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Ilos10:keHHEe BHYTPEHHOI0 pacnopsiika 8 mcToB 2-JmcT

1. OBJIACTH IPUMEHEHUS

1.1 JlanHOe mMOJOXKEHUE SBISETCS JIOKAIbHBIM HOPMATUBHBIM JOKyMeHTOM IIIbIMKeHTCKOro
YHHUBEPCHUTETa B COOTBETCTBUU C TpeOoBaHUsMH JeicTByomero 3akona PK «O TpymoBoMm konekcey,
«06 O6pazoBanun» U YcraBa [IIBIMKEHCTKOrO YHUBEPCUTETA, PErJIaMEHTUPYIOLINM MOPSIOK MprueMa
Ha paboTy, MepeBoia, YBOJIbHEHMS, 00sI3aHHOCTEH M OTBETCTBEHHOCTU PAOOTHHKA, BPEMEHH PaOOTHI,
OTIbIXa, MOOIIPEHUS] WU AUCHMIUIMHAPHBIX B3BbICKAHUNW paOOTHHMKA, HAa3HAYEHUS Ha JOJIKHOCTH,
JOMyCKa K OTITYCKY, COBEPIICHCTBOBAHUS 00Pa30BaHUs U JPYTUX TPYIOBBIX OTHOIICHUM.

1.2 TlomoxeHWe HOPMATHBHBIM JOKYMEHT, (HOPMHUPYIOMIUNA aKaACMHYECKYI0 IOJHUTHKY
[IIPIMKEHTCKOTO YHHBEPCUTETAa M CHCTEMY BHYTPEHHETO OOECHeueHHs] KauyecTBa, BCE CTPYKTYpHBIE
nojpas/esieHus o0s3aHbl BRINOIHITH TpeOoBaHus [lonoxenue.

2.CCBIUVIOYHBIE JOKYMEHTBI

2.1 3axon PK ot 27 uronst 2007 roma Ne319»06 o6pazoBanun”
2.2 Tpynosoii Konekce Pecniyonuku Kazaxcran

2.3 Kopexc PK ot 23 Hos10ps 2015 roma Ne 414-V 3PK

2.4 Axanemudeckas [lonuTruka YHUBEpPCUTETA;

2.5 YcraBa YHuBEpcHUTETA.

3.HAUMEHOBAHUA, ONPEJAEJEHUA U COKPALLIEHUSA
Y- IIbIMKEHTCKUW YHUBEPCUTET

4. OIIMCAHME ITPOLHENYPbI

4.1 O0mme MoJI0KeHUS

4.1.1 Llenbto mpaBu BHYTPEHHETO pacoOpsiika YHUBEPCUTETA SIBIISETCS YKPEIUIEHHE TPYAOBON
1 y4eOHOUM AUCHUIUIUHBI, 2P(EKTUBHOE HCIOIb30BaHUE pabodyero U y4eOHOr0 BPEMEHH, YIIyUIICHHE
KayecTBa y4yeOHOro Mpolecca U ONpeieieHne Nopsijika prueMa U yBOJIbHEHHsI paOOTHUKOB, OCHOBHBIX
00s13aHHOCTEN peKTopaTa M COTPYIHUKOB, TMOPSAKA IOOIIPEHUS] COTPYIHUKOB U CTYAEHTOB U
IIPUMEHEHUS] K HUM MEpP TUCLUIUINHAPHOIO BO3AEHCTBHS.

4.1.2 TpeOoBaHUS HACTOSLIETO MOJOKEHUS SBISIOTCA 00s3aTENbHBIMU JUIsl BCEX PaOOTHUKOB
my.

4.1.3 Hacrosiee mnonoxeHHe 3a O3HAKOMIIEHHE BCeX PAOOTHHKOB YHHBEPCUTETAa U BHOBb
IPUHATBHIX pAOOTHUKOB HECET OTBETCTBEHHOCTh OT/IEN YIPaBJICHUS MIEPCOHAIOM YHUBEPCHUTETA.

