpaBWJIa BEACHUS
JOKYMEHTAllMuK Yy4eOHOM paboThl; MEeAaroruky, (U3MOJOTHIO, ICHUXOJOTHI0 MPO(EecCHOHATBHOIO
o0pa3oBaHMsl U METOJUKY INPO(PECCHOHANBHOIO; COBpeMEeHHble (OpMbI U METOAbl OOydeHus u
BOCIIUTaHMUS CTYJIEHTOB; OCHOBBI SKOHOMHKH, TPYJIOBOTO 3aKOHOJATEIbCTBA; IpaBHia U HOPMBI
OXpaHbl TPYy/1a, TEXHUKHU O€30MaCHOCTH U MPOTUBONOKAPHOM 3aIUTHI.

TpeGoBanusa k kBanudukanuu: BbiclIee 00pa3oBaHHE U / WM TOCIEBY30BCKOE OOpa3oBaHHE,
ydeHasl CTENEeHb «KaHIWJaTa HayK» WM akKaJgeMHdecKas CTerneHb <«aokTop ¢unocodpun PhDy»
U aKaJeMUYecKasi CTENEHb MAarucTpa, CTaX HAay4YHO-IEJAarorMueckoil NEesTENIbHOCTH HE MEHee 3 JIeT,
B TOM YHCJI€ HE MEHEe OJIHOTO Tojia MPerno/iaBaTelbCKOM NeATeIbHOCTH U / WM CTaX MPaKTUYECKOM
paboTHI IO CHEMATBLHOCTH HE MEHee 2-X JIeT.

HHPEIIOJABATEJIb
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JI0JIZKHOCTHBIE 0013aHHOCTH: OPTaHU3YET U MPOBOJUT YIEOHYIO U yUeOHO-METOINIECKYIO PadoTy
[0 KypUpPYEeMBbIM TUCHMIUIMHAM. Y4acTBYeT B OJHOM M3 HalpaBiIeHUH HaydHO-UCCIIEI0BaTEIbCKON
paboret Ha kadeape. Ilog pykoBomcTBOM mpodeccopa, MIOIEHTa, CTapIIEro MpenoaaBaTes
HOJrOTAaBIMBACT U yYacCTBYET B pa3pabOTKe METOJMUECKUX YKA3aHUX MO YUYEOHBIM 3aHATUSAM U IPYTUM
BUAaM OOy4YeHHs. YYacTBYeT B BOCIHUTATEIbHOH pabOTe CTYIACHTOB. y4aCTBYeT B OpraHU3allMH WU
BBIMOJIHAET PYKOBOJCTBO HAYYHO-HUCCIIEOBATEIBLCKOM paboToOil  CTYIEHTOB, VYdacTByeT B
npoOpPHEHTAIIMOHHON paboTe ¢ yJaluMHucs MKOIbL. [[puHIMaeT aKTHBHOE yJacTHE B IMOATOTOBKE M
OCYILECTBIICHUM  MEPONPUATHH, CBS3aHHBIX C  YKpEIUIEHHEM, pa3BUTUEM, OOECIeUCHUEM,
COBEPIICHCTBOBAHMEM YUYEOHOTO TIpoIlecca, CPEACTB YYEOHBIX CTPYKTYpPHBIX IIOJpa3/IeicHUH,
MaTepHaIbHO-TEXHUUECKOW 0a3pl saboparopuil. OcCylIecTBIsSET KOHTPOJIb 3a COOJIIOJCHHEM
CTYACHTAMH W TPEroJaBaTeNsiIMU Kadenpbl TpaBWJI OXpaHbl TpPyAa W TEXHUKH O€30MacHOCTH,
NPOM3BOJICTBEHHOM CaHMTapHH, MOKAPHOM 0E30MacHOCTH MpHU MPOBEIACHUU 3aHATUH, J1a00OpPaTOPHBIX
pabot, mpakTuueckux 3aHATHA.OpraHu3yeT U IJIAaHUPYET METOIUYECKOe U TEXHUIECKoe oOecreueHme
y4eOHBIX 3aHATUH MOJ PYKOBOJCTBOM Ipodeccopa, IOLEHTa, cTapliero mpenojasareis (Kyparopa
TUCHUTUIAHEL). DOpMUpPYET y CTYJICHTOB HABBIKM pPaOOTHl ¢ y4eOHWKAaMH, CIICIUATbHOW, HAy4YHOU
JUTEPATypOld, y4eOHBIMU MOCOOUSMH, YYUT CaMOCTOSITENIHO HMPOBOJUTH SKCHEPUMEHTHI, 00001IaTh
MOJyYCHHBIE pe3yibTaThl. lIpuHUMaeT y4acTe B CEMHHApax, COBEHIAHHSAX, KOH(EPEHIHSIX,
OpPraHU3yeMbIX B paMKaX TEMaTHUKH HCCIIEOBaHUM Ha Kadeape, B TOM YHCIE MEXIYyHAPOIHBIX
KOH(QEepEHIUAX TPU WX HANpaBlIeHUH C Kadeapsl. ['OTOBUT W NPENCTABISET OTYET O BBITOJHEHHH
UH/IMBUAYAIBHOTO IJIaHA. BBIMONHAET HOPMBI OXpaHbl TpyJa U TEXHUKM O€30MaCHOCTH, MOXKApHOU
0e301MacHOCTH.

Joszken 3HaTh: Konctutynuio Pecnybmuku Kazaxcran, 3akonsl PecnyOnuku Kazaxcran «O6
obpazoBanum», «O Hayke», «O O6opbbe ¢ koppymumeit», «O s3pikax B PecnyOnmke Kazaxcran» u
Jpyrue HOPMATUBHBIE IIPABOBBIC AaKTbI, PETYIUPYIOIIUE JESITEIbHOCTh M PA3BUTHE CHCTEMBI
00pa3oBaHMs; TEOPHIO W METOAWMKY YIPAaBICHHUS CHCTEMOW O0Opa3oBaHUs; IMOPSIOK TIOATOTOBKU
yueOHBIX IUIAHOB; IpaBHJa BEIEHHS TOKYMEHTALUMU Y4eOHOW paloThl; MEAaroruky, (U3MOJIOTHIO,
MICUXOJIOTHIO TPO(ECCHOHATBFHOTO O0pa30BaHUSA W METOJAUKY MPOQPECCHOHAIBPHOTO 00pa30BaHUS;
COBpEMEHHBIE (POPMBI M METOJIbl O0YUYEHHSI M BOCTIMTAHUS CTYJICHTOB.; OCHOB SKOHOMHKH, TPYIOBOTO
3aKOHOJATEIbCTBA; MPAaBUJI M HOPM OXpPaHbl TPy/Aa, TEXHHUKH OE30MACHOCTH W TPOTHBOIOXAPHOU
3aIIUTHI.

TpeGoBanuss Kk KBajdupukamum: Bbiciiee NpodeccroHaabHOe OOpa3oBaHue, W /| WIM  HAJIUYUC
aKaJIeMHYECKOI CTeTIeHH MarucTpa, u / uiv KBaauduKaus crenuanicra.

HAYAJIBHUK OTAEJIA YIIPABJIEHUA IIEPCOHAJIOM

Jlo/zkHOCTHBIEe  00si3aHHOcTH: OOecrieueHue CcOONMIONEHUS 3aKOHHOCTH B JIESITEILHOCTH
YHHUBEpCUTETa; pa3paboTKa TMOpsiKa 3aKIOueHUs MU O(QOPMIIEHHS KOJUIEKTUBHBIX JIOTOBOPOB,
JIOTOBOPOB; OpraHM3alUsl U MPOBEJECHHE NPETEeH3MOHHO-UCKOBOM paloThl; (hOpMUpOBAHHE HAYUHO-
NElarOTMYECKUX  KaJIpoB  YHHMBEPCHTETa, Y4eOHO-BCIIOMOTaTEIbHOIO  II€pCOHANa,  ammapara
XO03HCTBEHHOH JIeATENLHOCTH U a/IMUHUCTPATUBHOTO yIpaBJIeHUs; cOOp M COCTABIEHHE CBEJICHUH O

KOJIMYECTBEHHOM M Ka4eCTBEHHOM COCTAaBE KaJpOB, HMX PA3BUTUM U JBWKEHUU; Y4YaCTHE B
pa3paboTKe KaJpOBOI MOJUTHKU U MO3UIMN YHUBEPCUTETA; UCTIIOJHEHUE JOKYMEHTOB BBIIIECTOSIIIUX
OpPraHOB, PYKOBOJICTBA YHHBEPCHUTETA; COCTABIICHHUE, BEJACHUE U XPAHEHHE JINUHBIX JI€] COTPYAHUKOB
YHHUBEPCHUTETA; MpHEM, MepeMelieHne U o(pOpMIICHHE B YCTAHOBIIEHHOM IOpSJIKE BCEX KaTeropHii
COTPYJIHUKOB YHHUBEPCUTETA; OPraHU3AIlMsl MOBBIIIEHUS KBaIM(UKAIIMY CTIEUAINCTOB Y HUBEPCUTETA,
y4yeT M XpaHEHHE JOKYMEHTOB, OIPEJENSIONMX MOBBIIIEHHEe KBANMU(UKALUN TMpernojaBarened u
COTPYAHHUKOB; IPOBEACHUE MEPOINPUATHNA 10 YKPEIUICHHIO TPYAOBOM M IPOU3BOJACTBEHHOU
JUCLUIUIMHBL U COOJIOACHUIO TPYJIOBOIO 3aKOHOAATENbCTBA; Halla)KMBAaHUE W COBEPIICHCTBOBaHHE
€IMHOTO JAEIONPOU3BOACTBA.;
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Jomxen 3HaTh: Konctutyumio PecnyOnmukm Kazaxcran, I'paxxpancKoncrurymuio PecrnyOnuku
Kazaxcran, I'paxnanckuii xonexc PecnyOmuku Kazaxcran, 3akon PecnyOnuku Kasaxcran
«O06 oOpa3oBanum», crpareruro pasButus «Kaszaxcran-2050», TpymoBoii koxekc PecmyOmuku
Kazaxcran, 3akon «O 0Gopbbe ¢ KOppyIuuei», 3aKOHOAATEIbHbIE U HOPMATUBHBIE MPABOBBIE AKTHI
PeciyOonukn KazaxcraH, perynupyromme AeSTeNbHOCTh BBICIINX YYeOHBIX 3aBEJCHHWH; NpaBWiIa U
HOPMBI OXpaHbl TPY/a. BBIIOIHATH HOPMbI TEXHUKH O€30MaCHOCTH, OXKApHOU 0€30MacCHOCTH.

TpeGoBanuss k kBaduukanum: BbIcIIee oOpa3oBaHWE, CTaX pabOTHl HA PYKOBOISIICH
JOJKHOCTH 5 JIET.

TJIABHBIN BYXTAJITEP

JI0JIZKHOCTHBIE 00513AHHOCTH: COOTBETCTBOBATh KBAJIM(PUKALIMOHHBIM TPEOOBaHMSIM; KOHTPOJIb 32
CBOEBPEMEHHBIM IIPOBEJICHUEM WMHBEHTAPU3ALMU JIEHEKHBIX CPEJICTB, TOBAapHO-MaTepUaIbHBIX
LIEHHOCTEH, OCHOBHBIX (DOHIIOB, CUETOB U 0053aTENbCTB; KOHTPOJb 32 MPaBWIBHBIM PacXOJ0BaHUEM
¢doHma 3apabOTHON IUIATHI; KOHTPOJb 3a OOOCHOBAaHHOCTBIO M 3aKOHHOCTBIO pabOT IO CIHCAHUIO
HEJIOCTAIOUINX MIPEIMETOB, CIMCAHHOIO yIiepOa, 1eOUTOPCKON 3a0JKEHHOCTH U JAPYIMX CPEICTB C
OyxranaTtepckoro OanaHca; BU3MPOBAHHE JOKYMEHTOB, KAaCalOIIMXCsSl IMEPEMEIIEHUS U YBOJIbHEHHUS
MaTepHaIbHO OTBETCTBEHHBIX JIMIl B Y HUBEPCUTETE; MOJNUCHIBATh CTATUCTUYECKUE OTYETHI, OalaHChI
U OyXrajaTepcKue OTYETHl 10 3HAYMMBIM IMOKAa3aTelsiM paOOThl; IPEACTABIATh (DMHAHCOBBIE OTYETHI B
BBILLIECTOSIIIME OpraHU3allMy; OPraHU30BBIBATH PA0OTYy IO MOATOTOBKE KAJApPOB M IMOBBIIICHUIO
KBaJTM(HKAINY UMEIOIIUXCS CICIIMAINCTOB; BHOCHTh HA PACCMOTPEHHE PYKOBOJICTBA MPEITI0KECHHUS 1O
COBEPILEHCTBOBAHUIO  (PMHAHCOBO-?)KOHOMMYECKOW  JESATEIbHOCTH  YHUBEPCUTETa;  BHOCHUTH
IPEJUIOAKEHUS 110 YIYUYIIEHUIO U COBEPILIEHCTBOBAHUIO MaTepUaIbHON 0a3bl; pyKOBOIUTH MOJATOTOBKOM
roJIOBbIX (PMHAHCOBBIX OTUETOB YHUBepcHUTeTa; KOHTpOJIb 32 CBOEBPEMEHHBIM UCIIOJHEHUEM PELICHUH,
IIPUKA30B U JPYTruX JOKYMEHTOB PYKOBOJCTBA YHHUBEPCHUTETA, KACAIOIIUXCS YUYETHOM IESATENbHOCTH;
HOJrOTOBKA U MPEJICTABICHUE OTYETOB 110 (JOPMaM, YTBEPKICHHBIM BBIIIECTOALIMMH OpraHU3aLUsAMUY;
3aKpBITHE CUETOB IO OallaHCy, COCTaBIEHUE OyXraaTepckoro OajaHca W BeJICHHE OOOpPOTHBIX
BEZIOMOCTEH; MpoBepka coOIr0AeHus TpeOOBaHUN 1O IpUeMy, y4eTy (ONPHXOJ0BAHHUIO), XPAHEHHUIO U
pPacxoJ0BaHUIO JIEHEKHBIX CPEJACTB, TOBAPHO-MATEPHAIbHBIX W JAPYTUX LIEHHOCTEH;00ecreueHne
KOH(HJICHIIMATBHOCTH CITY)KEOHBIX CBEJCHUH.;

Jomxen 3Hath: Konctutyumio PecnyOomuku Kaszaxcran, ['paxnaHckuit koaekc PecmyOnuku
Kazaxcran, 3akon PecnyOnuku Kazaxcran «O0 oOpazoBanun», TpymoBoil konexc PecmyOnuku
Kazaxcran, 3axon PecnyOmuku Kazaxctan «O Ooppbe ¢ Koppymnuuen», 3aKOHOAATEIbHBIE U
HOpPMAaTUBHBIE IpaBoBble akThl PecnyOmuku KaszaxcrtaH, perynupyromue JesiTeIbHOCTh BBICIIMX
yueOHBIX 3aBEeJCHUN; MpaBuUia U HOPMBI OXpaHbl Tpyaa, 3akoH PK «O Oyxraiarepckom yuerey,
cTaHgapThl Oyxrantepckoro yueta Pecny6nuku Kazaxcran; Hanoroseiii kogeke PK; IloctanoBnenus,
nopyuenust u npukassl MOH PK, HopMaTuBHO-TIpaBOBBIE aKThl U JpyrHue MaTepuasibl (GPUHAHCOBBIX U
KOHTPOJIbHO-PEBU3HOHHBIX OPI'aHOB;

TpebGoBanusa k kBaaupuUKauM: BbiclIee 00pa3oBaHUE, CTaX pabdOThl Ha PYKOBOASIIEH
JIOJKHOCTH 5 JIET.

HAYAJIBHUK JEMMAPTAMEHTA AKAJJEMUYECKOWM CJTYKBbI

JomxHocTHBIE 0013aHHOCTH: OpraHn3oBbIBaTh paboune yueOHbIe TUIaHbl BCeX 00pa30BaTENbHbBIX
nporpaMM IO BCeM BUAaM OOy4YeHHMs, pa3pabaThiBaTh COIIALICHUS; KOHTPOJIMPOBATH BBIIIOJHEHUE
y4eOHBIX TUIAHOB IO BCEM O0pa3oBaTeIbHBIM TPOrpaMmaM, TMPOBEpsATh y4eOHyIo paboty kadenap;
KOOPJMHUPOBATh M KOHTPOJIUPOBATH IPOBEJACHHE PAaOOTHl MTOTOBOM AaTTECTAlMOHHOM KOMHCCHUWU;
KOHTPOJIUPOBATh Yy4Ye€T YHUCICHHOCTH M JBHWKEHHUS MPOQPECcCCOPCKO-NPENOoaaBaTENbCKOIO COCTaBa
YHHUBEPCHUTETA; KOHTPOJIMPOBATH BBINIOJHEHUE MPHUKA30B, PACIOPSIKEHUH, YKa3aHUN BBIIIECTOSIINX
OpraHM3alyii, 1Mo BOMNpOcaM OpraHu3allMd W MpoBeleHus ydeOHoro mpoiecca; Pacyer yueOHOI
Harpy3kH, cocTaBlieHHe Tpoekra ImrtaTHoro pacnucanus IIIIC mo kadenpam u yHUBEpCUTETY;
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KOHTPOJIb 32 BBITIOJTHEHNEM HHAMBUAYaTbHBIX 11aHoB [1T1C (3a momyroaue u yuaeOHBIH 1o/1); KOHTPOIb
U OKCIIEpTU3a OpPTraHU3alUU U MPOXOXKJIEHUS MPAKTUKHU MO BCEM OOpa3oBaTeNbHBIM MpOrpaMMaM Ha
0a3ze yHuBepcuTeTa W APYrux 0a3; opraHu3anus paboThl MO OpraHU3alUh YYEOHOrO MpOIEecca;
HOJTrOTOBKA PACIIUCAHMS 3aHATUI U KOHTPOJIb 32 BEJACHUEM 3aHATUN B COOTBETCTBUU C YTBEPKICHHBIM
rpadpuxkom; KoOHTpoab 3a cOOTBETCTBHEM pabo4yux ydyeOHBIX IUJIAaHOB, pa3padaThIBa€MbIX I10
o0pa3oBaTeNbHBIM IPOrpaMMaM, TOCYIAapPCTBEHHBIM OO0II€00s3aTeNbHbIM CTaHAapTaM 00pa3oBaHUs
MOH PK; cOop u aHanu3 Bcex JaHHBIX YHHBEpCHUTETa MO ydyeOHOW pabote; aHalu3 XoAa yuyeOHOro
npolecca U pe3ysbTaTOB 3K3aMEHALMOHHOM CecCcHu; OTCIIEKHMBAHUE IMPHUKAa30B MO (OPMHUPOBAHUIO
KOHTHHTEHTA (BBIXOJ, BOCCTAHOBJICHHE CTyJIE€HTA U T.J.); [I0NroTOBKA U MpenCcTaBlIeHHE PYKOBOACTBY
YHHUBEpPCUTETa CTAaTUCTUYECKOW HHGOpMAIMM M CBEJACHM; aHalIM3 COLUAIbHOW, Yy4eOHOI,
BOCITUTATEIBHOM, Oymymie nmpodeccuu cpeiar CTYACHTOB U T.JA. NMPOBOJIUTH aHKETHPOBAaHUE, TaBaTh
pe3yJbTaThl, aHAIM3UPOBATh; MOJrOTABINBATH CBEACHUS O 3aHATOCTH BBITYCKHHMKOB; aHAJIM3HPOBATH
MIOJTyYCHHBIC CBEJICHHS, BBISIBIIATH OTKIIOHEHUS! B HOPMAJILHOM COCTOSIHHH TIPOIiecca, PEATIOKEHHS 110
COBEpPILEHCTBOBAHUIO; OPraHU30BBIBATh pabouue yyeOHbIEC IJIaHbl BCEX 00pa3oBaTENbHBIX MPOTrPaMM
[0 BCEM BHJaM OO0y4YeHHs, pa3pabdaTblBaTh COIVIALICHMS, KOHTPOJHUPOBATh BBINOJIHEHHE YYEOHBIX
IUIAHOB TI0 BCEeM OO0pa3oBaTeNbHBIM MporpaMMaM, MPOBEPAThH yueOHYI0 paboTy Kadenp;
KOOPJMHHUPOBATh U KOHTPOJIUPOBATH MPOBEIECHNE PAOOTHl HTOTOBOM aTTECTAIIMIOHHON KOMHCCUU; YUeT
YHUCICHHOCTH U JABIKEHHs MPO(eccopCKO-MPeno1aBaTeIbcKOro COCTaBa YHHUBEPCUTETA; KOHTPOJb 32
BBINIOJTHEHUEM IPUKA30B, PACIOPSIKEHUHM, YKa3aHUM BBIIIECTOSIIMX OpraHM3alfil Mo BOMIpocam
OpraHu3ali U MPOBEICHHUS y4eOHOro mpolecca; pacueT y4eOHON Harpys3Kd, COCTaBJICHHE MPOEKTa
mratHoro pacnucanus [IIIC mo kadeapaMm W yHUBEPCUTETY; KOHTPOJb 32 BBIMOJHEHUEM
uHauBuAyanbHbIX mwiaHoB [I1C (3a monyroaue u yueOHbBIN r0/1); KOHTPOJIb U SKCIEPTH3a OpraHu3aluu
U TOPOXOXACHUS MPAKTUKU IO BCeM 00pa3oBaTeNIbHBIM IporpamMmMaM Ha 0a3e yHHUBEpPCUTETa W,
Opranmzanuu y4eOHOro Mporecca; pa3padaTbiBaTh paclUCaHUE 3aHATHH U CIEIUTh 332 BEJCHHEM
3aHATUH B COOTBETCTBUU C YTBEPKICHHBIM pACHUCaHHEM; CIEAUTHh 3a COOTBETCTBHEM pabOYMX
yueOHBIX IUIAHOB, pa3pabaThIBa€MBIX IO OOpa30BaTeNbHBIM HNPOrpaMMaM TOCYAAPCTBEHHBIM
obmeobs3aTenbHBIM cTaHAapTaMm obpa3zoBanuss MOH PK; o6o0mare u aHaau3upoBaTh BCE JTaHHBIC
YHHUBEpCHTETa MO0 Yy4yeOHOW paboTe; aHATU3UPOBATh XOJ Yy4eOHOro TMpolecca W Pe3yibTaThl
9K3aMEHALIMOHHOW CEeCCHUU; OTCJIEeKMBATh MPUKa3bl MO (POPMUPOBAHUIO KOHTHHIEHTa (BBIXO[L,
BOCCTAaHOBJICHHE CTyAEHTa M T.1.); [loAroTtoBka W TpeACTaBICHHWE PYKOBOJACTBY YHHBEpPCHTETA
CTaTHCTUYECKON uHGOpMaluu U CBEACHUN; MPOBEACHHE AHKETUPOBAHUS, aHajiu3a pe3yJbTaToB,
KacaloluXcs COMMAILHOM, yueOHOM, BOCITUTATENLHOM, OyayIiel mpodeccuu cpenu CTYIACHTOB U T.1.;
[TonroroBka cBelleHUH O 3aHATOCTHU BBIMYCKHUKOB; aHAJIU3 MOJYYEHHBIX TAHHBIX, PEKOMEHIAINH 10
COBEPILIEHCTBOBAHUIO, BHISIBIICHUE OTKIOHEHUH B HOPMAJILHOM COCTOSIHMM IPOIIEeCCa;