4.2 OcHoBHble 3a1a4n pekTopaTta IIIbIMKeHTCKOro yHUBepcHTeTAa:

- obecrnieunBaTh pabOTHUKOB TPYAOBHIM JOIOBOPOM B COOTBETCTBHH C TPYAOBBIM M TPYAOBBIM
3aKOHOJIAaTEILCTBOM, 00€CIIeUnBaTh NMPABHIBHBIM M O€3011aCHBIM TPYJOBBIM JIOTOBOPOM;

- co001aTh TPeOOBAHUS 3aKOHOAATEIBCTBA O TPY/E, TPYAOBOM JI0TOBOPE;

- OpraHu30BaTh TPYJ NMPo(eccopcKo-MPerno1aBaTeNIbCKOro COCTaBa U APYruX pabOTHUKOB TaKUM
00pa3oM, 9TOOBI KaXkIbIid paboTas Mo CBOEH CIEeUaTbHOCTH U KBATN(DHUKAITNH;

-CBOEBPEMEHHO HH()OPMUPOBATH MpEroAaBaTeNed O pPACHUCAHUM HMX 3aHATHH, YTBEPXIaTh
IUTaHBl  MHAMBUAYAJIbHOM, Y4eOHO-METOAMYECKOW W Hay4dyHO-HCCIEeJI0BaTeNbCKOM paboThl Ha
MIPECTOSIIINN TOJ;

- CBOCBPEMEHHO /IaBaTh MOpPYYEHUs PAaOOTHHUKAM, OCHAIMIATh MX HEOOXOIUMBIMH yUeOHBIMHU
MaTepHuaiamMu, 000py10BaHNEM, TEXHUYECKUMHU CPEACTBAMH;

- IPUHATH MEPHI 110 YKPEIUIEHUIO TPYJOBOU U y4EOHON AUCHUIIINHBL;
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- MOJJePKHUBATH 3[]aHKE, OTOIICHHWE, OCBEIIEHUE, BEHTHISAINIO, 000pyI0BaHNE B HCIIPAaBHOM
COCTOSIHUHM, CO3/IaBaTh C HX IIOMOIIbI0 HEOOXOJWMBIC YCIOBHUS JUIS BBIOJHEHHS TPYIOBBIX
00513aHHOCTEH;

- IOCTOSTHHO KOHTPOJIUPOBATh COOJIOACHNE paOOTHIUKAMHU, TIPENOIaBaTEIISIMH, MAarUCTPAHTAMU U
CTyA€HTaMH  TpeOOBaHMH  TEXHHKH  O€30MaCHOCTH,  INPOU3BOJCTBEHHOW  CaHMTapUu |
MPOTHBOIIOYKAPHOW 3aIHUTBL;

- obecrieunBaTh paOOTHUKOB CBOCBPEMEHHBIM OTIYCKOM, B KOHIIE Y4eOHOro roja
WHGOPMHUPOBATH TpENoaBaTeinel (10 BhIX0a B OTIYCK) 00 MX TOJOBOM yueOHOH Harpy3ke B HOBOM
y4eOHOM TO1y;

- CUCTEMAaTHYECKH TOBBINIATh KBATU(MUKAIMIO IIPETIOIaBaTeNICH U JPYTUX COTPYAHHUKOB ;

- PaccmarpuBath nmpeuioskeHus peicTaBUTeNed paOOTHUKOB, BECTH MTEPETOBOPHI.

- Ilpu npueme paOGOTHHKOB Ha PabOTy 3aKIKOYaTh C HUM TPYJOBOH JOrOBOp, 3HAKOMHUTH C
TPYAOBBIM, KOJUIGKTUBHBIM JOTOBOPOM U aKTaMu pabOTOIaTesl.

- BrlmraunBarh 3apa0oOTHYIO IJIaTy B pa3Mepe, YCTAHOBJICHHOM HOPMATHBHBIMH IPaBOBBIMHU
aktamu Pecnyonuku Kazaxcras.

- [IpenocTaBisaTh paOOTHUKY €XKETOJHBIN OIIAYMBACMBINA OTITYCK.

- OOecnieunTh pPabOTHHWKA CPEACTBAMH W MaTepuaiaMH, HEOOXOTUMBIMU IS BBITIOJHEHUS
TPYAOBBIX 00sI3aHHOCTEH

- CrpaxoBaTh OTBETCTBEHHOCTh 3a NPUYMHEHHE Bpea 3/J0pOBBI0 M KH3HH pabOTHUKA TpU
WCTIOJTHEHUU UM TPYJIOBBIX O0SI3aHHOCTEH.

- [IpuHuMaThe Mephl MO MPEAYNPEKICHUIO PUCKOB HAa pabOYMX MECTax M B TEXHOJOTUYECKHUX
nporeccax, MPOBOIUTh MPOPUIAKTUYECKHE PA0OThI C YYETOM IPOU3BOACTBEHHOIO W HAy4YHO-
TEXHUYECKOTO Iporpecca .