Homxen 3Hatb: Koncrtutymuio PecnyOmmku Kazaxcran, ['paxmganckuii koaekc PecrmyOnmku
Kazaxcran, 3akon PecnyOonukm Kazaxcran «O0 oOpasoBanun», TpymoBoit konexc PecmyOmuku
Kazaxcrtan, 3axkon Pecnybnmukm Kazaxctan «O OopbOe ¢ KOppymmmei», TOCyaapCTBEHHbBIC
o01m1eo0s3aTeNbHbIe CTaHAAPTHl 00pa3oBaHMs BCEX YpPOBHEW 0OOpa3oBaHMA, MpaBWJIa OpraHU3alUd
yueOHOro Impolecca MO KpPEAUTHON TEXHOJOTMU OOydeHUus, 3aKOHOJATeNIbHble M HOpPMAaTHUBHBIC
npaBoBbie akThl PecniyOinku KaszaxcTas, peryiaupyromnme 1esTelbHOCTh BBICIINX y4eOHBIX 3aBEICHUM;
MpaBHJia ¥ HOPMBI OXpaHbl TPY/Aa.

TpeGoBanus Kk KBaJM(pUKaUMU: Beiciiee 00pa3oBaHUe, HAyYHAs CTENICHb, HAYYHOE 3BAaHHE U CTaX
paboThl HA PYKOBOJIAIICH TOMKHOCTHU 5 JIET.

3ABEAYIONNN YYEBHO-METOJJAYECKOT'O OT/IEJA

JomxHocTHBIe o0s3aHHOcTH:  OpraHuzanus y4eOHO-METOIUYECKOr0 W  HH(YOPMAIOHHOTO
oOecnieueHus (pakynbpTeTOB, Kadeap U CTPYKTYPHBIX MOApa3ieeHuil; HOAr0TOBKA FOA0BOr0 OTYETa 110
y4eOHO-METOIUYECKO paboTe YHUBEPCUTETA; KOHTPOJIb 32 XOAOM IOJATOTOBKU OTUETOB IO y4eOHO-
MeToanyeckor pabote kadenp u GakyabTeTOB 3a y4eOHBII IoJl; KOHTPOJIb 3a OpraHusaiuei yuyeOHo-
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METOJMYECKOM paboThl; COCTaBJICHHUE TOJOBOTO OT4YeTa 00 y4eOHO-METOAMYeCKOW padore
YHHUBEPCHUTETA: OCYLIECTBICHHE KOHTPOJIA 32 HalW4YMeM Ha Kadeapax THUMOBBIX, pabouuX ydeOHBIX
wiaHoB; OCyImIECTBISATh  KOHTPOJb M METOJUYECKOE PYKOBOJICTBO  BHEAPEHHEM  HOBBIX
00pa30BaTeNbHBIX TEXHOJOTHHM B Y4eOHBIN Ipolecc; KOHTPOJIMPOBATH METOIUYECKOE oOecreyeHue
paboT Mo 3ammTe KOMIUIEKCHBIX JK3aMEHAIMOHHBIX W IHUITIOMHBIX (TIPOEKTHBIX) padoT; M3y4aTh
(GopMBI, METOIBI U KPUTEPHU ONPEENICHHs KaueCTBa BBICIIET0 00pa30BaHMsl; OPraHU30BbIBATh aHATIN3
MOJYYCHHBIX JAHHBIX, TPEAJIOKECHUS TI0 COBEPUICHCTBOBAHMIO, BBIABICHHE OTKIOHEHHHA OT
HOPMAaJILHOT'O COCTOSIHUS IPOLIECCa; ONEPATUBHO BBIIOIHATH TPEOOBAaHUS PYKOBO/ICTBA;

Jomxen 3Hath: Konctutyuuio Pecnybmuku Kaszaxcran, ['paxknanckuit koxexc PecrmyOmnuku
Kazaxcran, 3akon PecnyOnmuku Kazaxcran «O0 oOpazoBanun», TpymoBoil konexc PecnyOnuku
Kazaxcran, 3akon Pecnybmuku Kazaxcran «O Ooppbe ¢ koppymnuuei», rocyJapCTBEHHBIE
o011eo0s3aTeNnbHble CTaHAAPTHl 00pa3oBaHMs BCEX YpPOBHEW 0O0pa3oBaHMs, NpaBWiia OpraHU3aLUU
y4eOHOTO TMpolecca MO KPEIUTHOH TEXHOJIOTHH OOYYeHHs, 3aKOHOJATEeNbHbIE W HOPMATHBHBIC
npaBoBble akThl PecniyOninku KaszaxcTaH, peryiaupyromnye 1esTebHOCTh BBICIIMX YUEOHbIX 3aBEJICHUN;
NpaBUJIa U HOPMBI OXPaHbI TPYAA.

TpeGoBanus K KBaJu(UKALMM: BbICIIee 00pa3oBaHue, CTaX pabOThI OT 3 —X JIeT.

3ABEAYIOININM OTJIEJOM IIPAKTUKH U TPYJIOYCTPOMCTBA

HoakHocTHbIe o0si3anHocTH: OpraHuzanuss W o0ecredYeHHe MPOXOXKICHHS ydeOHOH U
NPOM3BOJICTBEHHON MPAKTUKU CTYACHTOB YHUBEPCUTETA; 3aKIIOYCHUE JOTOBOPOB C 0a30BBIMU
YUPEXKJEHUSIMU, OpraHU3alUsIMU [0 y4eOHOMY IUIaHy; COCTaBJ€HHME TOJOBOIO IUIaHa OTJeNa;
COCTaBJIEHUE JOIOBOPOB MEXKJIY YHUBEPCUTETOM U «yUPEKIECHUEM»; IOATOTOBKA, MJOIOJHEHUE
METOJMYECKMX yKa3aHUI K MpakTHKE 10 00pa3oBaTelbHBIM MpOrpaMmMamM; KOHTPOJIb 32 OpraHu3alue
MPAKTHYECKON pabOTHI CTYIEHTOB; YTBEPKIeHUE TpadrKa MPAKTUKH U KOHTPOIb 332 UX BHITIOJTHCHHUEM;
KOHTpoJib 3a pykoBoacTBoM IIIIC kadenp; KonTponas kadecTBa BCeX BHJIOB MPAKTHKH; aHAIU3 U
OTYETHOCTh 0 BCEM BHUJAM IPAKTHUKH; KOHTPOJb 3a OpraHM3alueill CTyJeHTaMu O€30MacHBIX U
OJIaroNpHUsATHBIX YCIOBUN MPOBEIEHUS MPAKTUKH; MPEJCTaBIEHNE TOA0BOr0 oTyeTa oTAena B Hayunslii
COBET;

Hoaxken 3Hath: Konctutymuio PecnyOmukm Kasaxcran, ['paxkmanckuii xoaexc PecmyOnuku
Kazaxcran, 3akon Pecnyonukm Kazaxcran «O06 oOpazoBanum», TpymoBoit konekc PecmyOnuku
Kazaxcran, 3axkon Pecnybmukm Kazaxctan «O ©OopbOe ¢ KoOppymmmeir», TOoCyaapCTBEHHbBIC
o01m1eo0s3aTenbHbIe CTaHAAPTHl 00pa30oBaHMS BCEX YPOBHEH 0Opa3oBaHUs, MpaBWiIa OpraHU3alud
yueOHOro Impoliecca MO KPEAUTHON TEXHOJOTMU OOydYeHUs, 3aKOHOJATeNIbHble U HOpPMAaTHUBHBIC
npaBoBble akThl PecniyOiinku KaszaxcTaH, peryiaupyromnme 1esTelbHOCTh BBICIINX y4eOHBIX 3aBEICHUM;
MpaBUJia ¥ HOPMBI OXpaHbl TPYAa.

TpeGoBanus Kk KBaJu(pUKANMM: BbICIIEE 00pa3oBaHue, CTaX pabOThI OT 3 —X JIET.

3ABEAYIOIINIA OTAEJIOM JAUCTAHIHUOHHOI'O OBYYEHUA n
UH®OPMAIIMOHHBIX TEXHOJOT UM

JloJzkHOCTHBIE o0s3aHHOCTH: OO0ecreyeHne NporpaMM  TUCTAHIIMOHHBIX 00pa3oBaTEIbHBIX
TEXHOJIOTU B YHHMBEPCHUTETE; /aBaTh PEKOMEHIALMM, HEOOXOIMMBbIE A OOECIeYeHHUs OCHAILCHMS
MyJbTUMEAUMHBIX KJIACCOB M JJIEKTPOHHBIX YHUTAJIBHBIX 3aJI0B; IPOBOJAUTH HEOOXOAMMYIO
OpraHu3allMOHHYI0 padoTy IO MOATOTOBKE O0pa3oBaTeIbHOrO MOpTana CO CTPaHUIAMU Yy4yeOHO-
METOAMYECKOH M OpPraHM3alMOHHO-aJ]MUHUCTPATUBHOM  HMH(opMarmuu uid  oOy4aroluxcs;
KOHTPOJIMPOBATH TOATOTOBKY 00OPa30BaTENbHBIX pecypcoB (y4eOHBIX KOHTEHTOB); KOHTPOJIHPOBATH
KOOPJIMHAILIMIO JOCTaBKU y4eOHOro maTepuaia oOydaroluuMcs uepe3 MHPOPMALMOHHBIE TEXHOJIOIHU
WIM Ha OyMaXkHbIX HOcUTeNsX; KOHTpolMpoBaTh OopraHu3anyio paboThl [0 CO3AAHMIO MYJIbTUMEAHNA
nabopaTopuii 1715l MOATOTOBKU COOCTBEHHOTI'O KOHTEHTA (JIOKAJIBHOTO U CETEBOI0);
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OOecneunTh HAIMYHME CETEBOW CHCTEMBI yrnpasieHus ooydennem (Learning Management System —
LMS) u cucremsl ympaBieHusi yueOHbIM KoHTeHTOM (Learning Content Management Syst-LCMS);
OpraHM30BaTh KOHCYJIBTHPOBaHHE B pexuMe «ON-line»; opraHu3oBaTh OOpaTHYI CBSI3b C
oOyuatonmmmucs B pexume» Off-line» BcraBute Ter (Alt+4); obecneynTs KOHTPOIb YYEOHBIX
JOCTHXKEHUIT oOywaromxcst B pexume «on-line, «off-line»; koopmunupoBaTh HAEHTH(DUKAIHIO
JUYHOCTH OOY4YaIOIIUXCS 4Yepe3 CUCTeMY ayTeHTU(UKAIMH, OpraHu30BaTh JUCTAHLUOHHOE
B3aWMOJICHCTBHE CTYJCHTOB | INpernoaaBarteneii; Opranu3anus U mpoBeieHre paboT 1Mo MOACpHHU3AINN
UH(POPMALIMOHHO-00pa30BaATEIBHOTO nopTaina CUCTEMBI JUCTAHIIIOHHOTO o0y4eHus;
KOHCYJIbTUPOBAHHE II€arOTHUECKOTr0 TepCoHaNa U MPOo(heccoOpCKOo-TPenoaBaTeIbCKOT0 COCTaBa
YHHUBEpPCHUTETa [0 OpraHu3alMd Yy4eOHOro Ipouecca I0 JUCTaHIMOHHBIM 00pa30BaTeNbHBIM
TEXHOJIOTHSM; obOecrieueHrue MH(OPMAIIMOHHOTO HAIOJHEHHs BeO-caliTa YHHBEPCHUTETA; IPOBEICHHE
UH(POPMALMOHHBIX U IPOrPAMMHBIX PEMOHTOB KOMITBIOTEPOB;

[TpoBeeHne TMAarHOCTUKY KOMIBIOTEPHON TEXHUKH M OPTTEXHUKH; CO3JIaHHUE, PECTPYKTYPH3AIHS U
COBEpPUICHCTBOBAHNE JIOKAIBHO-BBIYHCIUTEIBHBIX CeTed Mo ceTh M no OecrnpoBoguoii cetu (WI-FI);
yIy4IIeHUE KauecTBa paboThl KOMIIBIOTEPHOU CETH Y HUBEPCUTETA;

Josken 3HaTh: Koncrurymuio PecnyOmmku Kazaxcran, I'paxmanckuii komexc PecryOmuku
Kazaxcrtan, 3axkon Pecnybnukm Kazaxcran «O06 oOpasoBanum», TpymoBoit komekc PecmyOmuku
Kazaxcran, 3akon PecnyOnuku Kazaxcran «O nayke», 3akoH Pecnyonuku Kaszaxcran «O Goprbe c
KOppYILMEH», 3aKOHOJATENIbHbIE W HOpPMaTHBHbIE IpaBoBble akThl PecnyOmukn Kasaxcran,
PEryaupyOIIUe JAEATENbHOCTh BBICIIMX YUeOHBIX 3aBEACHMIA; NpaBWia OpraHu3alud y4eOHOro
npoliecca 10 JUCTAHIMOHHBIM 00pa30BaTEeIIbHBIM TEXHOJIOT MM, IIPABUIIa U HOPMbI OXPAHBI TPYA.

TpeGoBanus K KBaJu(pUKALMM: BbICIIee 00pa3oBaHUe U CTaX padoThl 3 rofaa.

3ABEAYIONN THOOPMAIIMOHHO-PEKJIAMHOI'O OT/IEJIA

JoakHocTHBIE 00s13aHHOCTH: PaboTaTh 10 ro10BOMY IUIaHY OT/eNa WH()OPMAITMOHHON PEKIIaMBbI;
IOPOBOJIUTH MOJHYI0 HH(MOPMAIMOHHYIO PpEKIaMHYI0 paboTy 00 yHHBEpPCHTETE; IPOBOAUTH
poOpUEHTAIMOHHYI0 PabOTy YHUBEPCUTETA; OPraHW30BBIBATH PEKIAMHYIO PabOTy pa3IMuHOTO
YPOBHSI; MPEIOCTABIATh MOJIHYI0 HMH()OpPMALUI0 00 YHUBEPCUTETE B COLHAIBHBIX CETSX; JOMOIHATH
caiT YHuBepcutTera HeoOxoaumon nHpopmanueiir; ObecrieueHne TBYCTOPOHHUX CBS3EH PYKOBOJICTBA
YHUBEPCUTETAa C OpraHu3aldsM{, pA3IMYHBIMU TIpynnaMu OOIIecTBa, CpPEACTBAMH MAacCOBOM
uHbopMaluy; obecreyeHne pacrnpocTpaHeHuss HHGOPMALMOHHO-PEKIAMHOM  UHpOpMauu O
NeSITeIbHOCTH YHUBEPCUTETA; PACHpOCTpaHeHHe WHQPOpManuu o0 YHHBEPCHUTETE uepe3 Ie4aTHBIE,
TeJe-paauo U COIalIbHbIE CETH.

Josken 3Hath: Koncrurymuio PecnyOmmkm Kazaxcran, I'paxmanckuii konekc PecryOmmku
Kazaxcrtan, 3akon Pecnybnukm Kazaxcrtan «O06 oOpa3oBanum», TpymoBoit komekc PecmyOnuku
Kazaxcran, 3akon PecnyOmuku Kazaxcran «O 0opbbe ¢ Koppymuuei», 3akoHOIATENbHBIE U
HOpMaTHBHBIE TpaBOBble akThl PecmyOnuku Kazaxcran, perynupyromue AeaTeIbHOCTh BBICIIUX
y4eOHBIX 3aBEICHUI; TpaBUJIa U HOPMBI OXpaHbl TPY/a, HOPMbI TEXHUKHU OE30MACHOCTH U MOXapHOU
0e30MacHOCTH.

TpeGoBanus k KBaJu(UKANMM: BbICIIee 00pa3oBaHue, CTaX pabOTHI OT 3-X JIeT.

CTAPIIUN O®UC-PETUCTPATOP

JL0JI2KHOCTHBIE 00S13AHHOCTH: OpPTaHM3AIMs YUSOHBIX JUCIHUILIUH 00YJaroIIerocss B COOTBETCTBUH
C aKaJeMHUYeCKHM KaJeHJapeM, YYeOHBIM IIJIJAaHOM; OTCIEKUBAHHE YYCOHBIX JIOCTHKEHUUN
oOyuJarorerocsi ¢ rpaukoM MEpOTPUSTHI; MOATOTOBKA TPAHCKPHIITA IO MPOTPAMME aKaJeMUIECKOU
MOOWJIBHOCTH; OOECIIEYeHUE PETUCTPali OOYyYaroNIUXCsl B COOTBETCTBHH C AKaJIEMHYECKUM
KaJIeHJIapeM Ha OMPEJIEICHHBII CPOK B 1IETIOM Ha y4eOHBIN T'0Jl, IepeperucTpafio U perucTpaiuio Ha
JETHUN ceMecTp; cOOp CBEACHWM W TIOATOTOBKA CBEACHHM 110 PErHCTPAllMH;, COCTABJICHUE W
MMOJATOTOBKA aTTECTaIMOHHBIX u DK3aMCHAIIMOHHEIX BEJOMOCTEH; MPUOCTAHOBIICHHUE;
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KoncynbTupoBaTh 00ydaronmxcsi U MperogaBaTesieil mo BOIpocaM PETUCTPAIlH U TIepEPEruCTpaun
JUCLUIUIMH; DPEryJIupoBaTh 3asBJCHUS Ha IEPEPErucTpaliio, MEePEeperucTpanuio O0yJaromuXxcs;
perucTpupoBaTh OOYYAIOIIMXCS Ha MepeoOyuyeHue IUCHUIUIMH B TEKYLIEM U JIETHEM CEMECTpax;
(bopMHPOBATH MPOMEKYTOUHbIE KOHTPOJIBHBIE PETUCTPHI; (POPMUPOBATH HK3aMEHAIIMOHHbBIE PETHCTPBI;
KOHTPOJIUPOBATh IPAaBUIBHOCTh BBEJIEHUS OLICHOK, COXPaHITh pe3ylbTaThbl MPOMEKYTOUYHOTO H
UTOTOBOIO KOHTpPOJS; KOPPEKTHPOBAaThb M BBbIJABAaTh TPAHCKPHUIIT; IOATOTABIMBATE CBEIEHUS K
NPUJIOKEHUIO (TPAHCKPUNT), NPOBEPATh IUCHUIUIMHBI, KpeauTbl Ha GPA; mnoBepsTh TEXHHKY
0€30I1aCHOCTH U MPOTUBOINOKAPHBIE HOPMBI.