4.3 OcHoBHbIE 00s13aHHOCTH cOTPYAHUKOB llIbIMKeHTCKOrO yHUBEepcuTeTa

4.3.1. [legarornueckue pabOTHUKH:

- o0ecneyuTh MOJy4YEHUE CTYIEHTAaMH, MaruCTpaHTaMM 3HAaHUN, YMEHHH U HAaBBIKOB HE HUXKE
YPOBHS, MPEIYCMOTPEHHOTO COOTBETCTBYIOIIMMU TOCYJapCTBEHHBIMH 0011€00pa3oBaTeIbHBIMU
CTaHJlapTaMU;

- COJeMCTBOBATh BBIBICHUIO M PAa3BUTHIO HHJIMBUAYAJIBHBIX M TBOPYECKHX CHOCOOHOCTEH
00yJaronuxcs;

- co0JII0/1aTh HOPMBI [1€AArOrMUECKON ITUKH;

- yBaXXaTh HPAaBCTBEHHOCTh 00Y4YaOIINXCsl, BOCIUTAHHUKOB;

- BECTH 310pOBBIH 00pa3 >KU3HU M MpONAaraHAMpPOBaTH €ro Cpead OoO0ydaroluxcs,
BOCIIUTaHHHUKOB;

- IPaBUIILHO M TOOPOCOBECTHO BBHIMIOJIHATH CITY)KEOHBIE 00SI3aHHOCTH;

- cOOJI0IaTh TPYIOBYIO IMCUUIUIMHY,

- ColOumo1aTh TUCHMIIMHAPHYIO OCHOBY YHHMBEpCHTETa (CBOEBPEMEHHO MPUXOJUTH Ha PadoTy,
cOOJIOaTh YCTAHOBJIEHHYIO MPOJIOJKUTENBHOCTh pabovyero JHs, UCIOJIb30BaTh pabouui JeHb IS
BBITOJIHEHUS 00513aHHOCTEN B COOTBETCTBHUH C BBINOJIHAEMON AEATEIbHOCTBIO, YKa3aHHOM B KOHTPAKTe
U T.J.);

- coOmonate TpeOOBaHMS OXpaHbl TpPyJa, MPEAYCMOTPEHHBIE COOTBETCTBYIOIIMMU
MHCTPYKUHUSMH, UCTIOIb30BaTh CIIELOAEKIY U IPYyTUe CPEACTBA 3alllUTHI;

- coJiep’KaTh CBOe pabouee MeCTO B MOPSIIKE U YUCTOTE;

- HECTH OTBETCTBEHHOCTh 3a 3((EeKTHUBHOE U OepeXHOe HCIOIb30BaHUE OOOpYyIOBaHUS,
anmnaparoB, CTAHKOB, HHCTPYMEHTOB, KHIKHOTO (DOHJ1a, UMYIIIECTBA, ITOMEILEHUH;

- Y4acTBOBaTh B OTBETCTBEHHBIX MEPOIPHSITHUSIX, POBOJAUMBIX YHUBEPCUTETOM, HAIPABICHHBIX
Ha pa3BUTHE YHUBEPCUTETA, palOHA U ropoJia
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43.2 Kpyr obs3anHocTedl (pa®oT), BBINOMHSAEMBIX KaXAbBIM pabOTHUKOM TIO CBOEH
CIICIATIBHOCTU-CITY’KO€, ONIPEAEISIeTCs JOIDKHOCTHBIMU HHCTPYKIMSIMU M IPABUJIAMH.

4.4 Ilopsaok npueMa Ha padoTy U YBOJIbHEHUS

4.4.1 IlpaBo Ha Tpyn B LIV ocymecTBisercs MyTeM 3aKJIIOUYEHHUS TPYJOBOIO JIOrOBOpa B
nuceMeHHON (opme. [locne 3akiroueHus TPyAOBOTO J0OroBopa u3aaercs npuka3 pekrtopa LY o
nmpreMe Ha padory.

4.4.2 PykoBOOUTENU CTPYKTYPHBIX IOJpa3/IeICHUH, O3HAKOMHMBIIMCh C JOKYMEHTAMH JIUIIA,
OoOpaTUBIIErOCs 3a MPHEMOM Ha paboTy, OMPEAEISIOT COOTBETCTBHE JIOJDKHOCTHON HMHCTPYKLUH,
PEIICHHI0 PEKTOpa YHUBEPCUTETA M MPEACTABIAIOT KaHAUAATYypy Ha BaKaHTHOE MECTO IPOPEKTOopam
BEIYLIETr0 PEKTOpa.