Jomxen 3Hath: Konctutyuuio Pecnybnmuku Kaszaxcran, ['paknanckuit koaekc PecmyOnuku
Kazaxcran, 3akon PecnyOnuku Kazaxcran «O0 oOpazoBanun», TpymoBoil konexc PecmyOnuku
Kazaxcran, 3akon Pecnybmuku Kazaxcran «O Ooppbe ¢ koppymnuuei», rocyJapCTBEHHBIE
o0rmieo0s3aTenbHble CTaHAApTHl 00pa3oBaHMsA BCeX YpOBHEH o0Opa3oBaHus,IpaBUiia OpraHU3aluu
yueOHOro Impolecca MO KPEAUTHONM TEXHOJOTMHM OOydYeHHs, 3aKOHOJaTelbHble M HOPMATHBHBIE
npaBoBble akThl PecniyOiinku KaszaxcTas, peryiaupyromnme 1esTelbHOCTh BBICHIMX y4eOHBIX 3aBECHUN;
IpaBuUJia ¥ HOPMbI OXpaHbl TPYyAa

TpeGoBanus K KBaJu(pUKALMM: BbICIIee 00pa3oBaHue U CTaX padoThl 3 roja.

3ABEAYIONINN CTYAEHYECKHUM OTAEJIOM

Jlo/zkHOCTHBIE 00s13aHHOCTH: OdopmieHue, MOAroToBKa JOKYMEHTOB CTYIEHTOB Ha JODKHOM
YPOBHE; KOHTPOJIb 32 COOTBETCTBHUEM IEPCOHAIBHBIX JOKYMEHTOB CTYJIEHTOB YHHBEpPCHUTETA; y4YeT,
XpaHEHHE, BEJIEHUE, HCIOJIb30BAHUE JOKYMEHTOB OTHeNa; cOOp M aHaJIW3 BCEX CBEICHUH
YHHUBEpPCHTETa O CTYACHTaX; oOecrneueHHe COXPAHHOCTU JOKYMEHTOB CTYAEHTOB, HOJTrOTOBKA
HEOOXOJIMMBIX CBEIACHUH M CIPABOK; PErucTpalysi OJAHKOB CTPOrOMl OTYETHOCTU (AKaJeMHUYECKHX
CIPABOK, IUIUIOMOB); IPUEM JIMYHBIX JIeJl CTYACHTOB, 3aYUCIICHHBIX B YHHUBEPCUTET, OT IMPUEMHON
komuccuy; OdopmiieHre caauu JTOKYMEHTOB B apXuB; OOECIIEYEHHE COXPAaHHOCTH JTOKYMEHTOB B
apxuBe, COOJIIOJICHIE HOPM TEXHUKU OE30MIaCHOCTH U MOKapHOH 0€30MacHOCTH;

Hoaxen 3Hatb: Koncturynmio Pecnybnmukm Kazaxcran, ['paxmanckuii Kogexc PecmyOmmku
Kazaxcran, Peciyonuku Kazaxcran «O6 oOpasoBanum», Tpynosoit Koxeke Pecniy6nuku Kaszaxcran,
3akoH PecnyOommku  Kazaxctan «O  Oopsbe C  koppymiuen», VYKa3 TrocyIapCTBEHHBIX
00111e00513aTeNbHBIX CTAaHAAPTOB 00pa3oBaHMsA BceX ypoBHeill OOpa3zoBaHMs, NMpaBWiia OpraHU3alUU
yuyeObHOro mporecca IO KpeOuTHOM TexHoiorun OOy4yeHMs,3aKOHOJATEIbHbBIX M HOPMAaTHBHBIX
NPaBOBBIX AaKTOB, PETYJIHUPYIOUIMX JAEATENbHOCTh BBICIIMX YUeOHBIX 3aBefieHUH PecmyOmuku
KazaxcraH; npaBuiia 1 HOpMbI OXPaHbI TPYAA.

TpeGoBanus k KBaJu(UKAUMM: BbICIIee 00pa3oBaHue, CTaX pabOTHI OT 3-X JIET.

3ABEAYIOIINN IIEHTPOM OBCJIYXKUBAHUA CTYIEHTOB

JonxHocTHbIe o0si3aHHOCTH: [Ipuem 3asBieHus W Bbllaya TPAHCKPUITA; MPUEM 3asBICHUS U
BbIJIaUya CHpPaBKH ¢ MecTa ydeObl( meHcus u3 1'ocyaapcTBEHHOro LEHTpa MO BBIIATE MEHCHA, MO
MEeCTy TpeOOBaHHA K BOEHKOMATy) /Jsi OTYMUCICHHS OOydYaloIIMXcCs; TMpUEM 3asBICHHUS Ha
OTIpeIeJIeHNE aKaJeMUYECKON pa3HHIIbI B YU€OHBIX IJIaHAX; IPUEM 3asiBIICHHS Ha BbIJAUy AyOJIUKaTa
CTyJEHYEeCKOro OuieTa; MpHeM 3asBIEHUS M BbIJada apXUBHOM CHOpPaBKU; MPUEM 3asBICHHUS Ha
U3MEHEHUE IEPCOHANbHBIX JAHHBIX OOYYaroIIMXCs, YBEIOMJICHHE U MPEAYIPEXKJIECHUE O BBIXOJE
npuka3a; Ha okazanue oOpa3zoBaTeNbHBIX YCIYT IPU MEPEBOE M BOCCTAHOBJICHHUH; IPUEM 3asBICHUS
U BBbIJa4ya CIPaBKU JIMIIAaM, TOJYYMBIIUM BBICIIEE U TMOCIEBY30BCKOE OOpa30BaHHE C YyKa3zaHUEM
cdepsl U BUAOB NMPOPECCUOHAIBHON AEATEILHOCTH O CIEUUANIbHOCTH; MPUEM 3asiBICHUS U BblJaya
JOKYMEHTa U3 JIMYHOTrO JieJia; MPUEM 3asiBJICHUsI Ha MPOJJICHHE BPEMEHH 3K3aMEHAIIMOHHOW CECCHUU;
IpUEM 3asiBICHUS Ha JOCPOYHYIO CIady AK3aMEHALMOHHOW CECCHM JUIsl BBIXOJa OOydaroluXcsl U3

21



aKaJIeMUYECKOTO OTITyCKa; MPHEM 3asBIICHHS Ha BO3BpAT OCTABLIMXCS JICHET 3a O0y4YeHHE; IpueM
3asBJICHUS HA MOJIyYE€HHUE CIIPABKH

Jomxen 3HaTh: Koncrutrymuio PecnyOnuku Kaszaxcran, [paxpanckuit Kogexc Pecmy6nuku
Kazaxcran, Pecriy6nuku Kazaxcran «O6 obpasoBanun», Tpynosoil Kogeke Pecmybnuku Kasaxcran,
3akoH Pecnybnuku Kazaxcran «O  Oopsbe ¢  koppynuuen», VYKa3 TrocyAapCTBEHHBIX
00111e00513aTeNbHBIX CTAHAAPTOB 00pa3oBaHMs BceX ypoBHeill OOpa3zoBaHMs, MpaBWiia OpraHU3alUd
y4eOHOTO TpoIriecca IO KPEAWTHOW TEXHOJIOTMH OOYYEHHs, 3aKOHOMATEIbHBIX W HOPMATHBHBIX
NPaBOBBIX AaKTOB, PETrYJUPYIOUIMX JAEATEJbHOCTh BBICIIMX Yy4eOHbIX 3aBefeHUH PecnyOnuku
Kazaxcran; mpaBwia U HOPMBI OXpaHbl TPy/Ja, TEXHUKHA OE30MaCHOCTH, MOXKAPHOW OE30MacHOCTH U
HODPM;

TpeGoBanus k KBaJu(UKANMK: BBICIIee 00pa30BaHKE U CTAX padOTHI 3 rofa.

3ABEAYIOIIN APXUBOM

JIOJIZKHOCTHBIE  00S13aHHOCTH:KOMIUIEKTOBAaHHE CTPYKTYPHBIX HOJpa3JelieHuil YHUBEpCcUTEeTa
JOKYMEHTAIIUH, Y4eT W O0eCleYeHne COXPAHHOCTH JOKYMEHTOB, NPUHSTHIX B apXUB JOKYMEHTOB;
¢doHaMpOBaHNE TMPHUHATHIX B ApXHMB JOKYMEHTOB;, IOKYMEHTOB, XpaHIIIUXCS B ApXUBE Hay4yHO-
CIPaBOYHOI'O CO3JaHMs CIMCKA; MPOBEJCHHE SKCIEPTH3bl IIEHHOCTH J[OKyMEHTOB; YHHBEpPCUTETa B
JIeTIOTIPOU3BOICTBE, OKAa3aHUE METOAMYECKON TMOMOIIH; B COOTBETCTBUU C Y CTAHOBIICHHBIM MOPSAKOM
IpUEM, PEruCTpalMio, CHUCTEMAaTH3allii0, XpaHEHHE M HCIOJIb30BaHHE, O0eCHeunBaTh MPOBEACHUE
HKCHEPTHU3bl IEHHOCTH APXHUBHBIX JOKYMEHTOB, (JOPMHPOBAHUIO JOKYMEHTOB B JI€a MOCTOSIHHOTO U
BPEMEHHOI'O XPaHEHHUs, OOecreyeHre M MpOBeJeHHE paboThl MO;, WHCTPYKLHUN, MpaBW, ydyacTue B
paspaboTke.

Homxken 3nHatb: Koncturynuio PecnyOmumku Kazaxcran, ['pakmanckwii komekc PecmyOmuku
Kazaxcran, 3akon PecnyOmuku Kazaxcran «O6 obOpaszoBanum», TpynoBoii koxaekc PecryOmuku
Kazaxcrtan, 3akon PecnyOomuku Kazaxcram «O 0Ooppbe ¢ KOppymmmei», 3aKoHOIATEIbHBIE H
HOpPMAaTUBHBIE TpaBoBble akThl PecmyOnuku Kaszaxcran, perynupyromue JesTeIbHOCTh BBICIINX
yueOHBIX 3aBe/ICHUH; MpaBWia 10 OpraHU3allUMU JEJIONPOU3BOJCTBA U ApXHMBHOIO [eNa; MpaBuja U
HOPMBI OXpaHbl Tpy/a.

TpeboBanus k kBanuduKanuu: Boiciiee o0pazoBaHue, JOIHKHBI UMETh CTax padoThI 3 roja.

IMPEACEIATEJIb KOMUTETA 110 JEJJAM MOJIOAE KU

JL0JI’KHOCTHBIE 00AI3aHHOCTH: IIPOBEICHUE AKTUBHOW I'OCyapCTBEHHON MOJOJEKHON INOJIUTUKHU
Cpelu CTYIEHTOB; OpraHu3alus OOLIECTBEHHBIX M KYJIbTYPHO-MAaCCOBBIX MEPOMPUITUN, KPY>KKOBOM
paboThl, pa3nuYHbIX [e0aToB, BCTpEY; - TMPOBEJEHHE COIMATBHO-TIOIMTHUECKUX MEPONPUSATHIH,
OpraHM3alfio, PyKOBOJICTBO, OPTaHU3AIMI0 COOpPAHUN; OKa3bIBaTh TYXOBHYIO MOJAEPKKY aKTUBHBIM,
JYYIIUM, COLUMAIBHO HEOJIAaromosydyHslM CTyAeHTaM; (OPMHUpPOBaTh NATPUOTHYECKUE YYBCTBA Y
MOJIO/ICKH; 3aIIMIIATh COIMANIbHBIE MpaBa MOJOJESKH; MPOMaraHaIupoBaTh Uaeu APYKObl, OpaTCcTBa,
€VHCTBA HApOJOB CpEIu CTYICHYECKOH MOJIOJIEKH; YCTAHABIMBAaTh TECHbIE KOHTAKThl C
HaCTaBHUKaMU T'PYIIIbI;

Josken 3Hath: Koncturymmio PecnyOmmkm Kaszaxcran, ['paxnmanckuii kojexc PecmyOmuku
Kazaxcrtan, 3akon PecnyOomuku Kazaxcran «O0 ob6pazoBanum», TpymoBol kojekc PecnmyOmukm
Kazaxcran, 3akon Pecriyonuku Kazaxcran «O Hayke», 3akoH Pecryonmuku Kazaxcran «O 6oprbe ¢
KOppyMIMel», 3aKoHOJAaTeNbHbIE W HOpPMaTHBHBIE TpaBOBble akThl PecmyOmuku Kazaxcraw,
PEryIUPYIOIINE JEATENbHOCTh BBICIIUX YUEOHBIX 3aBEICHUN; TOCYIJApCTBEHHYI0 MOJIOACKHYIO
MOJIUTHKY; POrpaMMy AYXOBHOM MOJEpPHM3AINH; TPAaBUIa U HOPMbI OXpaHbl TpyJa

TpeboBanus k kBanuduKauu: Boiciiee 00pa3oBaHue, CTaX paboThl HE TpedyeTcs.

22



HAYAJIBHUK OTIAEJA AKKPEIUTAIIMKM U BHYTPEHHEI'O OBECHEYEHUA
KAYECTBA

Jloy12KHOCTHBIE 00s13aHHOCTHU: [leK1apupoBaTh COTPYAHUKAM YHHUBEPCUTETA MOJUTUKY B 00JIaCTU
KayecTBa YHHMBEpPCUTETa; 00ecneunBaTh METOAMYECKOE PYKOBOJACTBO Pa3pabOTKOW, BHEIAPEHUEM U
nojepxanueM B pabouem cocrosiHu CMK yHHuBepcuTeTa; cCBOEBpeMEHHO pa3padaThiBaTh, BHEAPSThH
u orciuexuBaTe N0KymMeHTbl CMK Bo Bcex moapasieneHMsX YHHUBEPCUTETa; OpPraHM30BBIBATH U
npoBoAUTh BHYTpeHHUl ayaut no CMK; ocymecTBisITh KOHTPOJIb 3a AESTENbHOCTbIO BHYTPEHHUX
aynutopoB  CMK B VHuBepcurere; OCYLIECTBIATH KOHTpOib 3a JAesarenpHocThio CMK B
VYHuBepcurere; OpraHU30BBIBATH M OKa3blBaTh  METOJMYECKYI0  HOJIEPKKY  IPOXOIAHBIM
MEpPONPHUATUAM B  aKKpEAMTAUMM  HMHCTUTYLHOHAJIBHBIX M  00pa3oBaTelbHBIX  IPOrpamm;
KonTtponupoBars kauecTBO OQOpMIEHHMS JOKYMEHTOB B  CTPYKTYPHBIX  MOJpa3fesIeHUsX
YHHMBEPCUTETA; OPraHU30BBIBATH IOJArOTOBKY JOKYMEHTOB BHEIIHETO ayJWTa; COBEPIICHCTBOBATh
TEOPETHUECKHE U MpaKkTHieckue 3Hanus B oomactu CMK;

Josken 3Hath: Koncturynuio PecnyOmuku Kazaxcran, I'paxnmanckuit konekc PecryOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «0O0 oOpazoBanumn», TpynoBoil konekc PecnyGnuku
Kazaxcran, 3akon PecryOnuku Kazaxcran «O nayke», 3akoH Pecnyonuku Kaszaxcran «O Goprbe c
KOppYILMEH», TOCYAApCTBEHHBbIE O00LIC00s3aTeNbHbIE CTaHAAPThl 00pa30BaHMsI BCEX YPOBHEW,
IpaBuiIa OpraHu3aly y4eOHOro mpouecca Mo KpeauTHON TEXHOIOTHH 00y4YeHHs,3aKOHOJaTeIbHbIE U
HOpPMAaTUBHBIE IpaBoBble akThl PecnyOmuku KaszaxcraH, perynupyromue JesTeIbHOCTh BBICIINX
yueOHbIx 3aBeaeHnit; CMK, craHnapToB akKpeIuTaluy, IPaBUil K HOPM OXpaHbl TpyJa

TpedoBanus k kBajaupUKAIMU: BbICIICe 00pa3oBaHue, CTaX padOTHI 5 JIeT.

3ABENQYIOLU BUBJIUOTEKON

JomxHocTHBIe  o0s3aHHOcTH:  Okazanue  MHOOPMAINMOHHBIX  YCIyT  TpoheccopcKo-
IIPENO/IaBaTEIbCKOMY COCTaBY YHMBEPCHUTETA, CTYACHTAM, MAarUCTpaM U aclUpaHTaM, COTPYIHHUKAM B
COOTBETCTBUU C MX MOTPEOHOCTSIMU; MpoOMNaraHia u COXpaHEHHEe HAYYHOTO U KYJIbTYpPHOTO HACIEeAus,
HaKOIUIEHHOTO B ¢oHAe OMOIMoTeKH; oOecredeHue 3HAHWUN W MPOGEeCcCHOHATBHBIX MOTPeOHOCTEH
N0JIb30BaTeNel He0OX0IMMOM JINTEPaTypOii; BOCIUTaHNE HH()OPMAITMOHHON KYJIbTYPhI 00yJaromuxcs,
BHE/JPEHUE HaBBIKOB pa0bOThI ¢ OMOIMOTEKON HA OCHOBE COBPEMEHHBIX TEXHOJIOTHUH; eXXeroiHas padboTa
M0 TOJOBOMY OTYeTy H IUIaHy OWOJMOTEKH, YTBEPKICHHOMY PEKTOPOM YHUBEPCHUTETA;
Opranu3oBbIBaTh B3aUMHOE HCIIOJIb30BaHHE OMOIMOTEYHBIX (DOHAOB C MOMOIIBI0 MEKOUOINOTEYHOTO
abonemenTa, WHrepHera, PecmyOnukaHCKON aBTOMATH3MPOBAHHOW OWOIMOTEUHOW CHUCTEMBI,
pazpabaTeiBaTh B TIOMOIINb HAYYHOHM M y4eOHOW JESITENIbHOCTH JJICKTPOHHBIM  KaTalorT,
oubnmorpaduueckue KapTOTEeKH, yKa3aTelld, CIIMCKH, BHITIOTHATH CIIPABOYHYIO M WH(OPMAIMOHHYIO
paboTy; 3HAKOMUTH C HOBBIMU TEUATHBIMHU IPOU3BEJICHUSMU C MOMOIIbIO BBICTABOK, KOH(epeHIHil,
MPE3CHTAIIMOHHBIX TPOLEAYpP U ApYyrux (HopM MaccoBOil pabOTHI; CIUCHIBATh U3 KHIDKHOTO (hoHma
yYCTapeBIINE, HEMPUTOJHBIE K HCIOIb30BAHUI0 KHUTH; CIHCHIBATH YTPAYEHHBIE YMTATENSIMH KHUTH,
BECTH YYeT MPHUHITHIX B3aMEH KHHT; KOMIUIEKTOBATh U TOMOJHATh KHWKHBIA (OHI ydeOHHKaMH,
HEOOXOAMMBIMH JIJIs1 y4eOHOTO TIpoliecca 1Mo 3armpocam Kaxkaou u3 kademap.

Jomxen 3Hath: Konctutyumio Pecnyomuku Kaszaxcran, I'paxnanckuii koxexc PecnyOmnuku
Kazaxcrtan, 3akon Pecnybnukm Kazaxcran «O0 oOpazoBanum», TpymoBoit komekc PecmyOmukm
Kazaxcran, 3akon Pecnyonuku Kazaxcran «O Hayke», 3akon PecnyOmuku Kazaxcran «O Gopbbe ¢
KOppyMIMel», ToCydapCTBEHHbIE 00111e00s3aTeNbHbIe CTaHAApThl 00pa30BaHUA BCEX YpPOBHEM
o0Opa3oBaHMs,IpaBUjia OpraHU3aluu yY4eOHOTo Tmpoliecca MO KPEAUTHON TEXHOJOTHH OOYy4eHHs,
3aKOHOJATENbHbIE M HOpPMAaTUBHBIE NIpaBoBble akThl Pecnybnuku Kazaxcrtan, peryaupyromme
JESTENIbHOCTh BBICIIMX YYEOHBIX 3aBEICHUI; TPaBHIa U HOPMBI OXpaHbI TPY/Ia.

TpeboBanus k kBanuduKanuu: Boiciiee 00pa3oBaHue, CTaX padbOTHI 5 €T
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3ABEJIYVIOIINIA XO3AWMCTBEHHBIM OTJIEJIOM

Jlo/zkHOCTHBIE 00513aHHOCTH: CaHUTaPHOMY M TEXHUYECKOMY OOECIEUEHHIO aIMUHHUCTPATUBHBIX,
y4eOHBIX KOPIYCOB, CTOJIOBBIX M JPYIMX OOBEKTOB YHHBEPCUTETA, CAHUTAPHBIM U TEXHUYECKUM
npaBUiIaM, HOPMAaTHUBaM; KOHTPOJIMPOBATh HMCIPABHOCTh CBETOBOIO M TEIUIOBOrO 00OpYIOBAaHUS B
VYHuBepcurere; KOHTPOJIHUPOBATh M OPraHUW30BbIBaTH IMPABUIILHOCTh IMPOBEACHUS KallUTaIbHOIO M
TEKyIIET0 PEMOHTA; PEKOMEHJOBAaTh PEKTOpY YHHBEpcHUTeTa O0O0eCHeuuTh aJIMHUHUCTPATHUBHBIE,
yueOHbIe KOpIlyca YHHBEpCHUTETa HEOOXOIMMBIMH MaTepuajaMu, MeOelbl0; KOHTPOJIMPOBATh
©KEJHEBHYI0 YOOpKY, O3€J€HEHUEe TeppUTOpUM YyHUBepcuTeTa; OpraHu30BbIBaTh IPOBEIACHUE
MEPONPUITUN 110 TEXHUKE OE30MMaCHOCTH M OXPAaHE OKPY’Karolel cpelibl U MoKapHOH 0€30IacHOCTH B
HOJPA3JCIICHUSIX YHUBEPCUTETA; CBOEBPEMEHHO [e3MH(HUIMPOBATH aJMHHUCTPATHUBHBIC, y4yeOHBbIE
KOpITyca, CTOJIOBbIE U JApYyrue OOBEKTbl YHHUBEPCUTETa OT BPEAHBIX HACEKOMBIX; CBOEBPEMEHHO
OTCJIEKHMBATh BBIBO3 MYCOpPa M OTXOJOB; BECTH HAA30p 3a XpaHEHHEM OOOpYNOBaHMUS M JAPYIHX
MaTepuaibHbIX I[IEHHOCTEH; COOMI0AaTh MpaBWila TEXHUKU OE30MaCHOCTH, IpaBWiIa I0XKAPHOU
0€30MaCHOCTH.

Jomxen 3Hath: Konctutyuuio Pecnybonmuku Kaszaxcran, ['paxnanckuii koaekc PecmyOnuku
Kazaxcran, Tpynosoit kogekc PecryOnuku Kaszaxcran, mpaBuiia 1 HOpMBI OXpaHbl TPyAa, MpaBUiia
TEXHUKH 0€30IMMaCHOCTH, IIPaBuUIIa MOKAPHOU 0€30MMaCHOCTH.

TpeGoBanus K KBaJdu(pUKALMK: BeICIIEe 00pa3oBaHKe, CTaX paboTHI 3 roja.

HAYAJIBHUK OTJAEJIA OXPAHBI

Jo/12KHOCTHBIE 00SI3aHHOCTH: KOHTPOJIUPYET MPOX0KIEHUE HA TEPPUTOPHIO TOCTOPOHHUX JIUII, HE
SBISIIOIIMXCSL  COTPYAHMKaMHM YHuBepcurera. OOecreunBaeT OXpaHy 3JaHUH, COOpPY)KEHHIA,
umyimectBa. Cneautr 3a coOMIOJEHHEM OOILIECTBEHHOIO TMOpsSAKa Ha YCTAaHOBJIEHHOM YYacTKe.
[IpencraBurenemM aAMUHHCTPAIMK WIH CMEHHBIM OXPAHHUKOM (KapayJioM) MPOBEPSETCS 1EeTO0CTHOCTh
OXpaHsEeMOro o0beKTa (HaJIMYMEe 3aMKOB U 3alOpPHBIX YCTPOWCTB; IUIOMO, (DYHKIIMOHUPOBAHHWE
IPOTUBOIOXAPHOTO MPUOOpa; CPEICTB CUTHAIM3ALUU, TeledoHOB, ocBeuleHus). Ha oxpansemom
00BEKTE HE MEHEE TPEX Pa3 3a CMEHY OCYIIECTBISETCS BHYTPEHHUH U (MJIM) BHEITHUN 00X0 (OCMOTD).
B cnyuae BbIsiBIeHHS e(EKTOB, HE MO3BOJSIONIMX B3ATh OOBEKT O] OXpaHy (HEUCIpaBHBIE JBEPH,
OKHA, 3aMKH, OTCYTCTBHE IUIOMO W TMedareid W T.A.), cooOmaer o0 3ToM HadaabHUKY CiryxObl
0€30MMacCHOCTH, NMPEICTABUTENI0 aJAMUHUCTPALMA U JESKYPHOMY OTAENA MOJUIUM U OCYLIECTBIISET
OXpaHy CJeI0B MPECTYIUICHUs 0 MPUOBITUA MpeacTaBuTeieil nmoiaunuu. B ciiydae BO3SHMKHOBEHHS
noxkapa Ha 00BEKTe MPOM3BOJUT TPEBOTY, HHPOPMHUPYET MOKAPHYI0 KOMAHIy M JAEKYPHOTO OT/elNa
MOJIMIUH, OCYILIECTBIISIET MEPHI MO TYIIEHUIO Mokapa. OCyIIecTBIsSET IPUEM U cJauy CMEHBI COTJIaCHO
COOTBETCTBYIOILIEH 3amucu B >KypHaie. [Ipu omnpeneneHuu nul, COBEPIIAIOLIMX IPABOHAPYLIEHMUS,
OXpaHHMK JOJDKEH caM TNpeJoTBpaTUTh ATH JCWCTBUA WIM BbI3BaTh Hapan mnonuuuu.llpu
BO3HMKHOBEHUH HEIITATHBIX CUTYAIMid COOOLIaTh HETIOCPEACTBEHHOMY PYKOBOJICTBY.

Hoaxen 3Hatb: Konctutymuio PecnyOnmukm Kasaxcran, ['paxknmanckwii xoxexc PecmyOmmku
Kazaxcran, TpynoBoii kogekc PecnyOnuku Kazaxcran, mpaBuiia 1 HOPMBI OXpaHbl TpyJa, MpaBHia
TEXHHUKHU 0€30MacHOCTH.

TpeGoBanus k KBaJu(UKANMM: BbICIIee 00pa3oBaHue, CTaX pabOTHI OT 3-X JIeT.

3AMECTHUTEJIb JEKAHA

JI0JIZKHOCTHBIE 0013AaHHOCTH: OpPraHu3yeT padoTy Mo pa3paboTKe, COBEPIICHCTBOBAHUIO YueOHO-
METOIMYECKOW W JApyroil JOoKyMeHTauuu Ha ¢akynbrere. PykoBoguT Tekyuiel ydeOHO-
BOCIIUTATEIbHOM, HAay4YHOM paboTOH, NPOU3BOJACTBEHHOM pabOTOM U NPAKTUKOM CTYAEHTOB.
OcymiecTBiIsieT KOHTPOJIb 3@ COCTaBJICHHEM TIpaUKOB YYEOHBIX 3aHATHH M 3a4€TOB, HK3aMEHOB.
OcylecTBIsIET KOHTPOJIb 33 IIOCEHIAEMOCTBIO UM YCIEBAEMOCTBIO CTyIEHTOB. OpraHuszyer u
KOHTPOJIUPYET MpPHUMEHEHWE WHHOBAIIMOHHBIX TEXHOJOTMM OO0y4YeHHs, TEXHUYECKHX CpEe/ICTB
oOyuenus. KonTponupyer BbIOJIHEHUE y4eOHOW M yueOHO-METOANYeCKON Harpy3ku mpodeccopcko-
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NPENoaBaTeIbCKUM ~ COCTaBOM  (paKkyjbTeTa, IMPOBEIEHHE JIEKIMOHHBIX, Ja0OpaTOpHBIX U
NPAaKTUYECKUX 3aHATHHA, CEMHHApOB M JPYTUX BHJOB Y4YeOHBIX 3aHATHHA, NPOM3BOJCTBEHHBIX U
yueOHBIX MNpakTUK. OpraHusyeT IJIaHUPOBAaHUE MPEACTOSIINX HAYYHO-UCCIIEOBATEIbCKUX padoT,
PYKOBOJUT MPOBEACHUEM HAyYHO-HCCIEI0BATEIbCKIX PAOOT M0 OCHOBHBIM HAayYHBIM HAIlPaBICHUSM,
npoBoAMMBIM Ha (akynbrere. OpraHusyeT NpOBEACHHE HAyYHBIX M HAyYHO-METOAMYECKUX
COBELIAHMH, CEMHHApOB M KOH(epeHUMHA. PyKoBOAMT HaydHO-HCCIIEAOBATENBCKOM paboTOM
CTYJEHTOB, MPOBOAMMON Ha Kadeapax, B HAy4YHBIX Kpy)KKaxX M HayyHbIX oOmiectBax.OpraHusyer u
KOHTPOJHMpYeT paboTy HacTaBHUKOB rpymi. OOecreuyuBaeT BBINOJHEHHE TPeOOBAaHUI 3aKOHOB U
HOPMAaTUBHO-IIPABOBBIX AKTOB IO OXpaHE TpyJda M TEXHUKE Oe30IaCHOCTH M CO37aeT Oe30MacHble
yCIIOBUS TPYAa.

Jomxen 3Hath: Konctutyuuio Pecnyonmuku Kaszaxcran, ['paknanckuii koaekc PecmyOnuku
Kazaxcran, 3akon PecnyOnuku Kazaxcran «O0 oOpazoBaHum», cTpaTeruto pa3Butus «Kazaxcran-
2050», TpymoBoii konekc PecmyOmukm Kaszaxcran, 3axon PecrnyOnmkm Kazaxcran «O Gopnbe ¢
Koppynuuei», 3akoH Pecnybnuku Kazaxcran «O Hayke», 3akoHbl «O s3pikax B PecmyOnuke
Kazaxcran», «O BceoOuieil BOMHCKOM OOS3aHHOCTM M BOMHCKOW Cilyx0e», Apyrue HOpMaTUBHBIE
IIPABOBBIE AKThI 110 BOIIPOCAM Pa3BUTHUS U PETYIMPOBAHUS BOIPOCOB IEATEIBHOCTH CUCTEMBI BBICIIETO
oOpa3zoBaHus; y4eOHOro IUIaHa; MpaBWJa BEACHHUS JTOKYMEHTallUM y4eOHOW paboThI; IMEIaroruky,
(U3UOIOTHIO, TICUXOJIOTHIO U METOJUKY HPOQecCHOHATBHOTO 00pa30BaHUs; COBPEMEHHbIE (POPMBI U
METO/Abl OOY4YEeHHs W BOCIUTAHUSA CTYJEHTOB, OCHOBbl 3KOHOMHUKH, TPYJOBOI'O 3aKOHOJATEJIbCTBA;
IpaBUJIa U HOPMBI OXpaHbl TPY/a, TEXHUKU 0€30MacCHOCTH U MTPOTHBOIIOKAPHOM 3aIUTHI.

TpedoBanus k kBajaupUKAUMU: BBICIIIEE 00pa30BaHUe, CTaX pabOTHI OT 3-X JIET.

METOJUCT ®AKYJIBTETA

JI0JIZKHOCTHBIE 0013AaHHOCTH: OpraHu3yeT paboTy Mo pa3paboTKe, COBEPIICHCTBOBAHUIO Y4eOHO-
METOAMYECKON U IpYToil ToKyMeHTanuu Ha (akymnprere. OCyImecTBIsSET KOHTPOIb 32 MOCEIAEMOCTHIO
U YCIIEBa€MOCTbIO CTyIEHTOB. OpraHusyeT M KOHTPOJIUPYET NPUMEHEHHE MHHOBALMOHHBIX
TEXHOJIOTMM 00Yy4eHMs, TEXHUYECKUX CpEeACTB OO0ydeHHs. PyKoBOOUT Hay4dHO-UCCIIEOBATEIbCKOMN
paboToil  CTyIAEHTOB, NpPOBOAUMOM Ha Kadenpax, B HAY4YHbIX KpY)XKaX M  Hay4HBIX
obmecTBax.Opranu3yeT U KOHTPOJUPYeT paboTy HACTaBHUKOB rpymm. OOecreynBaeT BBITIOJHEHUE
TpeOOBaHUI 3aKOHOB M HOPMATHUBHO-IIPABOBBIX AKTOB IO OXpaHe TPyJa U TEXHUKE 0e30MacHOCTH U
co3/1aeT Oe30MacHbIe YCIOBUS TPy/a.

Josken 3Hatb:Konctutynuio Pecny6muku Kazaxcran, I'paxxnanckuii koaekc PecmyOnuku
Kazaxcran, 3akon PecnyOnuku Kazaxcran «O0 oOpa3oBaHum», crparteruto pasButus «Kaszaxcran-
2050», TpynoBoit konekc PecnyOnmukn Kaszaxcran, 3akon PecnyOnmkxu Kazaxcran «O 6opnbe ¢
koppynuuei», 3akoH Pecnyonmuku Kaszaxcran «O Hayke», 3akoHbl «O s3pikax B PecnyOnuke
Kazaxcrany, «O BceoOmield BOMHCKON OO0S3aHHOCTM W BOMHCKOHM ciyxOe», Opyrue HOpMAaTHUBHBIE
IIPABOBbIE AKThI 10 BOIIPOCAM Pa3BUTHUS U PETYIUPOBAHUS BOIIPOCOB JI€ATEIBHOCTH CUCTEMBI BBICIIETO
o0Opa3oBaHMs; y4yeOHOro IJIaHa; MpaBHJIa BEJACHUS JOKYMEHTallMH y4yeOHOW paboThl; MeNaroruky,
(bu3M0IIOrHI0, TICUXOJIOTHIO U METOJIMKY NMPO(EeCcCCHOHAIILHOTO 00pa30BaHusl; COBpEMEHHbIE (DOPMBI U
METO/bl O0Y4YEeHHsT WM BOCIUTAHUS CTYJCHTOB, OCHOBBI SKOHOMHUKH, TPYJOBOTO 3aKOHO/ATENIbCTBA;
IIpaBHUJia ¥ HOPMBI OXPaHbl TPYa, TEXHUKH O€30MaCHOCTH U MPOTUBONOKAPHOM 3alUTHI.

TpeGoBanus k kKBaJduduKauMM: Bbicliee 00pa3oBaHue, CTaX paboThl HE TpeOyeTcs.

CHHEHNUAJIMCT OTAEJIA YIIPABJIEHUS ITEPCOHAJIOM

JomxHocTHBIe o00si3aHHOcTH: (OOeccredynBaTh COONIOACHUE 3aKOHHOCTH B JIEATEIIBHOCTH
VHUBEPCUTETA; COCTABIATH TOPSAOK 3aKIOUeHUss U O(OpPMIICHHS KOJUICKTUBHBIX JIOTOBOPOB,
JIOTOBOPOB; COOMPATh U COCTABJISITH CBEJICHUS O KOJTMYECTBEHHOM M KAYECTBEHHOM COCTaBE KaJIPOB, MX
Pa3BUTHH U ABUKEHUU; BBIMOJIHATh JOKYMEHTHI BBIIIECTOSIMUX OPraHOB, PYKOBOJCTBA YHUBEPCUTETA,
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[Tpuem, nepemenieHne U yBOJIbHEHHE BCEX KaTeropuil pabOTHUKOB YHHBEPCUTETA B YCTaHOBJIEHHOM
HOPsIZIKE; OpraHu3alysl MOBBIIECHUS KBATU(UKALUU CHELUATUCTOB YHUBEPCUTETA, YUET U XpaHEHHE
JIOKYMEHTOB, OIPEAEISAIOIUX MOBBIIICHNE KBATU(PUKALIUN IIPEnoaaBaTeyell U COTPYIHUKOB; CO3/IJaHUE
U BEJICHUE JIMYHBIX el paOOTHUKOB, BHECEHHE B HUX COOTBETCTBYIOILIMX HW3MEHEHHUH B TPYJOBYIO
NesTeNIbHOCTh; BHOCHTP B TPYIOBYIO KHIDKKY 3allucd  pabOTHUKA O IOOUIPEHUU H
HarpakICHUU;TOTOBUTh CJady JOKYMEHTOB Ha XPaHEHUE B apXWB IO UCTEUYEHHUU YCTAaHOBJIEHHOTO
TEKYIIETo CpoKa XpaHEHHUS;

Josken 3Hath: Koncturynuio PecnyOmuku Kazaxcran, I'paxnmanckuit konekc PecmyOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «0O0 oOpazoBanumn», TpynoBoil konekc PecmyGnuku
Kazaxcran, 3akon Pecny6muku Kazaxcran «O 06opbbe ¢ Koppymuueil», 3akoHOJATeNbHbIE U
HOpMaTHBHBIE TpaBoOBble akThl PecmyOnuku Kaszaxcran, perynupyomue AeATeIbHOCTh BBICIIUX
y4eOHBIX 3aBEICHUH; MpaBUJia 1 HOPMbI OXPaHbl TPY/1a, HOPMbI TEXHUKU 0€30I1aCHOCTH

TpebGoBanus k kBanuduKanuu: Boiciiee o0pazoBaHue, CTax padOThI OT 3 -X JIET.

IOPUCT

JI0JZKHOCTHBIE 00513aHHOCTH: B yCTaHOBJICHHOM MOPSAKE 3alUINATh HHTEPEChl YHUBEPCUTETA B
Cyle M HHBIX OpraHax IIpM pacCMOTPEHMH IIPABOBBIX BOINPOCOB; IPOBEPSATh COOTBETCTBUE
TpeOOBaHUSAM JIEHCTBYIOIIETO 3aKOHOJATEIHCTBA IPOSKTOB MTPHUKA30B, YKa3aHUH, JIOTOBOPOB U IPYTHX
JIOKYMEHTOB IIPaBOBOI'O XapakTepa, NPEACTaBIsIeMbIX Ha NOJNHMCh PEKTOPY YHHUBEPCUTETA;
OpPraHU30BBIBaTh W MPOBOJUTH NPETECH3MOHHO-UCKOBYIO paboTy; ydacTBOBaTh B IIOATOTOBKE
XO3SMCTBEHHBIX JJOTOBOPOB; aHAJIU3UPOBaTh M 0000LIaTh ONBIT MOJATOTOBKM U HCIOJHEHUS
JIOTOBOPOB, COTJIAIICHWM, a TaKKe pEe3yNbTaThl PACCMOTPEHHUs Kajlo0, [aBaThb PYKOBOJICTBY
IPEJIOKEHHsI 110 YCTPAHEHUIO BBISBICHHBIX; Y4YacTBOBAaTh B MOJrOTOBKE U OCYIIECTBICHUHM MEp IO
YKPEIUICHUIO TPYIOBOM JUCHMIUIMHBI; paccleloBaTh IMOJITOTOBICHHBIH  COOTBETCTBYIOIIUMHU
paOOTHUKAMU MaTepuall O XMILEHUSX, 3JI0YNOTPeOJeHHUsIX B LENAX JIMYHOM BBITO/bI, HEJOCTauyax U
UHBIX TPABOHAPYIICHHUSX, OCYHIECTBIATH IOpUANYECKOe O(OpMIICHHE sl Tepenadyd B CyacOHbIe
MHCTAHIMM; OKa3blBaTh IIPABOBYIO IOMOIb OyXrajaTepckoil ciiykOe B paboTe IO BO3MELICHHIO
MaTepHaIbHOTO yIepOa, MPUYMHEHHOTO YHHBEPCHUTETY; METOJUYECKH pPYKOBOJHUTH IPABOBOM
pabotoil yHuBepcuteTa; JlaBaTh COBETHI, 3aKIIOUEHHsS] MO MPABOBBIM BONPOCAM, BO3HUKAIOIIMM B
JeSITeIbHOCTH YHUBEPCHUTETA, CTPYKTYPHBIX MOJIPA3/IeIeHUI; TOTOBUTH 3aKIIOUEHHSI HA TIPEITOKEHHS
[0 TMpPHUBJICYEHUIO COTPYAHMKOB YHHMBEpPCHTETa K JUCHUIUIMHAPHOM M  MaTepuanbHOM
OTBETCTBEHHOCTH; OKa3bIBaTh MPABOBYIO IMOMOIIb OOIIECTBEHHBIM OPTaHU3AIMsIM, CO3JaHHBIM B
YHusepcurere.

Jomxen 3Hath: Konctutyuumio Pecnyonmuku Kaszaxcran, I'paxknanckuit koaekc PecmyOnuku
Kazaxcran, 3akoH PecnyOnuku Kazaxcran «O0 oOpazoBanun», TpymoBoil konexc PecmyOnukun
Kazaxcran, 3axon PecnyOmmku Kazaxctan «O Ooppbe ¢ Koppynuuen», 3aKOHOAATEIbHBIE U
HOpPMAaTUBHBIE IpaBoBble akThl PecmyOmuku Kaszaxcran, perynupyromue JesTeIbHOCTh BBICIINX
y4eOHBIX 3aBEICHUI; TIPaBUJIa 1 HOPMBI OXPaHbI TPYAA.

TpeGoBanus k kBaaudukauumn: Briciiee o6pazoBaHue, ctax paboThl OT 3 —X JI€T.