4.4.3 OxoHuaTenbHOE pelleHue o mpueme Ha pabory mpuHuMaer pekrop LIY. IMocne Bu3bI
(pewenust) pextopa LY 3asBienue Hanpasisercs B OTJ€N1 KaJpoB JUIsl IOATOTOBKY MpUKa3a O IpueMe
Ha paboTy Ha OCHOBaHMM MHJAWBU]IYaJbHOTO TPYAOBOTO J0oroBopa. [Ipu moaroroBke mpoekra npukasa
0 mpueme Ha paboTy OTHEd YIpPAaBJIEHUS IEPCOHAIOM BIIpaBe MCTPEOOBaTh y MPUHUMAEMOIO Ha
paboTy pabOTHHKA CIIEAYIOIINE JIUYHBIE JOKYMEHTHI:

- TPYJOBOM JOTOBOP - 2 IIT.

- INYHOE 1ejo -1 mT.

- nuyHas kapTouka Gopmsl T-2 - 1 mT.

- aCIOPT, KOMHSI YAOCTOBEPEHUS JINYHOCTHU-2 IK3.

- aHkeTa-1 mT.

- KOIUS JOTOBOpa MEHCUOHHOTO (hoHma-2 3K3.

- 3-4 pororpaduu-3 mr.

- nas TITIC, 3aHMMAaONMX JTOMOIHUTENbHBIE TOJKHOCTH KOMHS TPYIOBON KHIMKKU (OpUTHHAN),
HOTAapUAJIbHO 3aBEPEHHAs! KOMUS TPYAOBON KHUKKU;

- KOIIUM JUIJIOMOB, CBUJIETENBCTB (C MPUIIOKEHUEM);

- CIIMUCOK HaY4YHBIX TPY/OB;

- 6uorpadus;

- MEUIIMHCKAsl KHUXKKA;

- KONHA pa3pellieHus] WIH YIOCTOBEPEHMS OpaliIMaHa, BUAA HA JXUTEIbCTBO JUISl TpakIaH
OJIMKHETO U JAIBbHETO 3apy0exKbs;

- KOIIUSI BOGHHOTO Ousiera (MIpUIKMCKa K MHCIIEKTOPY MO paboTe BOMHCKOTO yueTa).

4.4.4 Bce HeoOXOoAMMBbIE IOKYMEHTBHI JIOJDKHBI OBITh MPEACTABIEHBl B OTIEN YIPABIICHUS
NEePCOHAJIOM He MO3](Hee TpeXx JHel. B ciaydyae HecBoeBpeMeHHOM claun He0OXOAUMBIX JOKYMEHTOB B
OTJIeJ1 YIIPaBJICHUS MIEPCOHATIOM MPUKa3 U3/1aeTCs CO AHS CJauM JOKYMEHTA.

4.4.5 Ilpuem Ha paboTy oopmisieTcst mpukazom pektopa LY.

4.4.6 O3HaKOMUTH PaOOTHHKA, 3aYHMCICHHOTO Ha CIYXOy WJIM TIEPEBEACHHOTO Ha CIyxO0y, C
HEOOXOJUMBIMU ~ HOPMAaTHUBHBIMH  JIOKyMEHTaMH 0053aH  OTAEN  YIPABJICHUS  MEPCOHAIOM
YHUBEPCUTETA!

- 03HaKOMUTb C IPUKA30M;

- KOJUIEKTUBHBIM JIOTOBOPOM;

- 10 CITY’)KeOHON MHCTPYKIIUH;

- HaCTOSIILIUM CTaH/IapTOM IOJT POCITUCH;

- BBLIATH [10/] POCIIUCH OJIUH DK3EMILISIP TPYAOBOIO JOrOBOpA.