IIOMOIIHHUK IOPUCTA

JomxHOoCTHBIe 00si3aHHOCTH:Opranm3anysi ¥ TPOBEJACHUE NPETEH3MOHHO-UCKOBOH paboTEHI;
y4acTHe B TOJTOTOBKE XO3SWCTBEHHBIX JOTOBOPOB; aHAINW3 U OOOOIIEHUE MPAKTHKH MOJTOTOBKH U
UCTIOJIHEHUS JIOTOBOPOB, COTJIAIICHHH, a TaKXKe pPEe3yJbTaTOB PACCMOTPEHUS JKano0, MpeicTaBICHUE
PYKOBOJICTBY HpeIUIO)KCHI/Iﬁ M0 YCTPAaHCHUIO BBIABJICHHBIX HCIOCTATKOB; YYaCTHC B ITOATOTOBKC M
OCYILIECTBIICHUH MeEp 10 YKPEIUICHWIO TPYJOBOH IHCHWIUIMHBL, y4acTHE B pAacCICOBaHUM U
OCYILECTBIICHIUH IOPUANYECKOTO O(GOPMIICHHS IOATOTOBICHHOTO MaTepHaia COOTBETCTBYIOIIMMHU
pabOTHUKaMU JUIsl  paccieloBaHWs, TIepelayn B CylAcOHbIe HMHCTAHIMM O  XHIICHHSAX,
3II0YMOTPEONICHUSAX; OKa3aHUE MPABOBOM IMOMOIIM OYXTalTepCKOl ciry:k0e B paboTe 1Mo BO3MEIICHUIO
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MaTepHaIbHOTO yIinepOa, TMPUYMHEHHOTO YHHBEPCHTETY; METOJUYECKOEe PYKOBOACTBO MPAaBOBOU
paboToil yHUBEpCUTETa; MPEJOCTaBICHUE KOHCYJbTAlMH, 3aKIIOYEHMH IO IMPaBOBBIM BOIPOCAM,
BO3HHUKAIOIIUM B JIEATEIBHOCTH YHHBEPCHUTETAa, CTPYKTYPHBIX IIOJpA3/ICICHUN; TOATOTOBKA
3aKJIIOYEHUH Ha MPEAJIOKEHUS 10 MPHUBJICYEHUIO COTPYIHUKOB YHHBEPCUTETA K JUCLMILIMHAPHON U
MaTepHaJbHONH OTBETCTBEHHOCTH; OKa3aHWE TIPABOBOH IIOMOIIM OOIIECTBEHHBIM OpTaHU3AIMIM,
CO3JIaHHBIM B Y HUBEPCUTETE.

Jomxen 3Hath: Konctutyumio Pecnybnmuku Kaszaxcran, I'paxnanckuit koaekc PecmyOnuku
Kazaxcran, 3akon PecnyOnmuku Kazaxcran «O0 oOpazoBanun», TpymoBoil konexc PecmyOmuku
Kazaxcran, 3axon PecnyOmuku Kazaxctan «O Ooppbe ¢ Koppynuuen», 3aKOHOAATEIbHbIE U
HOpMAaTUBHBIE IpaBoBble akThl PecmyOmuku Kaszaxcran, perynupyromue JesTeIbHOCTh BBICIINX
y4eOHBIX 3aBEICHUH; IpaBUIIa 1 HOPMBI OXPAHBI TPY/A.

TpeGoBanus K KBaJu(pUKANMM: BbICIIEe 00pa3oBaHue CTax paboTsl 1 ro.

HHCIHIEKTOP BOMHCKOI'O YYETA

Jlo/zKHOCTHBIe 00s13aHHOCTH: [IpoBepka MPOEKTOB MPHUKAa30B, YKa3aHHUH, JOrOBOPOB M JIPYIHX
JIOKYMEHTOB TPaBOBOTO XapakTepa, MPEeACTaBIsEMBbIX Ha MOANUCH PEKTOPY YHHMBEPCUTETa, Ha
COOTBETCTBUE TPeOOBaHUAM JCHUCTBYIOLIETO 3aKOHO/ATENIbCTBA; YU€T BOCHHOOOS3aHHBIX Ha ydacTue
B MOJTrOTOBKE U OCYIIECTBICHUH MEP MO YKPEIUIEHUIO TPYJOBOW JHCUUIUIMHBI; 3alI0JHEHUE CIHCKOB
BOCHHOOOSI3aHHBIX; Y4€T MPU3BIBHUKOB 00YYAIOIIUXCS; IPOBEPKA COCTOSIHUSI BOMHCKOTO yueTa; y4eT
rpaxxaaH, NpeObIBalONIMX B 3amace.

Jomken 3HaTh: Koncturynmio PecnyOmukmu Kasaxcran, ['paxnmanckuii konekc PecnyOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «0O06 oOpazoBanumn», TpynoBoit konekc PecmyOmmku
Kazaxcran, 3akon PecnyOmuku Kazaxcran «O 06opbbe ¢ KoOppymuueil», 3akoHOIATENbHbIE U
HOpMaTHBHBIE NpaBoBble akThl PecmyOmuku Kaszaxcran, perynupyomue AesiTebHOCTh BBICIIUX
yueOHBIX 3aBEICHUI; MpaBUIa 1 HOPMBI OXPAHBI TPYAA.

TpedoBanus k kBajaudUKaAUMU: BbICIIIEE 00pa30BaHUe, CTaX padOTHI HE TPeOyeTCsl.

IICUXO0JI0OI

JomxHocTHBIe o00s3aHHOCTH:B mnporecce padOTbl OCHOBBIBAaTbCSI Ha HOPMAaTHBHBIX aKTax,
JOKYMEHTax, MpHUKa3ax, yTBepxkaAeHHbIX MuHuctepctBoM obpazoBanus U Hayku PK; 3Hakomutbes
MOCTEAYIOIUMH TOCTHKEHUSAMHU ICUXOJIOTMYECKON HAYKU U IPUMEHSATh B CBOEH J1€ATEIbHOCTH TOJIBKO
Hay4HO OOOCHOBAaHHBIE METOJIbl; 3HAaTh ATUYECKMH KOAEKC IICHUXOJIOTa U HMCXOIUTh M3 paboThl;
OcylecTBISITh MICUXOJOTUYECKUN aHAJIW3 JIOKYMEHTOB YHUBEpPCHTETa (BOCIMTATENIbHbIE IUIAHBI,
nporpaMMbl oOyuyeHHsl W T.A.), KOHTPOJUPOBAaTh M AHAJIM3UPOBATh MEXIMYHOCTHBIE OTHOLIEHHS B
KOJUIEKTUBE  YHHUBEPCUTETa  PA3JIMYHOTO  YpOBHSA, MpU HEOOXOAMMOCTH  KOPPEKTHPOBATh,
CHUCTEMaTU3UPOBATh U XPAaHUThb IICUXOJIOTHYECKHE JOKYMEHThl B IPOM3BOJIBHOM (opMe, HUKOMY He
pasriiamaTh MoJIy4eHHbIE Ha OCHOBE JUArHOCTUYECKON pabOThI CBEACHUS.

Homxen 3Hath: Konctutyuuio PecnyOnmuku Kazaxcran, ['pakmanckuii kogekc PecmyOmuku
Kazaxcran, TpynoBoi komekc PecnyOnmuku Kaszaxcran, mpaBuiia U HOPMBI OXpaHbl Tpyja, MpaBuiia
HOXKapHOW 6€30I1aCHOCTH

TpeboBanus k kBanuduKanuu:BeiclIee 00pa30BaHueE, CTaX pabOThI OT 3-X JIET.

CTAPIIHWHA BYXTAJITEP

J0JI’KHOCTHBIE 00SI3AHHOCTH: COOTBETCTBHE KBaJM(PUKALMOHHBIM TPeOOBaHUSAM; ONTHMAJbHOE
IUTAaHUPOBaHWE U A(P(PEKTUBHOE BBHIMOIHEHHE CBOUX OOS3aHHOCTEH; KOHTPOJIb 3a O(GOpMIICHHEM
JIOKYMEHTOB O JIBUKEHUU TOBAapPHO-MATE€pPUAIbHBIX LIEHHOCTEH U OCHOBHBIX CPEJCTB (ILJIATEKHBIE U
Ipy30Bbl€ HaKIaJHbIE, IPOTOKOJBI TMpUeMa-liepeaud M T.1.); KOHTPOJIb 3a CBOEBPEMEHHOM
OTYETHOCTBIO MaTEPHUAIBbHO-OTBETCTBEHHOI'O JIMIIA; CBOEBPEMEHHOE 3aKJIIOYEHHE JOTOBOPOB C
MaTepuaIbHO-OTBETCTBEHHBIMH JIUI[AMH; PYKOBOJCTBO U HEMOCPEACTBEHHOE Y4acTHe B MPOBEACHUU
MEepPEenucy HMYIIECTBA; IMOJrOTOBKA CIPABOK M COOTBETCTBYIOIIMX JOKYMEHTOB O XOJi€ YIUIaThl
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HAJIOTOB Ha HMYyIIecTBO,; (CBOEBPEMEHHO CcJaBaTh OTHOCSIIMECS K HEMY CTAaTUCTHUECKHE H
(¢uHAHCOBBIE OTYETHl IO TOBApPHO-MATEPUANbHBIM IIEHHOCTSM UM  OCHOBHBIM  CpEACTBaM;
pacnpoCTpaHsATh CBEAEHUS 0 MAaTepUAIbHO-OTBETCTBEHHBIM JIMIIAM B COOTBETCTBHM C NEPBUUYHBIMU
OyXraJITepCKUMHU TOKYMEHTAaMU; CIIMChIBATh TOBApPHO-MAaTepUalIbHbIE [ICHHOCTH U OCHOBHBIE CPEACTBA
B COOTBETCTBUU C COOTBETCTBYIOLIMMHU NPaBUIAMH U HOPMAaTUBHBIMH YKa3aHUSIMU;

Jomken 3HaTh: Koncturynumio PecnyOmukm Kasaxcran, ['paxnanckuii kozekc PecryOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «O06 oOpazoBanumn», TpynoBoi konekc PecmyOmuku
Kazaxcran, 3akon Pecny6muku Kazaxcran «O 06opbbe ¢ Koppymuueil», 3akoHOJATeNbHbIE U
HOpMaTHBHbIE NpaBoBble akThl PecmyOnuku Kaszaxcran, perynupyoomue AedTeIbHOCTh BBICIIUX
yueOHbIX 3aBeleHMi; MpaBuWia MU HOPMbI OXpaHbl Tpyna, 3akoH PK «O OyxraiarepckoM yderey;
cTaHgapTel Oyxrantepckoro yuera Pecmyomuku Kasaxcran; Hamoroserii xoaexc PK; BwmomasaTs
IIOCTAHOBJIEHHUs, TopydyeHus U npukazsl MOH PK, HopMaTuBHO-IIpaBOBBIE aKThl M APYTUE MaTEPHUAIIB
(UHAHCOBBIX M KOHTPOJbHO-PEBU3MOHHBIX OPIaHOB; IMPAaBWJIBHO BBHINOJIHATH pabOTy OyXraitepos,
BO3JIaraéMyl0 Ha HHMX B COOTBETCTBUM C JEHCTBYIOIIMMH 3aKOHAMHM WU HOPMAaTUBHBIMM aKTaMH;
o0ecrneunBaTh COXpPaHHOCTh JOKYMEHTOB I10 MOPSAKY, 6€3 IOTEPb.

TpeGoBanus Kk KBaJu(UKALMM: BbICIIee 00pa3oBaHue, CTaX pabOThI OT 3-X JIET.

BYXT AJITEP

Jlo/zkHOCTHBIE 0013aHHOCTH: COOTBETCTOBaTh KBAaJTM(PHUKALIMOHHBIM TPEOOBAHUIM; PALIMOHAIBHO
IUTAHUPOBATH U Y(PPEKTUBHO BBHITIOIHIATH CBOM 00S3aHHOCTH; BECTH yUeT 1O (POHAY 3apabOTHOH TIIATHI,
VWHAMBUIYAIBHOMY IOJOXOJHOMY HAJIOTy, COLMAJBHOMY HAJIOTY, HAKOIUTEIbHBIM II€HCHOHHBIM
B3HOCAM M JPYTUM IUIaTeXaM U YJEp’KaHUSAM; MPUHUMATh OT CTPYKTYPHBIX IOJpa3zesieHuil Tabelnb
pabouero BpeMeHH COIJIaCHO YCTaHOBJIEHHOMY IpadUKy; CBOEBPEMEHHO YJEpXKHBAaTh U NEPEUUCIATH
HAJIOTH, IJIATEXXU U 00s3aTelbHbIE NEHCHOHHBIE B3HOCHI, yKa3aHHble B HamoroBom konekce PK;
TOTOBUTH CBEACHHUA VISl IEPEUMCICHUS AJIMMEHTOB M IPYIUX yAep:KuBaeMblX; [loaroroBka cBogHOrO
oT4era 1o o0mIei 3apaboTHOI TUIaTe JUIs HAJIOTOBOW, CTATHCTUYECKON W OyXTraaTepcKol OTYETHOCTH;
IPaBUIbHOE BBINOJIHEHUE pabOThl OyXrajaTepoB B COOTBETCTBUHM C JACUCTBYIOIIUMH 3aKOHAMH U
HOPMAaTUBHBIMU aKTaMU; 00€CIIEYeHHE COXPAHHOCTH JIOKYMEHTOB 110 MOPSJIKY, 0€3 MOTepb.

Josken 3Hath: Koncturymuio PecnyOmuku Kazaxcran, I'paxnpanckuit konekc PecryOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «O06 oOpazoBanum», TpynoBoil konekc PecmyOmuku
Kazaxcran, 3akon Pecny6nuku Kazaxcran» O naykey, 3akon Pecny6nuku Kaszaxcran» O 6opnOe ¢
KOppyNuMel», 3aKOHOAATelIbHbIE M HOpPMAaTHBHBbIE TIpaBOBble akThl PecmyOnuku Kazaxcrah,
PEryaupyoIue AeATeIbHOCTh BBICIINX YUeOHbIX 3aBEICHHIA; MpaBuiia 1 HOPMbI OXPaHbl TPyAa, 3aKOH
PK «O OyxrantepckoM ydeTe»; cTaHAapThl Oyxraiarepckoro ydera PecmyOnuku Kazaxcrah;
Hanoroseiii konexkc PK; Ilocranosnenus, nopydenus u npukassl MOH PK, HopmartnBHO-nIpaBoBbIE
aKThl U Apyrue MaTepuasbl GUHAHCOBBIX U KOHTPOJIbHO-PEBU3NOHHBIX OPTraHOB.

TpeGoBanus K KBaJu(UKALMM: BbICIIee 00pa30BaHUe U CTaXX pabOThI 3 roja.

METOJIACT JENMAPTAMEHTA AKAJJEMHUYECKOM CJIYKBbI

J0JI’KHOCTHBIE 00S1I3aHHOCTH: KOHTPOJIb BBINOJHEHHUS y4eOHBIX IUIAaHOB IO 0Opa3oBaTElbHBIM
nporpaMMam, npoBepke kKadenp ydeOHOW paboThl; KOHTPOIb U KOOPAWHAIMS MPOBEICHUS HUTOTOBOU
aTTECTAllMOHHONW KOMMCCHU; y4Y€T YHUCICHHOCTH W JIBHXKEHHUS MNPOQEeCcCCOPCKO-NPEno1aBaTeIbCcKoro
COCTaBa YHUBEPCHUTETA; pacyeT yueOHON Harpy3Ku, COCTaBlIeHHE NMpoeKTa mraTHoro pacnucanus [T1C
no kadempaM U YHUBEPCUTETY; KOHTPOJb 3a BBINOJHEHHWEM HWHAUBUAYalIbHbIX I1aHoB [IIIC
(3a moyroaue U y4eOHBIN TOf); COCTaBICHUE PaCIUCAHMs 3aHATHIH M KOHTPOJIb 32 BEJACHUEM 3aHATHH
B COOTBETCTBHHM C YTBEPXKACHHBIM paclucaHueMm; cOOp M aHadu3 BCeX NaHHBIX YHUBEPCHUTETa IO
yueOHoi1 paboTe; aHamU3 X0/1a y4eOHOro Impoliecca 1 pe3yIbTaToB SK3aMEHAIIMOHHON CECCHUH;

Jomxen 3Hath: Konctutyuuio Pecnybnmuku Kaszaxcran, ['paknanckuii koaekc PecmyOnuku
Kazaxcran, 3akoH PecnyOnuku Kazaxcran «O0 o6pazoBanun», TpymoBoil konexc PecmyOnuku
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Kazaxcran, 3akon PecnyOomukm Kazaxcran «O 0oppbe ¢ KOppymnimei», TOCYZapCTBEHHBIC
001e00s3aTeNbHBIE  CTAaHAAPTHl 00pa30BaHUsl BCEX YPOBHEH 00pa3oBaHMs, MpaBWiIa OpraHU3AIMU
y4eOHOTO TMpolecca MO KPEIUTHOH TEXHOJIOTHH OOYYeHHs, 3aKOHOJATEIbHBbIE W HOPMATHBHBIC
npaBoBble akThl PecniyOninku KaszaxcTaH, peryiaupyromme 1esTebHOCTh BBICHIIMX YIEOHbIX 3aBEJICHUM;
[paBujia U HOPMbI OXpaHbl TPYAA.

TpeGoBanus k KBaJdu(uKALMM: BbICIIee 00pa3oBaHue, CTaX pabOThl HE TpeOyeTcs.

JIACHETYEP JENMAPTAMEHTA AKAJJEMUYECKOM CJIYKBbI

JIO0JZKHOCTHBIE 00S13aHHOCTU:COCTABIICHUE, YTBEP)KICHHE pACIHCAHUS 3aHSATHI, OIpeesieHue
ayqUTOpUd AN TpPOBENEHHs] 3aHATHUH, 3a4eTOB, HK3aMEHOB, JONOJHMUTENBHBIX  3aHATHM,
CaMOCTOSITENIbHOW pabOThl CTYIACHTOB W PA3IMYHBIX MEPONPHUSATHH, MPUEM 3asBOK Ha COCTaBJICHUE
pacriucaHMs 3aHATUH Ha KaXAblil CeMecTp MO YTBEP)KICHHOMY paclUCaHHUIO JIEKUUH; MpUeM
3asBIICHHUI OT KadeIp Ha COCTABICHNE PACIIHCAHUS 3aHATHI HA Kbl CEMECTp 110 CIEIUATBHOCTSIM;
ocylecTBieHre 3(PQPEeKTUBHOrO pacupefeseHus Harpy3kd MpogdeccopcKo-IpenoaaBaTeaIbCcKoro
coctaBa Ha Kadenpax YHHBEPCHTETa B IEJIOM, B 3aBHCHMOCTH OT pPACIOJIOKEHUS Y4YeOHBIX;
OpPraHU30BBIBaTH CEMHUHApBI, MPAKTUYECKWE M JIEKIMU B TPyNNax ¢ HEOOJBIIMM KOJIUYECTBOM
CTYJIEHTOB B 3aBUCHMOCTH OT CHEIHAJbHOCTH U fA3bIKa OOY4YEHHS; CIEIUTh 3a TOMOJTHUTEIbHBIM
IPOXO’KJCHUEM MPOITYIICHHBIX 3aHATHH.

Hoaxen 3Hatb: Konctutymuio PecnyOmukm Kazaxcran, ['paxknmanckwii xoaexc PecmyOmmku
Kazaxcran, 3akon PecnyOmuku Kazaxcran «O6 obOpazoBanumn», TpynoBoii koxaekc PecryOmuku
Kazaxcran, 3akon Pecnybnukm Kazaxcran «O nayke», 3akoH Pecnyonmuku Kazaxcran «O 6opwbe ¢
KOppYILMEH», TOCyJapCTBEHHbIE 00Ieo0s3aTeNbHble CTaHAApThl 00pa3oBaHMA BCEX YpPOBHEH
0o0pa3zoBaHMs, MpaBWIa OPraHU3alMu y4yeOHOTO Tpolecca MO0 KPEAUTHOW TEXHOJOTHH OOy4YeHHS,
3aKOHOJATEIbHBIE W HOpPMAaTHBHBIE IpaBoBble akThl PecryOnuku Kazaxcran, perynupyomme
JeSTeNIbHOCTD BHICHIMX YYEOHBIX 3aBEICHUI; TPaBUia U HOPMbI OXpaHbl TPYyAa.

TpeGoBanus Kk KBaJdu(uKaUMM: BbIciiee 00pa3oBaHue, CTaX paboThl HE TpeOyeTcs.

METOJIACT OTJEJA MIPAKTUKH U TPYJIOYCTPOHUCTBA

HoaxkHocTHbIe oOsi3aHHOcTH: OpraHuzanus W o0ecnedYeHHe IMPOXOXKACHHS ydeOHOH U
NPOM3BOJICTBEHHON TPAaKTHKH CTYIEHTOB YHHMBEPCHTETA;3aKII0UYEHHE JIOTOBOPOB C 0a30BBIMHU
YUPEXKIEHUSIMHU, OPTraHU3AIUAME 10 Y4eOHOMY IJIaHY;IONOJHEHHE T0TOBOPOB MEXKAY YHUBEPCUTETOM
U «yupexaeHueM»; pa3paboTKa KaTajora IpaKTHKH IO BCeM OOpa30BaTEeNbHBIM MpPOTrpaMMam;
pa3paboTKa MporpaMM Mo 00pa3oBaTeIbHBIM MPOTrpaMMaM; MOJITOTOBKA, JOMOJIHEHUE METOAMYECKUX
yKa3aHMM K TIpakTUKE 1O o00Opa3oBaTelbHbIM mporpamMmaM; KOHTpONIHMpOBaTh OpraHHU3ALUIO
MPAKTHYECKON paboThl CTYJAEHTOB;KOHTPOJIUPOBATH KAU€CTBO BCEX BHUJIOB MPAKTUKH; KOHTPOJIUPOBATH
OpraHU3aIMIo0 CTyIEHTaMU 0€30MacHbIX U OJIarONpPUATHBIX YCIOBHH /Ui IPOBEICHUS PAKTHKH;

Hoaxen 3Hatb: Konctutymuio PecnyOnmukm Kasaxcran, ['paxknmanckwii xoxexc PecmyOmmku
Kazaxcran, 3akon Pecnyonukm Kazaxcran «O06 oOpazoBanum», TpymoBoil konekc PecmyOmuku
Kazaxcran, 3akon Pecnybnmukm Kazaxcran «O Hayke», 3akoH Pecryonmuku Kazaxcran «O Gopwbe ¢
KOpPYIIMEH», TOCyJapCTBEHHbIE 0O0Meo0s3aTeNbHble CTaHAapTHl 00pa3oBaHMA BCEX YpPOBHEH
o0Opa3oBaHMs, MpaBWiIa OpraHM3aIMM y4eOHOro Ipoliecca MO KPEAUTHON TEXHOJOTUU OO0y4YeHHs,
3aKOHOJATEIbHBIE W HOpPMAaTHBHBIE TpaBOBBIE akThl PecrmyOmmukm Kazaxcran, perymupyromnme
JESTeNIbHOCTh BBICIIMX YYEOHBIX 3aBEICHUI; TPaBHia U HOPMBI OXpaHbI TPY/Ia.

TpeboBanus k kBanuduKanuu:Beiciiee 00pa3oBaHue, CTaX padOThI OT 3-X JIET.

CEKPETAPDH

JomxHocTHBIe 00si3aHHOCTH: [Ipuem, perucrpanus, ydeT, KOHTPOJb HUCIIOJIHEHUS JOKYMEHTOB,
OKa3zaHue MH(POPMAIIMOHHO-CIIPABOYHBIX yCIyT; XpaHeHHe NOKYMEHTaIbHON HH(OpMalUK; KOHTPOJb
3a KayeCTBOM IIOATOTOBKHU, COIJIACOBAaHUsA M YTBEPXKACHUS JOKYMEHTOB, BBIHOCHMBIX HA IIOJIKCH
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PYKOBOJUTEIO YHUBEPCUTETA; KOHTPOJIb 32 UCIIOJIHEHUEM JJOKYMEHTOB U MOPYYEHUH PYKOBOJIUTENEH,
HOPUHATHE MEP K ONEepaTMBHOMY HCIOJHEHUIO MOPYYEHUH B KaueCTBEHHOM BHJEe; OpraHu30BbIBATH
MOJIFOTOBKY, OCYILECTBJISATh JOBEAEHUE A0 COOTBETCTBYIOIIMX JHI[ JJSI HMPUHATUS U HCHOJHEHUS
pEILlIeHNUs, aHAJIU3UPOBATh CIPABKU U JIOKJIA/bl, BBIAABAEMbBIE PYKOBOJUTEIO, IPEACTABIATH 10 HUM
KOMIIETEHTHbIE 3aKJIFOUEHUS; OCYUIECTBIIATh ONEPATUBHYIO CBSI3b C OpraHU3alUsMU U OTAEIbHBIMU
IpaXXJAaHaMH, CBA3aHHBIMU C TEKYIIEH NEeATEIbHOCTBIO YHMBEPCHUTETa; IPUHHUMATh IOCETUTENEH;
o0OecrieunBaTh BBINOJHEHHE KOMIIBIOTEPHO - IMEYaTHOH M KONMUPOBAJIbHO-MHOMKUTEIBHOM paboTHI;
©XKEroJHO cJaBaThb WIM YHUYTOXaTh JIOKYMEHTBI B apXUB; OIEPATUBHO BBINOJHATH TPEeOOBaHUSA
PYKOBOJICTBA;

Josken 3HaTh: Koncturynuio PecnyOmuku Kasaxcran, ['paxnanckuii kogekc PecmyOnuku
Kazaxcran, 3akon Pecny6muku Kazaxcran «O06 oOpazoBanumn», TpynoBoil konekc PecmyOmuku
Kazaxcran, 3akon Pecny6nuku Kazaxcran «O nHaykey, 3akoH Pecny6muku Kaszaxcran «O 6opnOe ¢
KOppyNuMel», 3aKOHOJATelIbHbIE M HOPMAaTUBHbIE IpaBoBble akThl PecmyOnuku Kazaxcrah,
peryaupyoIue 1esTeIbHOCTh BBICIINX YU€OHbIX 3aBEJCHUH; MpaBUIa 1 HOPMBI OXPaHBI TPYAA.

TpedoBanus k kBajaudUKaUMU: BbICIIee 00pa3oBaHue, CTaX pabOThI HE TpeOyeTcsl.

MNPOI'PAMMUCT

JI0JZKHOCTHBIE 00f13aHHOCTHU: BHEJIpeHHE, (POPMHUPOBAHNE U KOHTPOJb 32 (DYHKIIMOHHPOBAHUEM
HEOOXOJIMMBIX IIPOrpamMM; BHEAPEHHE M OOHOBIIEHHE aHTUBUPYCHOW NPOTpaMMBbIl; IUIAHUPOBAHUE U
BHEJpEHUE B Yy4eOHBIH MpOIECC HOBBIX IpPOrpaMM; YCTaHOBKA M HAcCTpOHKa B KOMIIBIOTEPHBIX
KabMHeTax @porpaMM, HCIOJNb3yeMbIX B TIpouecce oOyueHus; mnpodunakTuyeckas pabdoTa
NEPCOHAIBHOTO KOMIIbIOTEpa M 000pyIOBaHWsS B WH(POPMAIMOHHOM W WHHOBAIMOHHOM OT/IEJIC;
opranuzanys pabOT IO PEMOHTY JIETKMX HEHUCIPABHOCTEH IEPCOHAIBHOTO KOMIIbIOTEpA MU
obopynoBanus;, obOecnieueHne  OecriepeboitHoM  paboTel  cetu  MHTepHeT;  clieauTh  3a
(GYHKLMOHUPOBAaHUEM,  TEXHMYECKUM  COCTOSHMEM  CcepBepa  yHMBEpPCHTETa;  CO3/1aBaTh,
PEKOHCTPYHpPOBaTh U COBEPILIEHCTBOBATb JIOKAJbHO-BBIYMCIUTEIBHBIE CETH IO CETH M IO
oecripoBognoii cetu (WI - FI); obGecneunBath uHGOPMAIMOHHYIO O€30MACHOCTH; MOJIB30BATHCS
TEXHUYECKUMHU CPEJICTBAMU; 3HATh MPaBUJIa TEXHUKU O€30MACHOCTH;

Josken 3Hath: Koncturymuio PecnyOmuku Kazaxcran, I'paxnpanckuit konekc PecryOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «O06 oOpazoBanum», TpynoBoil konekc PecmyOmuku
Kazaxcran, 3akon Pecny6nuku Kazaxcran «O nHaykey, 3akon Pecnybnuku Kaszaxcran «O 6opnOe ¢
KOppynuMelW», 3aKOHOJATelIbHbIE M HOpPMAaTHBHBbIE TIpaBOBble akThl PecmyOnuku Kazaxcrah,
PEryaupyoIue JAeATeNIbHOCTh BBICIIMX YYEOHBIX 3aBElICHHi; MpaBWiia OpraHu3alul y4eOHOro
npouecca Mo JUCTAaHIIMOHHBIM 00pa30BaTeIbHBIM TEXHOJIOTHSIM, MpaBUiIa U HOPMBI OXpaHbl TpyJa,
IpaBUiIa TEXHUKU 0€30MacHOCTH.

TpeboBanus k kBanudukanuu: Boiciiee oOpazoBaHue U CTax paboTsl 1 rof.

OIIEPATOP

JoakHocTHBIE 0013aHHOCTH: [10IrOTOBKA HOBBIX HATJISAHBIX 1MOCOOMI (Tabmuil, rpad)KoB, CXeM
U T.J.), HEOOXOOUMBIX JJs y4yeOHOro mporecca; oOecrneueHHe CTYACHTOB IpOrpaMMamH,
HEOOXOAMMBIMH JUIsl y4eOHOTO Tpolecca, N0 3aHATHH HW HaOMIOJACHUE 3a IEePCOHAIBHBIMU
KOMITBIOTEPAMH, HUCIIOJIB3YEMbIMH B XOJI€ 3aHSTUI; MPOBEICHHE CTPaXOBBIX pabOT Ha KOMIBIOTEpE
MOCPEACTBOM TEXHUYECKOTO TECTUPOBAHMUS;, PEryJsipHas MPOBEpKa KOMIIbIOTEpa Ha aHTUBUPYCHBIE
IpOTrpaMMbl; TIepeyCTaHOBKA BCEX IMpOrpamMM, HEOOXOAMMBIX Uil y4eOHOro mporecca Ha
KommbloTepe; [loMoms cTyJeHTaM B MCIOJIb30BaHUHM KOMITBIOTEPOB B aHTHBHPYCHOW NporpamMMme U
CHUCTeME WHTEpHET; IOMOIIb CTYJEHTaM BO BHEYpPOYHOE BpeMsi B paboTe Ha MEepCOHATHLHOM
KOMITBIOTEPE C YKa3aHHEM HEOOXOTUMBIX MPOrpaMM; KOHTPOIb KOPPEKTHOCTH CHCTEMHBIX MTPOTpamMM;
MOJTOTOBKAa MpPOrpaMM, HEOOXOAMMBIX [UIsl TPOBENEHUS MPAKTHKO-TA0OPATOPHBIX 3aHATUH,
MIPOBEICHUS HAYYHO-UCCIIEA0BATEIICKUX PAOOT B KOMITBIOTEPHBIX KaOWHETax;00eCTIeueHne YUCTOTHI,
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WHBEHTAPS U TOJTHON paboTOCIOCOOHOCTH KOMITBIOTEPHBIX KAOWHETOB; 03HAKOMJICHHE C IPABHIJIAMH
TeXHUKU OezomacHocTh; KOHTposb 3a coOuto/ileHreM MpaBuil TEXHUKH 0€30IacHOCTH Ipu paboTe Ha
KOMIIBIOTEPE;

Josken 3HaTh: Koncturynuio PecnyOmuku Kazaxcran, I'paxnmanckuit konekc PecryOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «0O06 oOpazoBanumn», TpynoBoil konekc PecmyGnuku
Kazaxcran, 3akon Pecny6nuku Kazaxcran «O nHaykey, 3akoH Pecnybnuku Kaszaxcran «O 6opnOe ¢
KOppyNLMelW», 3aKOHOAATElIbHbIE M HOpPMAaTHBHBbIE TMpaBoBble akThl PecmyOnuku Kazaxcrah,
PEryaupyoIue JAeATeNbHOCTh BBICIIMX YYEOHBIX 3aBElICHHi; MpaBWiia OpraHu3alul y4eOHOro
npouecca Mo JUCTAHIIMOHHBIM 00pa30BaTENIbHBIM TEXHOJIOTHSIM, MpaBUiIa U HOPMBI OXpaHbl TpyZa,
HOPMBI TEXHUKH 0€30MaCHOCTH U MOXKapHOU 0€30IacHOCTH;

TpeGopannsa k kBanuuKanUHU: CcpelHEe TEXHUUYECKOe U MpodecCHOHaIbHOE (cpenHee
CrHenuanbHoe, CpeaHee MpodeccuoHaIbHOE, BhICIIee) 00pa3oBaHue, CTaX paboThl He TpeOyeTcs.

JIABOPAHT KA®E/IPbI

JloJzkHOCTHBIE 00s13aHHOCTH: IlonroToBka OOOPYAOBaHUS K NPAKTHUECKUM U Ja0OpaTOPHBIM
3aHATUSAM TPOQECCOPCKO-TIPETIONABATEIHCKOTO cocTaBa Kadeapbl; MOMOIIs B MPOBEICHHH HAYYHO-
UCCIIEI0BATEIbCKONW paboThl CTYIEHTOB; 0OecreueHre COXPaHHOCTU UMylIecTBa Kadeapbl; KOHTPOJIb
32 YUCTOTOW y4eOHBIX KaOMHETOB KadeIpbl; pErUCTpaIysi MOCTYNUBIINX M BBIOBIBIINX Ha Kadeapy
JIOKYMEHTOB, XpaHEHHE M JIOCTaBKa HUCXOJAIIMX JOKYMEHTOB B HEOOXOIMMbIE IO/Apa3AeIeHHUs;
CBOEBpPEMEHHAs c/jayua JIIIONPOU3BO/ICTBA Kadephl B apXUB; CBOEBPEMEHHAs TOATOTOBKA TPeOyeMbIX
OTYETOB U JJOKYMEHTOB;

Jomxen 3Hath: Konctutyuumio Pecnyomuku Kaszaxcran, ['paxnanckuit koaekc PecmyOnuku
Kazaxcran, 3akon PecnyOnuku Kazaxcran «O0 oOpazoBanun», TpymoBoil konexc PecnyOnuku
Kazaxcran, 3akon PecnyOmuku Kazaxcran «O 06opbbe ¢ KoOppymuuei», 3aKoHOIATEIbHBIE U
HOpMAaTUBHbIE IpaBoBble akThl PecnyOmuku Kaszaxcran, peryaupyomue IesTeIbHOCTh BBICHIMX
yueOHBIX 3aBEJICHUI; MpaBuUa U HOPMbI OXpaHbl TPYAd, HOPMbI TEXHUKU O€30MACHOCTH U MOXKApHOU
0€30I1aCHOCTH;

TpeGoBanusa K KBaJuUKAUMM: CpeJHEC TEXHHYECKOe U mpodeccHuoHambHOe (cpeaHee
CHeLuanbHOoe, CpeaHee NpodeccuoHaIbHOE, BhICIIEe) 00pa3oBaHHE.

OPUC-PETUCTPATOP

JloxHOCTHBIE 00si3aHHOCTH: BHenpenne yueOHbix mianoB B cucremy VC «Portaly; cocraBnenune
Y TOArOTOBKA aTTECTAllMOHHBIX M AK3aMEHAIlMOHHBIX BEAOMOCTEH; mpuBs3ka u peructpanusa [I1C
mucuumime - B cucreme  MC  «Portaly;  perynupoBaHue 3asiBlieHMH Ha — IepEepEerHCTpPALHIO,
nepeperucrpaiuio obydaronuxcs; Perucrpanus oOydaromuxcss Ha MepeoOydeHHe HUCUUILIAH B
TEKyIIEeM M JIETHEM ceMecTpax; (OPMHUPOBAHHE PETUCTPOB MPOMENKYTOUHOIO  KOHTPOJIS;
dbopMUpOBaHUE PK3aMEHAIIMOHHBIX PETUCTPOB; KOHTPOJIb MPABUIIBHOCTH BBEJICHUS OLIEHOK, XpaHEHUE
pE3yJbTaTOB IMPOMEKYTOUHOIO M MTOTOBOTO KOHTPOJISA; KOPPEKTUPOBKAa M BblAAaya TPAHCKPHITA,
MOJIFOTOBKA; HOPMbI TEXHUKHU 0€30M1aCHOCTHU U MOXKapHOH 0€30MacHOCTH;

Josken 3HaTh: Koncturynmio PecnyOmuku Kasaxcran, ['paxnanckuii kozexc PecryOmuku
Kazaxcrtan, 3axkon Pecnybnukm Kazaxcran «O06 oOpasoBanum», TpymoBoit komekc PecmyOmuku
Kazaxcran, 3akon PecnyOonukum Kazaxcran «O 0oppbe ¢ KOppymnumei», TOCYAapCTBEHHBIC
o0meo0s3aTenbHbIe CTaHIAPTHl O0pa30BaHUs BCEX YpPOBHEH 00pa30BaHHUAIIpaBUIIa OpraHHU3aluU
y4eOHOro TMpolecca MO KPEIUTHOH TEXHOJIIOTUH OOYydeHHUs, 3aKOHOJATEeNbHbIE M HOPMATHUBHBIC
npaBoBbIe akThl PecniyOnmku KaszaxcTaH, peryiaupyromnme 1esTelbHOCTh BBICIINX y4eOHBIX 3aBEICHUN;
MpaBHJia ¥ HOPMBI OXpaHbl TPyAa

TpeGoBanus k kBaJuduKauMM: BbIciiee 00pa3oBaHue, CTaX padoThI He TpedyeTcs.
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HHCHEKTOP CTYAEHYECKOI'O OTAEJIA

J012KHOCTHBIE 00SI3aHHOCTU: O(OpPMIIEHHE, TOArOTOBKA JAOKYMEHTOB CTYAEHTOB Ha JIOJDKHOM
YPOBHE; KOHTPOJIb 3a COOTBETCTBHEM IIEPCOHAIBHBIX JOKYMEHTOB CTYIEHTOB YHHBEPCHUTETA;
Perucrpanus 61aHKOB CTPOrOM OTYETHOCTH (AaKaJEMHUYECKUX CIPABOK, JUIUIOMOB); MPUEM JIMYHBIX
JIeJl CTYJICHTOB, NMIPUHATHIX B YHUBEPCUTET, OT MMPHEMHOW KOMHCCUH;, OPOPMIICHHE CIa4X TOKYMEHTOB
B apXMB; 00ecreueHNe COXPAaHHOCTHU IOKYyMEHTOB B apXHBeE.

Jomxen 3Hath: Konctutyumio Pecnybnmuku Kaszaxcran, I'paxnanckuit koaekc PecmyOnuku
Kazaxcran, 3akon PecnyOnmuku Kazaxcran «O0 oOpazoBanun», TpymoBoil konexc PecnyOnuku
Kazaxcran, 3akon Pecnybnukm Kazaxcran «O nayke», 3akon Pecmyonmuku Kazaxcran «O 6opwbe ¢
KOppYILMEH», ToCyJapCTBEHHbIE 00IIe00s3aTeNbHble CTaHAApPThl 00pa3oBaHMsA BCEX YpPOBHEH
00pa3oBaHUs,IPaBUJIa OPTaHW3AUU YYEOHOTO TMpollecca MO KPEIUTHOW TEXHOJOTHH OOydYCHHS,
3aKOHOJATEIbHbBIE W HOpPMAaTHBHBIE IpaBoBble akThl PecrmyOnmuku Kazaxcran, perynupyromuye
NeSITeIbHOCTD BBICIIUX YYEOHBIX 3aBE/ICHUIT; TPaBHiIa M HOPMBI OXpaHBI TPY/Ia.

TpeGoBanus Kk KBaJu(pUKALMM: BbICIIee 00pa3oBaHue, cTax padoTel 1 rof.