4.47 Tlpu npuemMe Ha CiIyxO0y WA TIEpPEeBOJIe Ha CIyKOy paOOTHHK 0O0s3aH W BIIpaBe
03HAaKOMMTHCSI CO CIEAYIOIMMU HOPMaTUBHBIMU JOKYMEHTaMMU:

- C BBITIOJTHAEMOM IeITeTbHOCThIO( paboTOl), €€ YCIOBHSIMH U OIUIATOM TPYy/a;

- 00513aHHOCTSIMH U [IPaBaMU B COOTBETCTBHHU C 3aHUMAEMOM;
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- TI0JIOKEHUEM YHUBEPCUTETA;

- IpaBUJIAMU TEXHUKH O€30MacHOCTH, NPOM3BOJACTBEHHOM CcaHMTapueldl M TUIMEHOH Tpyna,
COOJII0ICHHEM TTOXKapHOW 0€30MaCHOCTH U IPYTMMU MPAaBUIIAMU OXpaHbl TPY/a;

4.4.8 IlpexpameHue WA PACTOPKEHHE TPYLOBOIO JOrOBOpa MPOU3BOAMTCA TOJBKO IO
OCHOBAHUSIM, MPEAYCMOTPEHHBIM JCHCTBYIOUIMM 3aKoHOIaTeNbCcTBOM PecmyOnmku Kazaxcran u oH
oopmIsieTcss MpUKa30M peKTopa YHUBEPCUTETA.

4.4.9 OcHoBaHMs PEKPAILIECHUS UM PACTOPKEHUS TPYAOBOIO 10IOBOPA:

- B CBSI3U C UCTEYCHHUEM CPOKa;

- 10 COMIALIEHUIO CTOPOH;

- [10 MHUIMATUBE OHOI0 U3 TpeOOBAHUH.

4.4.10 TpyznoBoil JOroBOp MOKET OBbITh PAaCTOPTHYT MO MHULIMATUBE OJHOM U3 CTOPOH B Cllyyae,
€CJIM OJIHa CTOpOHA MpeAynpeauiIa IpYryl CTOPOHY 3a MeECsl 0 MOMEHTa pacTOP:KEHUs
MUCBbMEHHOI'O TPYIOBOTO JOrOBOPA.

4.4.11 Pacrop:keHue TpyIOBOI'O OTOBOpa 10 MHHUIMATHUBE PabOTOJATENsl OCYIECTBISAETCS B
COOTBETCTBHUHM € TpeboBaHusMu ctatbk 54 Tpynosoro konekca PK. B ciyuae pacropxeHus Tpy10Boro
J0roBopa B cooTBeTcTBMM co cratbell 54 Kogekca yBenomiieHue paOOTHHUKAa O HPEICTOSILEM
pacToOpKEHUU 10roBopa He Tpedyercs.

4.4.12 B neHp wu3maHus IpHKaza 00 YBOJBHEHUHM IIOCJIE 3alOJHEHUs OOXOJHOIrO JIMCTa
MIPOU3BOIUTCS] COOTBETCTBYIOIAS 3aIIMCh B TPYIOBOW KHMKKE U BBIACTCS PAOOTHUKY O] POCIIUCH.

4.5 PaGouee BpeMsi M €ro UCNOJIb30BaHUE

4.5.1 Bpems Hauana, OKOHYAaHUS U 00EICHHOIO NepepbiBa pabouero BpeMEeH! YCTaHABIMBAETCS
B CJIEAYIOIIEM MOPSIKE U HE JOIDKHO MpeBbIaTh 40 4acoB B HEJEITIO.

4.5.2 JInst paOOTHUKOB, OTHOCSIIUXCSA K y4eOHOMY MpOLIECcCy:

- 5-THEBHBIA pabouuii J€Hb B HENENI0 I MPo(decCOpPCKO-TPEnoaBaTesIbckoro cocTaBa M
paOOTHHUKOB y4eOHO-BCIIOMOTaTEILHOTO COCTaBa C IE€JbI0 HENPEPhIBHOIO BEAEHUS Y4eOHOTro
npouecca. BoixogHolt cy0600Ta, BockpeceHbe. [lo MpensokeHur0 pyKOBOAMUTEIEH CTPYKTYpPHBIX
nojpasnenenuil pabotsl yrBepxaaercs pekropoM LY u nomxen 6b1Th coOMr0A€H Tpaguk paboThI.

- B pabouuil feHb MpodeccopcKko-NpenoaaBaTeIbCKUil COCTaB HApSAAY C BBIMOJIHEHUEM y4eOHOM
Harpy3KH JI0OJIKEH MPOBOIUThH Y4EOHO-METOAMYECKYIO, HAyYHO-TBOPUECKYIO, BOCIUTATENbHYIO paboTy
1 00IIIECTBEHHYIO padoTy Kadeapsl .

-npoeccopcKo-NpenojaBaTeIbCKIUl  COCTaB JOJDKEH HANpaBisATbCd Ha  JIONOJIHUTEIbHBIE
BHEYHHUBEPCUTETCKHE PAaOOTHI MO COTVIACOBAHMIO C 3aBEAYIOIUM Kadeapoi, nekaHoMm (axkynbrera u
IIPOPEKTOPOM 110 JiesiaM yueObl 1 HayKH.

4.5.3 JInst aIMUHUCTPATUBHOTO YIPABIICHUSI, HAYYHOTO COCTaBa U OT/CIIOB:

- 5-nHeBHBIN pabounii 1eHb B HEJIEIIO, BBIXOAHbBIE THU-CY000Ta, BOCKPECEHbE;

- Havaso paboTs -9.00

- 3aBepiueHue padotsl -18.00

-00enenHsbIi mepepsi-13.00-14.00

4.5.4 IlpomoiKUTENBHOCTh pabodero JHsS B COOTBETCTBYIOLIMX CIIydasX YCTaHaBIMBAETCS
rpadiKOM CMEHHOCTH (CMEHBI), YTBEPXKIECHHBIM PYKOBOJICTBOM YHUBEPCUTETa, C COXpPaHEHHUEM
HE/IEeTbHON U yYUTHIBAIOIIEH MPOIOIKUTEIBHOCTH pabovyero BpeMeH .

4.5.5 PaboTHUK MMeeT BO3MOKHOCTh MOJYYUTh Pa3pelIeHHe Ha YBOJbHEHUE B HIKECIIEAYIOLIEM
MOpsAKE MPU HATUYUU OOCTOSATENLCTB, HE MPUYMHSIONIMX BPEa ero 1esTebHOCTH:

- J1o 3 yacoB OT HEMOCPEACTBEHHOTO PYKOBOAUTES;

- OT KYpUPYIOLIETo MpOopeKTopa yHUBepcuTeTa 10 1 pabouero aHs;

- IlucbmeHHoe 3asiBIeHHME Ha Cpok Oosee 1 pabouero AHS C 3alMpOCOM TOJBKO 3a CYET
0€ecCIuIaTHOrO OTITYCKA MIJIM OTITYCKA.
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4.5.6 PaboTHMK MMeEeT MpaBO HA HEOIUIAYMBAEMBI MATHIHEBHBIN OTIYCK B Cilydasx Opaka
(cympyskecTBa) WJIM CMEPTH OJIM3KOTO POJICTBCHHHKA.

4.5.7 B cnywasx 3aboneBaHusi pabOTHMKa B 00S3aTENLHOM MOPSAKE HEMOCPEACTBEHHBIN
PYKOBOIUTENH 0053aH MUCbMEHHO YBEAOMUTH OTJIEN YIPABICHUS IEPCOHATIOM.

4.5.8 B cnydasx ynotpeOieHHsl B TEUCHHE PaOOdYero JHs BEIIECTB, BBI3BIBAIOIIUX COCTOSHUE
QJIKOTOJIFHOTO, HAPKOTHYECKOTO ONbSHEHHS WJIM HHOTO OTpaBJiCHMs, pAOOTHUK CUHUTAETCS
OTCYTCTBYIOLIIUM Ha pabodyeM MecTe 0e3 YBaXHUTENbHBIX MPUYUH M TOMJICKUT MPUMEHEHHIO
TUCHUILIMHAPHAA Mepa B cooTBeTCcTBUU ¢ TpynoBeiM kojekcom PK.

4.6 Ilopsiok nmpeaocTaBjieHUs1 OTIYCKOB

4.6.1 OuepenHOCTb MPEAOCTABICHUS E€XErOAHBIX TPYAOBBIX OTIYCKOB paOOTHUKaM
YCTaHABIIMBAETCS B COOTBETCTBHHM C TPEOOBAHHSIMH, YCTAHOBJICHHBIMU TPYAOBBIM, KOJUIEKTHUBHBIM
JOTOBOPAMH.

4.6.2 IIpogomKUTEIbHOCTh OYEPETHBIX €KEroAHBIX TPYIOBBIX OTIYCKOB, 3a HMCKIIOUYEHUEM
NpPa3IHUYHBIX JHEW, NPUXOSAIIUXCS Ha OTIYCK, HCUUCIACTCS KaJICHIAPHBIMU IHSIMH, C
yTBEpXKACHUEM rpaduKa O4epeHbIX TPYAOBbIX OTIYCKOB M Cayeil B OTAeN YIpaBlIeHUs IePCOHATIOM
HE TO03/JHEE arpests MEeCSIIa.