METOJUCT HEHTPA OBCJIIYKUBAHUSA CTYAEHTOB

Jlo/zkHOCTHBIe o0si3aHHOCTH:IIpuem 3asBiIeHHS W BblJaya TPAHCKPUITA; MPHEM 3asiBICHUS U
BbIJ1aya CIPaBKH ¢ MecTa yueObl( neHcHs U3 ['ocy1apcTBEHHOT O LIEHTpa IO BBIILJIATE IEHCUH, 10 MECTY
TpeOOBaHUS K BOEHKOMATY) JUIsl OTYMCIIECHUS OOYydyarolMXCs; MpPUEM 3asBICHHUS Ha ONpeeiCHHUE
aKaJIeMUYECKON pa3HHIbI B YUCOHBIX IUIAHAX; IPUEM 3asiBIICHUS Ha AYOJIUKAT CTYACHUYECKOrO OmeTa;
IpUeM 3asBJICHHMsS M BblJaua apXWBHOM CIpaBKU; MPHEM 3asBJICHUS Ha M3MEHEHHUE IEePCOHAIbHBIX
JAHHBIX OOydarommxcsi, WHGOPMHUPOBAHHE W TPEAYNPEKICHWE O BBIXOJE NpuKkaza; Ha oxazaHue
00pa3oBaTeNbHBIX YCIOYr MpPHU MEPEeBOJEC W BOCCTAHOBIIEHUM; IPUEM 3asBJICHHS M BblJada CIPaBKU
JWIaM, TOJyYUBIIMM BBICIIEE M TIOCIEBY30BCKOE O0pa3oBaHHME C yKa3aHHEeM c(epsl M BUIOB
npogecCHOHAIBHON AEATENbHOCTH IO CIEUUAIbHOCTH; NPUEM 3asBICHHUS M BblJjaya JOKYMEHTa W3
JMYHOTO JIeNa; MPHEM 3asiBICHUS Ha IPOJUICHHE HK3aMEHALIMOHHOM CECCUM; IPHUEM 3asBIICHUS Ha
JIOCPOYHYIO CAauyy 3K3aMEHALlMOHHOM CecCHH; NpHUEM 3asBJICHUS U1 Y4acTUsl B KOHKypce Ha
npucyxiaeHue rpaHta pekropa llIeiMkeHTckoro yHuBepcurera; llpueM 3asdBieHus g BbIXoAa
oOyyaromuxcs M3 aKaJeMHUYeCKOro OTIyCKa: MpPHUEM 3asBJIEHHMsS Ha OT3bIB OCTABIIMXCS JEHEer 3a
oOydeHue; IpueM 3asiBJICHUs Ha MOJIy4YeHHUe CIIpaBKU 00 oruiaTe 3a 00y4yeHue;

Josken 3HaTh: Koncturynuio PecnyOmuku Kazaxcran, I'paxnanckuit konekc PecryOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «0O06 oOpazoBanum», TpynoBoil konekc PecmyOmuku
Kazaxcran, 3akon Pecnybnmukum Kazaxcran «O 06opbbe ¢ KOppymnuuei», ToCyAapCTBEHHBIE
oOuieo0s3arenbHble CTaHAApThl 00pa30BaHUSl BCEX YPOBHEW oOpa3oBaHMs, MpaBWJIa OpPraHU3alUU
y4eOHOro Impolecca MO KPEeIUTHOM TEXHOJOTHH OOYyYeHHUs, 3aKOHOJATeNbHble M HOPMATHBHBIC
npaBoBble akThl PecnyOnnku Kazaxcran, perynupyromuye qesTeIbHOCTh BBICIIUX Y4eOHbIX 3aBEeICHUN;
IpaBUiIa U HOPMbI OXpaHbl TPy, IpaBUiIa TEXHUKU 0€30IaCHOCTHU U MOKapHOM 6€3011acHOCTH;

TpedoBanus k kBajauduKaUMU: BbICIIee 00pa3oBaHue, CTaX pabOTHI HE TpeOyeTcs

APXUBUCT

J0JI’KHOCTHBIE O00SI3aHHOCTH: KOMIUIEKTOBAaHHME JIOKYMEHTALUU CTPYKTYPHBIX MOJpa3/ieieHHi
YHUBEPCUTETA, y4€T JOKYMEHTOB U OOECIEUEHHE COXPAHHOCTU TOKYMEHTOB, MPHUHSTHIX B aApPXUB;
dboHIMpOBaHHE [TOKYMEHTOB, MPUHATHIX B apXWB; COCTABJIEHHE HAYyYHO-CIPABOYHOIO CIIHCKA
JIOKYMEHTOB, XpaHALIMXCA B apXMBE; IPOBEIECHUE OSKCIIEPTU3bl LIEHHOCTU JIOKYMEHTOB; OKa3aHUE
METOMYECKON MOMOIIH B JIEJIONPOU3BOJICTBE YHUBEPCUTETA.

Homxen 3HaTh:KoHcTuTynmioo PecnyOmmkm Kazaxcran, I'pakmanckuii komekc PecmyOmmku
Kazaxcran, 3akon PecnyOmukn Kazaxcram «O0 oOpaszoBanum», TpynoBoil koxmekc PecryOmmku
Kazaxcran, 3akon Pecnybnmukm Kazaxcran «O Hayke», 3akoH Pecryomuku Kazaxcran «O Gopw0e ¢
KOppYIIHEe», TOCYAapCTBEHHBIE O00IIe00s3aTeNIbHbIE CTaHAApThl 00pa30BaHUS BCEX YPOBHEW,
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IpaBUJIa OpraHU3aluy yyeOHOro npoliecca 1o KpeAUTHON TEXHOJIOTUN 00y4YEeHHUs, 3aKOHOIaTEIIbHbBIE U
HOpMaTUBHBIE IpaBoBble akThl PecnyOmuku Kaszaxcran, perynupyromue JesTeIbHOCTh BBICIINX
yueOHBIX 3aBe/IeHUH; J{enonpon3BoACTBA U OPraHU3aluy ApXUBHOTO JI€J1a; MIpaBUiia U HOPMbI OXPaHbI
Tpyna

TpebGoBanus k kBanudukanuu: Boiciiee oOpazoBaHue, cTax padoTsl 1 rox.

KOOPAUHATOP HEHTPA ITOCJIEBY30BCKOI'O OBPA30BAHMUA

Jlo/zKHOCTHBIE  00513aHHOCTH:KOHTPOJL 32  BBINOJHEHHWEM YUYEOHBIX IUJJAaHOB 10 BCEM
o0pa3oBaTeNbHBIM NpOrpaMMaM, MpoBepka yueOHOH paboThl Kadeap; KOOpAMHALUS U KOHTPOJb 3a
IIPOBEJCHUEM aKaJeMHYECKON aTTeCTallMM; KOHTPOJb 3a HCIIOJHEHUEM IIPHUKA30B, PaclOpsLKEHUH,
yKa3aHUM M yKa3aHUHM BBIIECTOSIIIMX OPraHU3alMii, 10 BONPOCAM OpraHU3alMd M IPOBEAECHUS
y4eOHOro mpolLecca; y4acTue B OpraHu3aluy y4eOHOro Impouecca; COCTaBICHUE PACIUCAHUS 3aHATHI
U KOHTPOJIb 3a BEIEHUEM 3aHATHUH B COOTBETCTBUHU C YTBEP)KJICHHBIM pacnucaHueMm; cOop U aHaIu3
BCEX JAHHBIX YHHBEPCHUTETA IO HAIMPABICHHIO MarucTpaTyphl; aHAU3 XoJaa y4eOHOro mporecca H
pe3yJIbTaTOB 3K3aMEHALMOHHOM CECCUU; OTCIEXKHBAHHUE MPHUKA30B MO (HOPMUPOBAHUIO KOHTUHIE€HTA
(BBI€3], BOCCTAHOBJICHHE U T.Jl. 00yUaIoLIerocs);

Josken 3Hath: Koncturynuio PecnyOnmuku Kaszaxcran, I'paxknanckuit konekc PecryOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «O0 oOpazoBanumn», TpynoBoil konekc PecnyOnuku
Kazaxcran, 3akon Pecny6nuku Kazaxcran «O nHaykey, 3akoH Pecnybnuku Kaszaxcran «O 6opsOe ¢
KOpPYIIHEH», TOCyJapCTBEHHBIE O0O0meo0s3aTeNbHble CTaHAApTHl 00pa3oBaHHMA BCEX YpPOBHEH
o0Opa3oBaHUs,IpaBujia OpraHU3alMU Y4eOHOro Ipolecca IO KPEJUTHOM TEXHOJOrMH OOYy4YeHHs,
3aKOHOJATEIbHbIE M HOpPMAaTUBHBIE NIpaBoBble akThl Pecnybnuku Kazaxcrtan, peryiaupyromnime
JeSITeIbHOCTD BBICIIUX YYEOHBIX 3aBE/ICHUIL; TpaBuiia 1 HOPMbI OXPaHbl TPYa.

TpeboBanus k kBanudukanuu: Boiciiee oOpazoBaHue, CTax padboTsl 1 rox.

CIHENUAJIUCT OTAEJA AKKPEJIUTAIIMU WU BHYTPEHHEI'O OBECHEYEHUS
KAYECTBA

JI0JIZKHOCTHBIE 0013aHHOCTH:/{eKIapupoBaTh COTpYIHIUKAM YHUBEPCUTETA MOJUTUKY B 00JacTu
KayecTBa YHHBEpCUTETa; 0OecleyuBaTh METOAMYECKOE PYKOBOJICTBO Pa3paOOTKON, BHEIPEHHEM U
nojyep;kanueM B pabouem coctosiuun CMK yHHBepcHuTeTa; CBOEBpEeMEHHO pa3padbaThiBaTh, BHEIPSThH
u orciexuBaTh nokymMmeHTsl CMK Bo Bcex moppasieieHHsX YHHUBEPCUTETa; OpraHU30BBIBATH U
npoBoAuTh BHYyTpeHHUH ayautr o CMK; ocymecTBIsITh KOHTPOJb 33 ACSITENbHOCTHIO BHYTPEHHUX
ayautopoB CMK B VYHuBepcurere; OCyHIECTBISATH KOHTPOJb 3a JgeareibHocThio CMK B
YHHUBepcUTETE; OpraHU30BBIBATH U OKa3blBaTh  METOJMYECKYI TOIJEPKKY  MPOXOJHBIM
MEPONPUIATUSIM B aKKpPEIUTAlMM  WHCTUTYLUOHAJIbHBIX W  00pa30oBaTENbHBIX  MPOTrpamM;
KontponupoBare kauecTBO O(QOpMICHHS JOKYMEHTOB B  CTPYKTYPHBIX IOJpa3AeiICHUAX
YHHUBEPCUTETAa; OPraHU30BBIBATH MOJTOTOBKY JOKYMEHTOB BHEIIHETrO ayAWuTa; COBEPIICHCTBOBATh
TEOpPETUYECKHE U MpaKkTHueckue 3Hanus B odnactu CMK;

Hoaken 3Hatb: Konctutymuio PecnyOmukm Kasaxcran, ['paxknmanckuii xoaexc PecmyOmmku
Kazaxcran, 3akon PecnyOmuku Kazaxcran «O6 obOpaszoBanumn», TpynoBoii koxaekc PecryOmuku
Kazaxcran, 3akon Pecnybnukm Kazaxcran «O nayke», 3akoH Pecryonmuku Kazaxcran «O 6opwbe ¢
KOppYIILMEW», TOCYAapCTBEHHBIE O0O0mIe00s3aTeNbHbIe CTaHIAPThl O0pa30BaHHsS BCEX YpPOBHEH,
IpaBuUJia OpraHu3aluy y4eOHOTo mpoliiecca Mo KPeIuTHOM TEXHOJIOIMH 00yUeHHs1,3aKOHO/IaTeIbHbIE U
HOpPMAaTUBHBIE TIpaBoBbIe akThl PecmyOnuku Kaszaxcran, perynupyromue JesiTeIbHOCTh BBICIINX
yueOHbIX 3aBefeHnil; CMK, crangapThl akkpeauTaluy, NpaBuia 1 HOpMbI OXpaHbl TpyJa

TpedoBanus k kBajaupUKANMU: BBICIIICE 00pa30BaHUE, CTaX pabOTHI OT 3-X JIET.
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KOOPJIUHATOP O®PUCA KOMMEPLHUAJIN3ALINU

JIOJZKHOCTHBIe  O0SI3aHHOCTH ~ KOMMEpLMANM3alus, IOUCK TMAapTHEPOB JUId  3aKIIOUEHHS
XO3SIICTBEHHBIX JIOTOBOPOB M ONpEJEICHHE NOTPEOHOCTEHl phIHKA M MapTHEPOB, BO3MOXHBIX
HalpaBJIeHUl ~ KOMMEpLMalIM3allid,  YCTaHOBJEHHWE  CBsi3ed € CyObEeKTaMH  4YacTHOTO
IpEeIIPUHUMATENLCTBA B LEJSIX KOMMEpPIHMAIU3alUU Pe3yJbTaTOB HCCIEAOBAHUNA U pa3paboOTOK U
pa3paboTKa HMHBECTUIMOHHBIX MEMOpPAHAYMOB U TIOMCK HHBECTOPOB; KOMMEpLHAIU3ALUA
3aBEpIICHHBIX  HAy4YHBIX  MCCIEAOBAaHMW UM  BHEJIPEHHME  PE3yJbTaTOB  HUCCIEJOBAaHMA B
IIPOM3BOJICTBO;OAIEPKKA POEKTOB KOMMepLann3auuy; [Ipoasruxenre roroBeiX cTapTan IpoeKTOB
CTyJEHYECKOH MOojoJexu (Ou3Hec-uHKyOalus); NpOBEACHHE HayYHBIX CEMUHApOB, KOH(pepeHIuil,
KPYIJIBIX CTOJIOB, BCTpEY, OpraHU3alus Hay4HO-00LIeCTBEHHON paboThl 00y4aromuxcs; 3¢ hekTuBHOE
UCIIOJb30BaHUE HAYYHOrOo IOTEHIMajla YHHUBEPCUTETa JUIsl peuleHus npoOjeM  pa3BUTHS
Nearornyecko HaykH; MOATOTOBKA JOKYMEHTOB Ui KOMMEpPLUHAIW3ALUN MPOAYKIMH HAy4HO-
HCCJIEIOBATENLCKUX MPOEKTOB, TOATOTOBKA MPEII0KEHUH JIJ1s 3apyOEKHBIX KOJJIEKTHBOB.

Josken 3Hath: Koncrutyuuio PecnyOnuknm Kazaxcran, ['paxnanckuii konekc PecryOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «0O06 oOpazoBanumn», TpynoBoil konekc PecmyGmuku
Kazaxcran, 3akon PecryOnuku Kazaxcran «O nayke», 3akoH Pecnyonuku Kaszaxcran «O Goprbe c
KOppYILMEH», ToCyJapCTBEHHbIE O0OLIe00s3aTeNbHbIe CTaHAAPTHl 00pa3oBaHMsA BCEX YpPOBHEH
o0pa3oBaHUs,IpaBUiia OPraHU3alMU Y4eOHOIro Ipolecca MO KPEJUTHOM TEXHOJOTHMH OOy4YeHHS,
3aKOHOJATelIbHbIE M HOPMATUBHBIE IpaBoBble akThl PecnyOmukn Kaszaxcran, perynupyromue
JeSITeIbHOCTD BBICIINX y4eOHBIX 3aBE/ICHUIT; TpaBUiia U1 HOPMBI OXpaHbI TPy1a

TpedoBanus k kBajaupUKAUMU: BBICIIIee 00pa3oBaHue, CTax padoThI 1 ro.

MJIAJIIAN HAYYHBIW COTPYIHUK

JomxHocTHBIe  00si3aHHOCTH:  OCYIIECTBJIEHME  HAyYHOIO  PYKOBOJCTBA  IPOBEICHHEM
UCCIICIOBAaHUN IO OTJENbHBIM IpoOsieMaM (TeMmaM, 3aJaHusM) HAyKd M TEXHUKH U PYKOBOJCTBO
rpynmnoi pabOTHUKOB, ¢ KOTOPBIMH OHU PAa0OTaIOT, WIM OCYLIECTBICHHE (DYHKLUUU OTBETCTBEHHOT'O
UCIIOJIHUTEIS OT/ENIbHBIX 33/1aHUI Hay4HO-TEXHUYECKUX Mporpamm; PazpaboTka HayyHO-TEXHUUECKUX
pEIIeHHi, METOJ0B TPOBENEHHS HCCIEIOBAaHUN M Pa3pabOTOK MO Hamboyiee CIOKHBIM BOIIPOCAM,
BbIOOp HEOOXOIUMBIX JJsl 3TOTO CPEACTB; OOOCHOBAaHME HAIPABIEHHS HOBBIX HCCIEIOBaHUNA U
pa3paboOTOK U METOJOB MX BBINOJHEHUS, BHECEHUE NMPEJIOKEHUM IJIs BKIIOUYEHUS B IUIaHBI HAYYHO-
UCCIIEIOBATEIbCKUX paboT; onpeereHne 00JacTi NPUMEHEHUS Pe3yIbTaTOB HAyYHBIX HCCIIEI0BaHUN
U pa3pabOTOK U oOpraHu3anusi MPAKTUYECKOM peaau3aluud STHUX pe3yibTaToOB; OCYIIECTBICHHUE
HNOJArOTOBKM HAay4YHBIX KaJpoOB M YydacTHe B TMOBBILIEHHHM HX KBanudukanuu; OOecrneyeHue
COXpPaHHOCTH JaHHBIX, MOJIydeHHbIX B; llpencTraBieHue IUIaHOB, OTYETOB, CBEIEHUN U JAPYTrUX
CBE/ICHUIl 10 HANpPaBJICHUAM U TEKYILUM 33/a4yaM CBOeH MpoecCHOHAIBHOMN eATENIbHOCTH B Clydae
IIPOU3BOJICTBEHHON HEOOXOAMMOCTH.

Josken 3HaTh: Koncturynuio PecnyOnuku Kazaxcran, I'paxnmanckuit konekc PecryOnuku
Kazaxcran, 3akon Pecny6muku Kaszaxcran «0O06 oOpazoBanumn», TpynoBoil konekc PecnyGnuku
Kazaxcran, 3akon Pecny6nuku Kazaxcran «O Haykey, 3akoH Pecny6muku Kaszaxcran «O 6opnOe ¢
KOppyNnuMel», TrocydapCTBEHHbIE 00111e00s3aTeNbHble CTaHAapThl 00pa30BaHUs BCEX YPOBHEH
o0pa3oBaHUs,IpaBUiia OPraHU3alMU Y4eOHOIro Ipolecca MO KPEJUTHOM TEeXHOJOTHH OOy4YeHHMH,
3aKOHO/aTeNbHbIE M HOpMaTHBHBbIE MpaBoBble akThl PecnyOnuku Kazaxcran, perynupyrommue
JeSITeIbHOCTD BBICIIUX y4EOHBIX 3aBe/ICHUIl; TpaBHUiia U HOPMBI OXpaHbI TPy1a

TpebGoBanus k kBanudukanuu: Boiciiee oOpazoBaHue, CTaX paboOThI OT 3 —X JIeT.

BUBJINOTEKAPDH

JomxHocTHBIe o00si3aHHOCTH: KoMmmekroBaHue HEOOXOAUMOW 4YHUTATENsIM JIUTEpaTyphl B
COOTBETCTBUM C OHOIMOTEUHBIM (DOHIOM; CHUCTEMATHYECKOE M3Y4EHHE HHTEPECOB U 3alpOCOB
YyHuTaTeNel B BHIOOPE JIUTEPATYPhl; OpraHU3aIisl KHIDKHOTO (OoH/Ia, YUacTHe B 00paboTKe JTUTEepaTyphl,
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CO3JJaHMHU KAaTaJloOTOB; BEJICHHME YydeTa W XpaHeHUs (OHJa; MPOBEJCHHE MAaccOBOH palbOThHI IO
nponara”je KHUry; PaGota c uyurarensMu (IpernojaBaTeNsiMU, CTYJICHTaMH, COTPYIHHMKAaMH), He
BO3BpAIlICHHBIMHU BOBpEMSs, 33JJ0JDKABIIMMU KHUTY, U TIepeJjadya CIIUCKa B JIEKaHAT; YUET U PEerucTpaius
HOBBIX IIOCTYNUBIIMX KHHUI, MNEPUOJUYECKHX W3AAHMM; ydeT IOCEUIaeMOCTH M KHUIOBBIIAYU;
VYyacTBOBaTh B CHMCAaHUM KHUT U BETXUX MaT€pHaJIbHBIX IEHHOCTEH.

Jomken 3Hath: Koncrurymuio PecnyOmuku Kazaxcran, I'paxnmanckuit komekc PecryOmuku
Kazaxcran, 3akon Pecny6muku Kazaxcran «O6 oOpazoBanumn», TpynoBoi konekc PecmyOmuku
Kazaxcran, 3akon Pecny6nuku Kazaxcran «O nHaykey, 3akoH Pecnybnuku Kaszaxcran «O 6opnOe ¢
KOppyHLMeW», TrocydapCTBEHHbIE 00111e00s3aTeNbHble CTaHAapThl 00pa3oBaHUs BCEX YPOBHEH
0o0pa3oBaHUs,IpaBUiia OPraHU3alMU Y4eOHOro Ipolecca MO KPEIUTHOM TEXHOJOTHMH OOy4YeHHS,
3aKOHOJATeNbHbIE M HOpMaTHBHbIE MpaBoBble akThl PecnyOnuku Kazaxcran, perynupyromme
JeSITeIbHOCTD BBICIINX y4EOHBIX 3aBE/ICHUIl; TpaBUia U HOPMBI OXpaHbl TPy1a

TpeboBanus k kBanudukanuu: Boiciiee oOpazoBaHue, CTaX pabOThI OT 3-X JIET.