4.6.3 PyxoBomuTenu CTPYKTYpPHBIX TOJpPA3AEICHUN TOKHBI O3HAKOMUTH DPAOOTHHUKOB C
YTBEP)KJICHHBIM TI'paUKOM OYEpPEAHBIX OTHYCKOB M NMHCHMEHHO IMPEXyNpeIuTh OTIEN YIpPaBICHHUS
MIEPCOHAJIOM B Cllydae U3MEHEHUs rpadrka OTIYCKOB MO YBAKHUTEIbHBIM IPUYUHAM.

4.6.4. B cOOTBETCTBHH C yTBEP)KACHHBIM I'paMKOM OYEPETHBIX TPYAOBBIX OTITYCKOB M3AETCS
npukas pexropa LY.

4.6.5 Omnata TpyIOBOrO OTIYCKAa JOJDKHA TPOU3BOJUTHCA HE TMIO3/IHEE, YeM 3a TpH
KaJIeHJapHBIX JIHS /10 €ro Havasa.

4.6.6 3amnpeniaeTcs HE MPEIOCTABIATh OTIMYCK B TEYCHHUE BYX JIET MOAPSII.

4.6.7 Ilo cornameHui0 CTOPOH pabOTHMKY Ha OCHOBAaHMM €ro 3asBJICHUS MOXET ObITh
MIPeIOCTaBIIEH OeCIIaTHBIN OTITYCK 0€3 COXpaHeHUs 3apab0THOMN IIaThI.

4.6.8 Cayxamum, oOydalomuMmcs B 00pa30BaTeNbHOM OpraHu3alMM, IpeIoCTaBiIsIeTCs
JOTIOJTHUTEIBHBIN OTUTAYMBAEMBIN WIIM HEOTIJIAYMBAEMBIH OTITYCK MPH CAade 3K3aMEHOB, TIOATOTOBKE U
3alUTe AUIUIOMHOTO POeKTa (paboThl), c1ade BBITYCKHBIX 3K3aMEHOB.

4.7 Ilopsinok HarpaskaeHus padOTHUKOB

4.7.1 3a 00pa3loBOE BBHINOJHEHHE CIY)KEOHBIX 00s13aHHOCTEH, TOOPOCOBECTHYIO CIYKOy M
JpyTUe TOCTUKEHHUS B MOBBIIIEHUH KauecTBa pa3BUTHs 00pa3zoBaHus U Hayku pekrop LY npuHumaer
CJICAYIOIINAE MEPBI MOOIIPEHHUS:

- 00BSABUTH 0J1ar0JapHOCTH MPUKA30M;

- Harpak/IeH"e MoYeTHOM rpaMOoTON;

- HarpaXxJIcHUe JIEHE)KHOM NpeMUEN B COOTBETCTBHH € MOJIOKEHUEM.

4.7.2 Harpagsl oOwsBisitoTca mpukazoM pektopa LY wu 3aHOoCATCS B TPYHOBYIO KHUXKKY
paboTHHKA.

4.7.3 3a ocoOble ycriexu B Cily>)k0e U MHOTOJIETHHE TPYAbl COTPYAHUKH YHHUBEPCHUTETA COTJIACHO
pemennto Hayunoro cosera IIIK pemeHneM crnenuanbHOM KOMHUCCHM, YTBEPXKIECHHOH IPUKA30M
pEKTOpa, PEKOMEHIYIOTCS K HarpaxaeHuio MUHHCTepCTBa O0pa30BaHUS U HAyKH, HarpakJIeHUIO
rocyapcTBeHHbIMU HarpaaaMu PK u nosnydeHunto no4yeTHbIX 3BaHUM.

4.8 Mepbl IMCHMIIJIMHAPHOIO B3bICKAHNS K PA00THHKAM
4.8.1 3a wnHapymieHue TPYAOBOM MJUCHUIUIMHBI, T. €. HEBBINOJTHEHUE WM HEHaJIeKaIee
BBHITIOTHEHUE BO3JIOKEHHBIX HAa pPaOOTHUKA TPYIOBBIX O0S3aHHOCTEH, paboTogaTelb MMEET NPaBO
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HajaraThb JUCUUIUIMHApHbIE B3bICKAHUS B COOTBETCTBUM cO craThedl 72 TpynoBoro kojaekca
Pecniyonuku Kazaxcran:

- IpEAYIPEKICHUE;

- BBITOBOD;

- CTPOTHI BBITOBOD;

-pacTOpPrHYTh TPYAOBOM JOTOBOP B COOTBETCTBUU CO CTaThel 54 HacToAlIero 3akoHa.