HNHXXEHEP 110 TEXHUKE BE3OITACHOCTH

Jlo/zkHOCTHBIE 00s13aHHOCTH: CaHUTapHOE M TEXHHUYECKOE OOECIeYeHHWE aTMHUHHCTPATHUBHBIX,
y4eOHBIX KOPIIyCOB, CTOJIOBBIX M JApPYrMX OOBEKTOB YHHBEpPCUTETa, OpraHu3alus paboThl B
COOTBETCTBUM C CAHUTAPHBIMU U TEXHUYECKHMH IPABHIAMH, HOPMAaTHBAMH;, KOHTPOJIb MCIPABHOCTH
CBETOBOr0, TEIUIOBOrOo 00opyaoBaHus B YHuBepcurere; KOHTpoiIMpoBaTh M OpraHU30BBIBATH
NPaBWIBHOE MPOBEJCHUE PA0OT 10 KAUTATHHOMY U TEKYIIEMY PEMOHTY;0pPTaHU30BBIBATh POBEICHHE
MEpONPUATUI 110 TEXHUKE 0€30IaCHOCTU U OXpaHe OKpY)KaroIleil cpebl U MoXKapHOH 0e301MacHOCTH B
OTJENICHHUSIX YHUBEPCUTETA; CBOEBPEMEHHO Ae3MH(DUINPOBATh aIMUHUCTPATUBHBIE, yIeOHBIE KOpITyCa,
CTOJIOBBIE U JIpyI'He OOBEKThl YHHUBEPCUTETA OT BPEIHBIX HACEKOMBIX; COOJIOAATH MpaBHJa TEXHUKU
0€30MacHOCTH, ITpaBUJIa MOKAPHON OE30M1aCHOCTH;

Josken 3Hath: Koncturynuio PecnyOnuku Kaszaxcran, I'paxnanckuit konekc PecryOnuku
Kazaxcran, TpynoBoii konekc PecnyOnmku Kaszaxcran, mpaBwia U HOPMBI OXpaHbI TPyJa, MpaBUIa
TEXHUKU 0€30IIaCHOCTH, MpaBUJIa MOXKapHOU O€30IaCHOCTH.

TpeGoBanus Kk kBaIU(UKALUM: BbICIIEe 00pa30BaHUE, CTaX pabOThI OT 3-X JIET.

MEJACECTPA

HosxHocTHBIE  00s13aHHOCTH: (CBOEBPEMEHHO MPOBOJUTH MEIUIMHCKYID  PETHUCTPaIUIO
COTPYAHUKOB U CTYACHTOB W MAruCTpaHTOB YHHUBCPCUTCTA, O6€CHC‘II/IB3.TL HaJIn4ue HGO6XOI[I/IMLIX
MEAMIMHCKUX JOKYMEHTOB U O00OpydOBaHHWsS, NpU HEOOXOAMMOCTH JaBaTh PEKOMEHIAIUU
PYKOBOJICTBY; CBOEBPEMEHHO MPOXOAUTH OOCIIEOBaHUE COTPYAHUKOB U CTYICHTOB YHHMBEPCHTETA,
OrepaTUBHO MH(MOPMHUPOBATH OOJBHBIX COTPYIHUKOB U CTYIEHTOB U BKIIIOYaTh UX B aMOYJIaTOPHYIO
KapTy; MPOBOJIUTH CaMOOOCIIeJOBAaHUE CTYJCHTOB U COTPYIHUKOB C HU3KHM YPOBHEM 3/I0pPOBbS B
orpeziesieHHbIe MPOMEXYTKH BpeMeHH; [IpoBoauTh MeAMKO-CaHUTapHbIE KOHCYJbTALMU, COBELIAHUS
cpeid COTPYOHHKOB U CTYAEHTOB YHHUBEPCHUTETa; KOHTPOJHUPOBATH YUCTOTY YHUBEPCHUTETA,
yCTaHaBIMBATh 4Yachl IpHUeMa M MpueMa; paboTaTh CO CTYIEHTaMH, COCTOSIIMMH Ha CHEIUaIbHON
peructpanuu; co0I0aTh MpaBuiIa TEXHUKU 0€30MaCHOCTH, MPaBUiIa MOKAPHOW 0€30MacHOCTH;

Hoaken 3Hatb: Konctutymuio PecnyOnmukm Kazaxcran, ['paxknmanckuii xoaexc PecmyOmmku
Kazaxcran, TpynoBoit kogekc Pecriybnuku KazaxcraH, TeopeTH4ecKre U OpraHU3alMOHHBIE OCHOBBI
COLIMAJIbHOW TUTHMEHbI, CUCTEMbl YIPABJICHHS B 3APAaBOOXPAHEHUHU, OPraHMU3AIMI0 COLMATIBHOW H
MEIUIUHCKONW peaduauTauuu OOJIbHBIX, IpaBHJa M HOPMBI OXpaHbl TPyAa, NpaBUiIa TEXHUKU
0€30MMacHOCTH, MEANKO-CAHUTAPHbBIE HOPMBI.

TpeboBanusa k kBanudukanuu: cpeaHee mnpodeccHoHaIbHOEe 00pa3oBaHHE MO JOHKHOCTH
«CecTpuHCKOE J1€710», CTaX padOThI OT 3-X JIET.
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KOMEHJAHT

JomxHocTHBIe o0s3aHHOCTH: (OOecneunBaTh YHUCTOTY Y4eOHOTO KOpIyca YHUBEPCHUTETA,
OpraHu30BBIBATh PA0OTY B COOTBETCTBUU C MPABHJIAMH M HOPMATUBAMH; B XOJI€ CBOCH JIEATEILHOCTH
coOJII0/IaTh MHCTPYKIMHU, MPEAYCMOTPEHHBIE MEPOIPUATUSAMH 0 TEXHUKE O€30IacHOCTH, OXpaHe
OKPY)KaIOIIeH Cpenbl W TMOXKApHOW O€30MacHOCTH U TpeOoBaTh HX COOJIOACHHUS OT CBOMX
NOJUYUHEHHBIX; KOHTPOJIMPOBATh EXKEIHEBHYIO YOOpKY, O3€JICHEHHWE TEepPUTOPUU YHUBEPCUTETA,;
WHpopMHUpOBaTH PYKOBOJACTBO O BBIMIEANIEM M3 CTPOS 00OPYIOBaHHWH, HAXOMISIIEMCS B BEICHHUH
yHHUBEpcHUTETa (IBEpH, OKHA, 3aMKH M T.I.), IO BO3MOXKHOCTH CO CBOEH CTOPOHBI IMPOBOJUTH
PEMOHTHBIE PAaOOTHI;BBITIONHATE MPHUKA3bl M yKa3aHWS PYKOBOACTBA YHHBEPCHTETA; CBOCBPEMEHHO
Ne3UH(QUUUPOBAaTh aJMUHHUCTPATUBHBIC, Yy4YeOHbIE KOpIIyca, CTOJOBbIE U Jpyrue OOBEKThI
YHHUBEPCHTETa OT BpPEIHBIX HACEKOMBIX; COOJOJATh MpaBHJIa TEXHWKH OE30MaCHOCTH, MpaBUia
NOXKapHOU 6€30MacHOCTH.

Jomxen 3Hath: Konctutyuuio Pecnybmuku Kaszaxcran, ['paxknanckuit kopekc PecmyOnuku
Kazaxcran, TpynoBoii konekc PecnyOnuku Kazaxcran, mpaBuiia 1 HOPMBI OXpaHbl TpyJa, MpaBHiia
TEXHUKN 0€30IIaCHOCTH, METUKO-CAaHUTAPHBIE HOPMBI, TIPAaBUIIa TIOKAPHOU O€30MaCHOCTH.

TpeGoBanusa K KBaauuKANUM: CpelHee TEXHUYECKoe U mpodeccuoHanbHoe (cpenHee
crienagbHOe, cpeaHee nmpodeccruonanbHoe, BhIciiee) 00pa3oBaHue, cTaxK paboTel 3 roja.

BAXTEP

JI0JZKHOCTHBIE 00S13aHHOCTH: 00ecneunTh 00yJaromuXcss KOMHATOH W KOHKaMH B OOIICKUTHH;
aBaTh YKa3aHHUA MO TEXHUKE Oe30MacHOCTH;O0CHAIATh OOIIEKHUTHE MeOenbl0 U HHBEHTAPEM B
COOTBETCTBUM C CAHUTAapHBIMH TNPAaBWIAMH; KOMIUICKTOBAaTh B  YCTAHOBIICHHOM  TIOpPSIIKE
00CTyKUBAIOUIUX PaOOTHUKOB B OOIIEKUTUU; OOECeunBaTh HEOOXOAMMBIM TEIJIOM U OCBEUICHHEM
BCE TOMEIICHHS B COOTBETCTBHHM C TPABWIAMH OXpaHbl TPyAa W CaHUTAPHBIMH TPEOOBAHUSIMU;
obecrnieunBaTh 00y4arOIIKUXCS HEOOXOIMMBIM UHBEHTAPEM I MPOBEICHUS CaMOCTOATEIbHON yOOpKH
B OOIIEKUTUH; COOJIIOAATH MPaBHUIIa TEXHUKUA 0€30MaCHOCTH, IIPABUIIA MOXKAPHOU O0€30MaCHOCTH.

Homxen 3Hath: Konctutyuuio Pecnybnmuku Kazaxcran, ['pakmanckuit koaekc PecmyOnuku
Kazaxcran, TpynoBoii konekc PecnyOnmku Kaszaxcran, mpaBwia U HOPMBI OXpaHbI TpyJa, MMpaBUIa
TEXHUKU 0€30IaCHOCTH, METUKO-CAaHUTAPHbIE HOPMBI.

TpeOoBanusa k kBanuuUKaUM: CpeJHEE TEXHUYECKOE M TpodeccuoHaIbHOE (cpenHee
CHeLuanbHOe, CpeaHee MpodeccuoHaibHOE, BhICIIee) 00pa3oBaHUe, CTaX paboThl HE TpeOyeTcs.

YBOPHIUILIA

JIO0JIZKHOCTHBIE 00SI3AHHOCTH: HAJUIeKAIyI0 YOOPKY 3aKpeIUIEHHBIX MOMEIIECHHI;yOOpKy Mycopa
B MYCOPHBIX BeJpax M UX MBITbE E€3MH(YUIHUPYIOIMIUMUA PACTBOPUTEISIMHU; MBIThE MOJIOB, OKOHHBIX,
HACTEHHBIX paMm ¢ jgobOasineHueM B Beapo 0,5% pacTBopa THUIOXJIOpHUAA; €XKETHEBHYIO YOOPKY
TyaJICTOB U CAHUTAPHO-TEXHUYECKOTO 000pyI0BaHUs (YHUTA30B U PAKOBHH) B OBITOBBIX IIOMEIIEHUSIX
¢ no6asnenuem 0,1% pacTBopa rUMOXJIOpHAa; pa3 B HEACTIO MBIThE CTEH B KOPUIOPAX U MyOINIHBIX
MeCTaXx C MCIOJIb30BAaHHEM MOIOIIUX CPEJCTB; OJAMH pa3 B HEJEN0 MPOBOJUTH CAHUTAPHBIN JeHb U
MBITh KaOWHETHI (IIOJIbI, CTEHBI, OKHA, paMbl, CTEKJa, IUIMHTYCHl W JIBEPH); COOIOJATh MpaBHIIa
TEXHUKH 0€301MaCHOCTH, IIPABUIIA TIOKAPHOU 0€301MaCHOCTH.

Josken 3HaTh: Koncrurymuio PecnyOmmkm Kaszaxcran, I'paxmanckuii komexc PecryOmmku
Kazaxcran, TpynoBoii kogekc PecnyOnuku Kazaxcrtan, mpaBuiia U HOPMBI OXpaHbl TpyJa, MpaBuia
TEXHUKU 0€30IaCHOCTH, MpaBUJIa TOKAPHOU OE30MaCHOCTH.

TpeGoBanusa Kk KBadupUKANUM: CpelHEe TEXHUYECKOe U mpodeccHoHanbHOe (cpenHee
crenuanbHoe, cpeiHee mpodeccuoHaIbHOe, BhICIee) 00pa3oBaHue, CTaX padoThl He TpeOyeTcs.
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IJIEKTPUK

JI0JIZKHOCTHBIE 00513aHHOCTH: 00ecreunBaTh Oe3aBapuitHyIO U Ha/IeXKHYIO pPabOTy C BO3JIOKEHHBIM
Ha HEro o0O0pYJOBaHHEM;BBIIIOJIHATh KAYECTBEHHbIE PEMOHTHbIE pPA0OTHI B COOTBETCTBHM C
TEXHUYECKUMHU YKa3aHUSAMH, TEXHUYECKUMH HOPMAMHM; IIPOU3BOJUTH KAayeCTBEHHBI PEMOHT
AIIEKTPUYECKUX CETe B COOTBETCTBUU C MHCTPYKIUSAMH, oOecneuyuBaTh HUX OKCIUIyaTallUl0 B
COOTBETCTBUHM C TEXHMYECKHMMHM YCIOBHSIMM; COOJIOAATh MpaBUia TEXHUKHU OE30MacCHOCTH, MpaBHiIa
MOKapHOU OE30MaCHOCTH.

Josken 3Hath: Koncturynuio PecnyOmuku Kazaxcran, I'paxnmanckuit konekc PecmyOnuku
Kazaxcran, nmpaBuiia BHyTpEHHET0 TPYJIOBOTO PACIOpPsIKa; HHCTPYKLHUIO MO MOKapHOW OE30MacCHOCTH
3/IaHUM; SKCIUTyaTallMl0 HOBBIX TEXHUYECKUX CpPEJCTB;IpaBUIa TEXHUKHM O€30IaCHOCTH, MpaBUIIA
MOKapHOH O€30MaCHOCTH.

TpeGoBanusa Kk KBaaupUKANUM: CcpelHEe TEXHUYECKOoe U MpodeccruoHalbHOe (cpeaHee
crienMagbHOe, CpenHee mpodeccroHambHOE, BBHICIICE) OOpa3oBaHME, KBamu(UKAIUs, CTaX padOTHI
1 ron.

CAHTEXHMUK

JI0JIZKHOCTHBIE 00513aHHOCTH: 00ecreunBaTh Oe3aBapuitHyI0 U Ha/IeXKHYI0 paboTy C BO3JIOKEHHBIM
Ha HEro 060py,I[OBaHI/ICM; BBITIOTHATh KadyeCTBEHHBIN PEMOHT B COOTBCTCTBHU C TCXHHUYCCKHUMH
yKa3aHUSIMHM, CAHTEXHHYECKHMHU HOpMaMH; CJIEJUTh 3a MCIPABHOCTBIO CHUCTEM BOJOCHAOXKEHMS,
OTOIIJICHUA, KaHaJIu3aluu, YCTpAHATH BBIABJICHHBIC HCUCIIPABHOCTH, BBISIBJIATD IMPHUYIUHBL
BO3HUKHOBEHUS BBISBJICHHBIX HEUCIIPABHOCTEH; COOMOAATh MIPaBUiIa TEXHUKHU 0€30MacCHOCTH, paBuiia
MOKapHON OE30MaCHOCTH.

Josken 3Hath: Koncturynuio PecnyOnmuku Kaszaxcran, I'paxnpanckuit konekc PecryOnuku
Kazaxcran, HHCTPYKIHMIO O MOXKAapHOH O€30MacHOCTH 3/1aHUif; HKCIUTYaTallui0 HOBBIX TEXHHYECKHX
CpPEZCTB; IIpaBUjIa TEXHUKU O€30IIaCHOCTH, IPaBUIIa OXKAPHOU OE30aCHOCTH.

TpeGoBanusa Kk KBaduUKANUM: CpeIHEe TEXHHYECKOe U mpodeccuoHambHOe (cpemHee
crelManbHOe, cpelHee NpodeccuoHanbHOe, Bbicliee) oOpa3oBaHME, KBalIM(pUKaLus, CTax pabOThI
1 rox.

PABOUYUI

Jo/kHOCTHBIE 00SI3AaHHOCTH:NIPOBOJUTh HAJICKAIIUN TEKYIIUM PEMOHT NMOMEIICHUN 3JaHHi
YHUBEPCUTETA;COONMIOAATh NPaBHIa TEXHUKU O€30MacHOCTH, MOKapHOW O0e30MacHOCTH, CaHWUTApHBIE
TpeOOBaHM; WCIOJIB30BaTh B pabOTe HEOOXOIUMYIO CHEIOACKIY; oOecreunBaTh Oe3aBapUHYIO H
HAIKHYIO pabOTy MepelaHHOro eMy 00OpYIOBaHUS M CPECTB; BHITIOIHATH PA0OTH B COOTBETCTBUU C
HOpPMaMU M TEXHUYECKMMHU YyKa3aHUSMHU; HPOBOJUTH DPEMOHTHBIE pabOThI, COOMIOIATh IMpaBUiIa
TEXHUKU 0€30IaCHOCTH, MpaBUIIa OKAPHOU OE30MaCHOCTH.

Hoaxen 3Hatb: Konctutymuio PecnyOmukm Kazaxcran, ['paxkmanckwii xoaexc PecmyOmmku
KazaxcraH, HHCTPYKIHMIO 1O TOXapHOH 0€30MacHOCTH 3[JaHU; SKCIUTyaTalli0 HOBBIX TEXHUYECKUX
CPEJIICTB; IpaBHJia TEXHUKU O€30MacCHOCTH, ITpaBUIIa MOKapHOM OE30MaCHOCTH.

TpedoBanusas Kk KBadu(UKANUM: CpeJHEE TEXHUYECKOE U TpodecCHoHambHOE (CpeaHee
crienuagbHOe, cpeHee npodeccruonanbHoe, BhICIIee) 00pa3oBaHue, CTaX paboThl HE TpeOyeTcs.

OIIEPATOP I'A30BOT'O XO3SMCTBA

J015KHOCTHBIE 00S3aHHOCTH: ITPOBOJWUTH HAJICKAIIMM TEKYIIMM PEMOHT ITOMELICHUN 31aHui
YHHUBEpCHUTETa; COONI0IaTh MpaBUa TEXHUKU O€30MacCHOCTH, MOKAPHOM 0E30MacHOCTH, CaHUTapHBIE
TpeOoBaHus; obecrieunBaTh Oe3aBapUIHYI0 U HAJEXKHYIO pa0dOoTy MepeJaHHOro eMy o0OpyAOBaHUS U
MHCTPYMEHTOB; BBINOJHATH PaOOThl B COOTBETCTBUM C HOPMaMM M TEXHMYECKHMMM YKa3aHHUSIMU;
IIPOBOJUTH PEMOHTHBIE PabOThI; COOMIOATH IMpaBWiIa TEXHUKHU OE30MaCHOCTH, MpaBUiIa IMOKAPHOU
0€30MaCHOCTH.
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Jomxen 3Hath: Konctutyuumio Pecnyonmuku Kaszaxcran, I'paxnanckuit koaekc PecmyOnuku
KazaxcraH, nmpaBuia BHyTPEHHEI0 TPYJOBOTO paclopsKa; HHCTPYKIMIO MO NOXapHOH 0e30MacHOCTH
3MIaHMIA; SKCIUTYaTallMI0 HOBBIX TEXHWYECKHX CPEACTB; IMpaBWJIa TEXHUKH O€30MacHOCTH, TpaBUIIA
HOXapHOW 6€30MacCHOCTH.

TpeGoBanuss Kk KBadupUKANUMH: CpeIHEe TEXHHYECKOe W mpodeccHoHambHOe (cpemHee
CrenanbHOe, cpeiHee MpodecCHOHaIbHOE, BhICIee) 00pa3oBaHue, CTaX pabOTHI HE TpeOyeTcs.

BOJAMTEJIb ABTOMOBWJIA

JI0JIZKHOCTHBIE 00513AHHOCTH: 00ecreunBaTh Oe3aBapuitHyIO U HaJIEXKHYI0 pabOTy C BO3JIOKEHHBIM
Ha HEro oOOpYyIOBAHMEM;BBINONHATh KAaYeCTBEHHBIH PEMOHT B COOTBETCTBHM C HOPMAaMH,
TEXHHUYECKUMH YKa3aHUSMH; CJIECIUTh 3a HCIPABHOCTBIO TPAHCIOPTA; YCTPAHATh BBISBICHHBIC
HEUCIPAaBHOCTH; BBISBJISTh IPUYMHBI BO3HUKHOBEHMSI BBISIBICHHBIX HEWUCIIpaBHOCTEH, COOIIOAaTh
IpaBUJIa TEXHUKU 0€30MaCHOCTH, NpaBuiIa MOKapHOH 0€30MacHOCTH.

Josken 3HaTh: Koncrurymuio PecnyOmmkm Kaszaxcran, I'paxmanckuii komexc PecryOmmku
Kaszaxcran, mpaBuiia BHYTPEHHETO TPYZOBOIO pPacIOpsKa; HCIOJIb30BAHUE HOBBIX TEXHMYECKHUX
CPEJICTB; IPaBUJIa TEXHUKU O€30MaCHOCTH, ITpaBUJIa MOKapHON OE30MaCHOCTH.

TpeGopanusa Kk KBanupuKaNUH: CcpelHEe TEXHUYECKOoe U mpodeccuoHalbHOe (cpenHee
CHeNMalibHOE, CpeAHee MPOoQeCcCHOHANBHOE, BHICIIEE) oOpa3oBaHHE, KBaTH(DHKAIMSA, CTaK pPabOTHI
1 ron.
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PaccmoTtpen u yrBepkaeH YuenoM coBetoM IlIsiMkenTCKOTO yHUBepcuTeTa. Ne7 ot 24.02.2022 r.
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