4.8.2 He nomyckaercs MpUMEHEHUE MEp JUCLUIUIMHAPHOIO B3bICKaHMsS, HE MPEAYCMOTPEHHBIX
3aKOHOM.

4.8.3 Ot paboTHHMKa, Ha KOTOPOTO Hajaraercs IUCHUIUIMHAPHOE B3BICKaHUE, TpeOyercs
OoOBsICHEHHE B MUCHMEHHOM BHJE, JUCIHUIUIMHAPHOE B3bICKAHHE JaeTcsl mpuka3zoMm pekropa LY u
pabOTHUK O3HAKAMITMBACTCS C IIPHUKA30M.

4.8.4 Cpok neicTBUs TUCUUIUIMHAPHOTO B3bICKAHMSI HE JOJDKEH MPEBBILAThH IECTH MECSIEB CO
JTHS €70 IIPUMEHEHMUSI.

4.9 Ilopsinok KOMaHANPOBAHUS

4.9.1 CnayxeOHble KOMaHIMPOBKM HAIPABIAIOTCS HAa OCHOBAaHMM CIY)KEOHOrO IHCbMa
PYKOBOJIUTENSI CTPYKTYPHOTO TIOJIPA3/ICIICHNUS U 3asBICHHUS COTPYIHUKA B COOTBETCTBHHU C MHChMaMH-
npurianienusamy, nocrynusmmmu B MOH PK, u3 By30B U Ipyrux KOJUIEKTUBOB.

4.9.2 B ciyxeOHOI 3ammcKe O HANpaBlICHHH B KOMAaHIUPOBKY 00S3aTEIbHO JOJDKHA OBITh
yKa3aHa:

- LIeJIb BU3HTA;

- MECTO KOMaHJAMPOBKH, [IOJJHO€ HAUMEHOBAHUE YUPEIKICHHUS;

- CPOK KOMaHJPOBKH;

- 32 yell cUeT OIUIaYMBaIOTCS KOMaHIUPOBOYHBIE PACXO/IbI;

- 0 BO3JIOXKEHHH 00S3aHHOCTH Ha BPEeMsi KOMaHIPOBKH.

4.9.3 TluceMma, SBISIOIIMECS OCHOBAHUEM [UId CIY)KEOHOro MNHCbMa O HalpaBlIeHUH B
KOMaHJIUPOBKY, M TIPH HEOOXOAMMOCTH JOTIOJHUTEIFHO MPUJIATalOTCS YTBEP)KICHHBIE CMETHI
KOMAaHIUPOBOYHBIX PACXOJIOB.

494 Tlocne Busbl (pazpemenus) pekropa LY wu3maercs mnpukaz o HampaBiIeHUH B
KOMAaHIUPOBKY.

4.9.5 Konus npukasza nepefaercs B JenapTaMeHT GUHAHCOBON S3KOHOMUKH.

4.9.6 Otnen ynpaBieHUS TEPCOHAIOM BBIAAET KOMAHIMPOBOYHOE YAOCTOBEPEHUE PAOOTHHUKY
TIOJT POCTIACH C PETUCTPAIIMEH B )KypHAaJIE.

4.9.7 PaOoTHHMK, UpUOBIBIIMA U3 KOMAaHIUPOBKM, BBIMUCHIBAET  KOMaHAWPOBOYHOE
YIIOCTOBEpEHHE C OTMETKOM MNPHOBITUSA-YOBITUS M OTYET IO pe3ylbTaTaM KOMaHIWPOBKHA B
COOTBETCTBHUH C YTBEPKACHHOU (HOPMOIA, KOTOPBINA yTBEP)KIAETCS BEIYILIUMH 3aMECTUTEISIMH.

4.9.8 B cpok He mo3gHEEe MATH JHEH MOJDKEH pacyuTaThCs ¢ (PUHAHCOBBIM 3KOHOMHYECKUM
JeTIapTaMeHTOM.

CornacoBano
[IpopexTop no y4eGHOI 1 MeToqruecKoi padore Kynanosa C. I11.

Crnenpnanuct oTzena akKpeIuTalul 1 BHYTPEHHETO
o0ecrieueHuns: KayecTna Topuesa A.111.
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